
BOKE HOACH vA DAu TV
HQCVleN

CHINH SACH vA PM T TRIEN

CONG HOA xX HOI cH(J NGHiA VJtT NAM
DQc l~p - TV do - H\}nh phuc

S6:~10IQD-HVCSPT Ha N9i, ngay~ttthimg q ndm 2018

QUYETDINH
V/v ban hanh Quy ch~ xet sang ki~n va quy djnh v~ tA chirc, hoat dQng ciia

HQi dAng sang ki~n HQc vi~n Chinh sach va Phat tri~n

GIAM DOC HQC VIlJ:N CHiNH SACH vA PHAT TRIEN
Can cir Luat Thi dua, Khen thirong; . ~:~

Can cir Nghi dinh s6 91IND-2017IND-CP ngay 31/7/2017 cua Chinh phu
quy dinh chi tiSt thi hanh mot s6 dieu cua Luat Thi dua, Khen thirong;

Can cir Nghi dinh s6 56/2015IND-CP ngay 09/6/2015 cua Chinh phu vS
danh gia va phan loai can bQ, cong clnrc, vien chirc; Nghi dinh s6 88/2017 IND
CP ngay 27/7/2017 sua d6i, b6 sung mot s6 diSucua Nghi dinh s6 56/2015/ND-CP;

Can cir Thong tu s6 08/2017/TT-BNV ngay 27110/2017 cua BQNQi vu vS
quy dinh chi tiSt thi hanh mot s6 diSu cua Nghi dinh s6 9112017IND-CP ngay
31/712017 cua Chinh phu quy dinh chi tiSt thi hanh mQt s6 diSu cua Lu~t Thi dua,
khen thuemg;

Can cu QuySt dinh s6 1721/QD-BKlIDT ngay 27/11/2017 cua BQ K~ '(:(,'<'

hOlilchva D~u tu vS vi~c ban hanh Quy chS xet sang kiSn va quy dinh vS t6 ch' t ~oc'-J\~N _

hoat dong cua Hoi d6ng sang kiSn Bo KS hoach va f)~u tu,· I' CLl\'~I'\S~C~~'••• •. ',.. n· c:~
, , '.. ..\~:11R\~Can cu Can cu Quyet dinh so 1099/Qf)-BKlIDT ngay 18 thang 7 na ~\t'

2018 cua BQ truemg BQKS hOlilchva f)~u tu vS chilc nang, nhi~m V\l, quySn h:;tn
va co ciu t6 chuc cua HQc vi~n Chinh sach va Phat tri@n;

Can cu QuySt dinh s6 662/Qf)-HVCSPT ngay 19/9/2018 cua Giam d6c
HQc vi~n Chinh sach va Phat tri@nvS vi~c thanh l~p HQi d6ng sang kiSn Giam
d6c HQc vi~n Chinh sach va Phat tri@n

Xet dS nghi cua Truong phong T6 chilc - Hanh chinh,

QUYETDINH:

Di~u 1.Ban hanh kem thea QuySt dinh nay Quy chS xet sang kiSn va quy
diM vSt6 chuc, hOliltdQngcua HQid6ng sang kiSnHQcvi~n Chinh sach va PhMtri@n.

Di~u 2. HQi d6ng sang kiSn HQc vi~n Chinh sach va Phat tri@n la~ vi~c
thea chS dQkiem nhi~m, dm;rcsu d\lllg diu cua HQcvi~n Chinh sach va Phat trien.
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I>i~u 3. Quyet dinh co hieu hrc k€ tir ngay kyo Truong phong T6 chirc -
Hanh chinh, Truong cac don vi thuoc HQc vien va thanh vien HQi d6ng sang kien
HQcvien Chinh sach va Phat trien chiu trach nhiem thi hanh Quyet dinh nay.!. ~~

Nai nh(in:
- Nhir Dieu 3;
- Ban GDHV (dB chi dao);
- LUll: TC-HC.

GIAMI>OC
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BOKE HOACH vA DAu TU

HQCVI~N
CHINH SACH vA pHAT TruEN

CONG HOA xA HOI canNGHiA VIET NAM. . .
DQc l~p- T1)' do - Hanh phuc

QUYCHE
XH sang ki~n va quy djnh v~ tA clurc, hoat dQng ciia
HQi dAng sang ki~n HQc vi~n Chinh sach va Ph at tri~n

(Ban hanh kern thea Quyet dinh s6b(fo /QD-HVCSPT ngaY~.lf ../9/2018
cua Giarn a6c H9C vien Chinh sach va Phdt trien)

Chtrong I
NHUNG QUY f)lNH CHUNG

f)i~u 1.Pham vi di~u chinh va d8i nrong ap dung
1. Quy chS nay quy dinh vS viec xet va cong nhan sang kiSn dS lam can ctr

danh gia phan loai cong chirc, vien chirc hang nam va xet cac danh hieu thi dua
va hinh thirc khen thuong theo quy dinh; vS hoat dong cua HQi d6ng sang kiSn
HQc vien Chinh sach va Phat triSn (sau day goi t~t la HQi d6ng sang kiSn HQc
vien).

