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HUONGDA.N
QUY TRINH, THU Tl)C KET N';'P DANG VIEN

Can cir Di~u l~ Dang Cong san Vi~t Nam;

Can cir Quy dinh thi hanh Di~u l~ Dang cua Ban Ch~p hmh Trung irong;

Can cir Huang dan s6 01 -HD/BTC TW ngay 20/9/2016 cua Ban Ch~p
hanh Trung irong kh6a XI v~ "MC>ts6 v~n d~ cu th~ thi hanh Dieu l~ Dang";

Can cir Huang dan s6 39 ngay 17/712020 v~ viec Huang dan phat trien dang
trong I-IQcvien Chinh sach va Phat trien cua Dang bC>HQcvien Chfnh sach va Phat
,

trien;
Dang uy I-IQcvien Chinh sach va Phat trien Huang dan quy trinh, thu tuc

ket n~p dang vien nhu sau:

I.M1}cdich, yeu cfiu

- Bao dam dung phirong cham, phuong huang, tieu chuan, dieu kien k~t
nap dang vien cua Bang.

- Cap uy, Chi bC>tnrc thuoc Dang bC>I-IQcvien xay dung ke hoach ket nap
dang vien trong sinh vien hang nam d~ dam bao duQ'cS\Ichu dC>ngtrong cong taco

II. T~o ngui>n ph at tri~n Dang

Th\Ic hi~n thea Huang dan s6 39 ngay 17/7/2020 v~ vi~c Huang dan phat
tri~n dang trong HQc vi~n Chfnh sach va Phat tri~n cua D' ng bC>HQc vi~n
Chinh sach va Phat tri~n.

III. Quy trinh, tho t\lc hi>sO' xct k~t n~p Dang

Btro'c 1: Chi oy, chi bQ hQp va gioi thi~u vao Dang

- Cac Chi uy, Chi be) can cu' Ke ho~ch phat tri~n Dang thea nam cong tac
va ca nhi~m ky cua Chi bC>d~ dua nC>idung phM tri~n dang van trong sinh ho~t
chi be)hang thang.

- Trcn co sa danh sach qu~n chung drr di hQClap b6i duO'ng nh~n thu'c v~
Dang (d6i tUQ'llgqu~n chung thea ph~m vi lInh V\ICchuyen mon cua Chi bC»,
Chi uy, Chi bC>phan cong dang vien thea d5i, giup dO'qu~n chung van Dang.
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+ Quan chung dang trong dO tuoi sinh hoat Dean TNCS H6 Chi Minh, chi
bOphan cong 01 dang vien chinh thirc, co kinh nghiem thea doi, giup do, huong
d~n.

+ Quan chung Ia cong doan vien, dang trong dO tu6i sinh hoat Doan TNCS
1-16Chi Minh, Chi bOphan cong 01 dang vien chinh thirc, co kinh nghiem thea
doi, giup do, huong d~n.

+ Quan chung h€t dO tu6i sinh hoat Doan TNCS H6 Chi Minh (da lam Ie
tnrong thanh), la dean vien Cong doan, Chi bO phan cong 02 dang vien chinh
thirc, co kinh nghicm, thea doi, giup do, huang d~n.

- Hang thang, Chi bO t6 chtrc hQP, neu y kien v[; qua trinh tu duong, phan
dfiu, pham chat chinh tri, dao dire, 16i song ... cua quan chung duoc dang la d6i
tuong xem xet k6t nap Dang.

Burrc 2: Chi hi} ra ngh] quy~t d~ xu§t k~t nap Dang

- Sau tu 6 thang den 12 thang tro len, dang vien duQ'c chi bO phfrn cong
thea d5i giup do bao cao qua trinh tu duong, ren IUY9ncua qu~n chung tru6'c
cuOc hQPChi bOhang thang,

- Chi bO thao lu~n, neu y ki€n v~ qua trinh tu duong, phfin dfiu, ph§m chfit
chinh tri, d~a du'c, 16i s6ng ... cua qu~n chung. Thfiy dam baa du tieu chu§n, thai
dO, dOng ca trong sang, khong co nay sinh nhung vfin d~ v~ lich su chinh tri va
chinh tri hi~n nay, Chi bO ra nghi quy6t va baa cao I-)ang uy I-IQcvi9n Chinh
sach va PhM tri~n b~ng van ban thong qua T6 giup vi~c van phong Dang uy.

BU'o'c3: Dang iiy hQp xem xCt, ra nghi quy~t va thong hao cho chi hi}

Dang uy I IQcvi~n Chfnh sach va PhM tri~n hQP,xem xct va ra thong bao va
chuyen ban phoi Ly lich cua ngu6'i xin vaa I-)ang (file m~m) cha Chi uy, Chi bO.

BU'(yc4: HU'o'ng d§n khai ly lich ciia ngU'iYixin VaGDang

- Chi bO giaa Ly lich cua ngu6'i xin vaa Dang (file m~m) cho dang vien
duQ'c phfrn cong thea d5i giup do, hu6'ng d~n qu~n chung khai Ly lich cua
nguai xin vaa Dang (file m~m).

- Sau khi qu~n chung khai xong Ly lich cua nguai xin VaGBang (file
m~m), dang vien thea d5i giup do baa eaa v6'i chi uy, chi bO. Chi uy hQP xem
xct nOi dung khai ly lich cua nguai xin vaa Dang (file m~m) xem dff dung th~
thuc, nOi dung khai chua. N€u khong co phM sinh gi phai sua chli'a, b6 sung,
Chi uy gui file m~m nOi dung khai ly lich eua nguai xin VaGDang t6'i T6 giup
vi~c van phong Dang llYI-IQcvi~n.

- T6 giup vi~c van phong Dang uy I-IQcvi~n ra soM, d6i chi€u v~ th~ thuc, nOi
dung khai ly lich cua nguai xin vaa Dang, n€u c&n phai sua chua b6 sung se
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chuyen tra lai Chi uy chi b9 d~ dang vien thee d5i giup dO',huong dftn qu~n chung
sua chua b6 sung ... N~u xem xet khong thfry c~n phai sua chua b6 sung, T6 giup
viec van phong Dang uy I-IQcvien gui file mem Ly lich cua nguoi xin VaGDang
len Van phong Dang uy co quan B9 K~ hoach va D~u illxem xet va cfrpban cling
Ly lich cua nguoi xin VaGDang, phe duyet noi dn phai di xac minh ly lich cua
nguoi xin vao Dang.

Burrc 5: Khai tren ban cimg Ly ljch cua nguot xin vao Dang

- Tren co sa file mem da:duoc su dong y cua Van phong Dang uy co quan
B9 K~ hoach va D~u nr, dang vien duoc phan cong thee d5i giup dO'huang dftn
quan chung khai VaGban cirng Ly lich cua nguai xin VaGDang, vi~t dan xin
VaGDang.

- Dang vien thee d5i giup dO'n9P ban Ly 1ich cua nguai xin VaGDang, dan
xin VaGDang cua qu~n chung; gifry giai thi~u qu~n chung VaGDang cua dang
vien dUQ"cphan cong thee d5i giup dO'cho Chi b9.

- Chi uy hQP xem xct va ra thong bao cho cac doan th~ nai qu~n chung
tham gia sinh ho~t xem xct ra nghi quy~t d~ nghi xem xct k~t n~p qu~n chung
VaGDang.

- Sau khi cac doan th~ gui Nghi quy~t d~ nghi xem xct k~t n~p qu~n chung
VaG1-){mg, Chi uy - chi b9 hQP, xem xct, bao cao t)ang uy HQc vi~n cu dang
vien di thftm tra 1y1ich (theo nhung nai da:dUQ"cDang uy cfrp tren phe duy~t).

BU'o'c6: Xac minh ly ljch

- Sau khi Dang uy I-IQcvi~n hQP, xct va d6ng y.

- Dang vien dUQ"ccu di thftm tra, xac minh 1y lich cua nguai xin VaGDang
lien h~ vai Phong T6 chuc hanh chinh 1ftyGifry giai thi~u quy~t dinh cu di cong
tac thee quy dinh.

Lu'uy:
+ Nai di xac minh I_y1ich cua nguai xin va Dang duai 200km thi Chi b9

cu nguai di thftm tra va dUQ"Chuang ch~ d9 phuang ti~n, cong tac phi thee quy
dinh trong Quy che thu chi n9i b9 cua HQcvi~n hi~n hanh.

+Nai di xac minh tren 200km chi uy - Chi b9 gui thee duang cong van.

- N9i dung thftm tra, xac minh Cl,lth~ dUQ"cneu t~i Huang dftn s6 01-
HD/TW g6m:

+ Vai nguai VaG Dang: Lam r5 nhung vftn d~ v~ lich su chinh tri, chinh tri
hi~n nay, v~ chfrp hanh duang 16i, chu truang cua Dang, phap 1u~t cua Nha
nuac, phftm chftt chinh tri, d~o duc, 16i s6ng;
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+ Voi nguoi than cua nguoi VCIO Dang: Lim r5 nhtrng v<1nde ve lich sir
chinh tri, chinh tri hien nay, v€ chap hanh duong 16i, chu tnrong cua Dang,
phap luat cua Nha mroc.

- Sau khi hoan thanh xac minh tham tra 1y lich xong, nguoi di tham tra ly
lich vi~t Bao cao k~t qua tham tra 1y lich va nQP cung ban Ly lich cua nguoi xin
vao Dang len Chi uy.

Btnrc 7: Chi b<}hop ra Ngb] quy~t d~ ngh] k~t n~p

- Chi uy tong hop y kien nhan xet cua t6 chirc dean th€ chinh tri - xa hQi
noi sinh hoat va chi uy noi cu tru cua nguoi xin vao Dang,

Chi bQ hQP ra nghi quyet va gui H6 So' len Dang uy HQc vien Chinh sach
va PhM trien thong qua T6 giup viec van phong Dang uy HQc vi~n, h6 So' g6m:

- I-)an xin vao Dang cua qUfrnchung thea Mdu i-KND,

- Ly lieh eua nguai xin vao Dang thea Mdu 2- KND,

- Gi<1ygiai thi~u cua dang vien thea d5i, giup d5' (Mdu 3- KND),

- Nghi quy~t cua Doan Thanh nien I-IQcvi~n (qufrn chung 1a doan vien)
thea Mdu 4- KND,

- Nghi quy~t cua Cong doan I-IQevi~n (qufrn chung 1acong doan vien) thco
Mdu 4A- KND,

- T6ng hgp y ki~n nh?n xet cua t6 chuc doan th€ ehinh tri - xa hQi nai sinh
hO<;1tva chi uy nai cu tru eua nguai xin vao Dang thea Mdu 5- KND,

- Nghi quy6t Chi bQ de nghi Dang uy I-IQcvi~n xem xet ra Nghi quy6t thco
Mdu 6-KND,

- Bao cao qua trinh xac minh ly lich cua nguai di thftm tra, xac minh,

- Gi<1ychung nh?n hQc lap nh?n thue ve Dang (ban g6c),

Lu'uy:
+M~u van ban da dugc dang tai tren c6ng thong tin eua I-IQcvi~n

http://apd.edu,vnlmau-bieul-Iasset publisherlzF3RPe4FgdYQlcontentlidl7 49163

+ H6 So' gui v€ T6 giup vi~c van phong Dang uy I-IQcvi~n (thai gian sau
02 ngay lam vi~c k€ tu khi Chi bQhQP, ra nghi quy6t),

BU'O'c8: Xin y ki~n quAn chung trong HQc vi~n

- Sau khi ti~p nh?n H6 So' d€ nghi k~t n<;1pDang cua Chi bQ, T6 giup vi¢e
van phong Dang uy HQc vi~n sO<;1ndv thao Thong bao xin y ki~n qUfrnchung
trong toan HQc vi~n (niem y6t tren ban tin, gui ve cac dan vi thuQc HQc vi~n)
sau 15 ngay, Dang uy I-IQcvi~n hQP va ra Nghi quy6t va Bao eao Dang uy Co'

quan BQK~ hO<;1chva Dfru tu ra nghi quy6t chu~n y k6t n<;1p,
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Bmrc 9. TB clurc k~t nap

- Ke nr ngay co quyet dinh k~t nap, chi bO phai tien hanh k~t nap Dang
vien trong thai han 30 ngay lam viec (din cu vao khoan 4.1 Di~u 4 Quy dinh
29-QD/TW).

Ltru y: L~ k~t n<:lpphai duoc t6 chirc trang nghiern. N~u k~t n<:lpill 02
nguoi tro len trong cung mot bu6i l~ thi phai k~t nap tung nguoi mot.

Burrc 10: Hoan thien hA so' Dang vien

- Khai Iy lich dang vien thea MJu 1 - HSD V, thong tin phai d~y du, chinh
xac, r5 rang dung voi Ly lich cua nguoi xin vao Dang co dan anh chan dung
2x3.

- Khai Phi~u Dang vien theo MJu 2 - HSD V, thong tin phai d~y du, chinh
xac, r5 rang dung voi Ly lich cua ngiroi xin vao Dang c6 dan anh chan dung
3x4.

- Giri gi~y Gioi thieu toi t6 chirc dang noi cu tni va nhan lai Giay bao ti~p
nhan.

IV. Quy trinh, hA so' chuy~n dang chinh thrrc

BU'o'c 11: Dang vien ren luy~n, hQc t~p trong thOi gian dl}' bj 12 thang

Theo I)i~u 5 Di~u l~ Dang, nguai duqc k~t n~p vao Dang phai trai qua thai
ky dll bi 12 thang tinh tir ngay chi bo t6 chuc l~ k~t n~p. Trong thai gian nay,
Dang vien dll bi d6 phai ti~p tl,lCgiao dl,lc, ren luy~n duai Sll huang d~n cua
Dang vien chinh thuc.

BU'o'c 12: Chuy~n Dang chinh thrrc

Ke ttl' ngay Dang vien h~t 12 thang dll bi, trong thai h~n 30 ngay lam vi~c,
chi bo phai xct va d~ nghi cong nh~n chinh thuc cho Dang vien. N~u khong du
di~u ki~n thi d~ nghi c~p uy c6 thftm quy~n ra quy~t dinh x6a en.

T~i Difu 4 Huang d~n 01, h6 sa xct chuyen Dang chinh thuc bao g6m:

- Gi~y chung nh~n hoc lap b6i du5ng Dang vien mai;

- Ban tv kiem diem cua Dang vien dll bi thea MJu 10- KND.

- Ban nh~n xct cua Dang vien chinh thu'c duQ'c phan cong giup dO' thea
MJu 11- KND.

- T6ng hqp nh~n xct cua t6 chuc chinh tri - xa hoi nO'i lam vi~c va
chi uy nO'icu tru thea MJu 12- KND;

- Nghi quy~t cua chi bO d~ nghi cong nh~n dang vien chinh thuc thea MJu
J3-KND.

- Nghi quy~t cua dang uy Dang uy Hoc vi~n thea M6u 15-KND.
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D~c bier, du chi hQ hQP cham, c~P uy chuan y cham thi Dang vien dir hi
khi da: du dieu kien cong nhan hi Dang vien chinh thirc vfrn diroc cong nhan
dung thai diem h~t 12 thang dir hi.