2. Quy chS nay ap dung d6i voi cong chirc, vien chuc va nguai lao dQng
thuQc HQc vi~n Chinh sach va Phat triSn.

f)i~u 2. Quy dinh v~ sang ki~n

Sang kiSn la cac giai phap quan ly, giai phap tac nghi~p, giai phap ky thu~t
ho~c giai phap lIng d\lng tiSn bQ kY thu~t co tinh mai dS ap d\lng nang cao hi~u
qua cong tac cua co quan, don vi (gQi chung la giai phap) duQ'cHQi d6ng sang
kiSn co tham quySn cong nh~n.

1. Nhfrng nQi dung duQ'cxet cong nh~n la sang kiSn g6m:

a) Giai phap quan ly la cach thuc t6 chuc, diSu hanh cong vi~c thuQc chuc
nang, nhi~m V\lcua HQc vi~n Chinh sach va Phat triSn.

Nhfrng giai phap sang t~o trong vi~c xay dvng mai ho~c C\lthS hoa cac chu
truong, duang 16i cua Dang, chinh sach, phap lu~t cua Nha nuac vao th\fc ti~n
ho~t dQng cua don vi, HQc vi~n; phuong phap t6 chuc bQ may, b6 tri nhan l\fc,
phuong ti~n lam vi~c; phuong phap diSu hanh, kiSm tra, giam sat cong vi~c;
nhfrng co chS, chinh sach, quy trinh xu ly cong vi~c mang l~i hi~u qua cao trong
th\fc hi~n nhi~m V\l; nhfrng giai phap nh&m nang cao cong tac th\fc hanh tiSt
ki~m, ch6ng tham nhung, lang phi ...

b) Giai phap tac nghi~p bao g6m cac phuong phap th\fc hi~n cac thao tac ky
thu~t, nghi~p V\ltrong cong vi~c thuQc chuc nang, nhi~m V\lcua HQc vi~n.
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Giai phap thuc hien cac thu tuc hanh chinh (tiep nhan, xu ly h6 so, dan thu,
tai lieu ... ); phtrong phap th~m dinh, giam dinh, tu van, danh gia; phirong phap
tuyen truyen, dao tao, giang day; dS xuclt cac bien phap xu ly tinh huong linh
hoat, sang tao d@tranh diroc hoac lam han chS thclp nhat h~u qua, thiet hai xay ra
trong thuc hien tri@nkhai cong viec; nhimg cai tiSn chS dQ, phuong phap lam
viec, quy trinh tac nghiep lien quan dSn chirc nang, nhiem vu diroc giao; nhfrng
irng dung tiSn bQky thuat van thirc tiSn; nhirng phat minh, sang che, cai tien, hQ'P
ly hoa diroc img dung trong qua trinh cong tac; nhfrng muu tri, sang t~p trong
vi~c bao v~ con nguai, tai san d~t duQ'chi~u qua cao ...

c) Giai phap ky thu~t la cach thuc - kY thu~t, phuang ti~n kY thu~t nh&mgiai
quySt mQt nhi~m V\l (mQt vcln dS) xac dinh, bao g6m cac quy trinh, l~p trinh phfin
mSm tin hQc (Vi d\l: cong trinh cong ngh~, quy trinh ki@mtra, giam sat, th~m
dinh, xu ly, dv bao ... )

d) Xay dvng cac van ban quan ly nha nuac, xay dvng dS an (tham gia
ho~c chu tri so~n thao Lu~t, Nghi dinh, QuySt dinh cua Thu tuang Chinh phu,
Thong tu cua BQ, Chi thi, QuySt dinh cua BQ truOng, Van ban huang d~n nghi~p
V\l cua Ttmg C\lCTh6ng ke .... ), ho~c tham gia xay dvng cac van bim quan ly nha
nuac do BQ, nganh khac chu tri (co quySt dinh giao vi~c) nSu nQi dung van ban
quan ly va giai quySt duQ'cyeu cfiu nhi~m V\l C\lth@d~t ra. Van ban quan ly duQ'c
Hinhd~o cac cclpco th~m quySn duy~t, ky ban hanh.

d) Sang kiSn cua cac ca nhan thuQc HQc vi~n d~t giai thuOng cua cac truang
d~i hQc/hQc vi~n trong nuac va qu6c tS, cua cac BQ, nganh, tinh ho~c d~t giai
thuOng qu6c tS duQ'c cong nh~n la sang kiSn. Ph~m vi cua sang kiSn a cclp nao
tuy thuQCva muc dQcua giai thuOng.

2. Nhfrng nQi dung khong duQ'ccong nh~n sang kiSn g6m:

a) Nhfrng giai phap rna vi~c cong b6, ap d\lng trai vai tr~t tv cong cQng ho~c
d~o duc xa hQi.

b) Giai phap la d6i tuqng dang duQ'c bao hQ quySn sa hfru tri tu~ thea quy
dinh cua phap lu~t tinh dSn thai di@mxet cong nh~n sang kiSn.

Di~u 3. Ph~m vi ella sang ki~n
1. Sang kiSn cclpcO'sa la sang kiSn duQ'cap d\lng trong ph~m vi HQc vi~n;

2. Sang kiSn cclp BQ la sang kiSn duQ'c ap d\lng trong ph~m vi a tclt ca
cac dan vi cO'sa hoac mot s6 dan vi cO'sa.. .. .

3. Sang kiSn cclp Toan qu6c la sang kiSn duQ'c ap d\lng thvc tiSn d~t hi~u
qua cao va co ph~m vi anh hUOngtrong toan qu6c.

Di~u 4. Tieu chi danh gia sang ki~n

1) Tieu chi danh gia ch~m di~m sang ki~n

a) Co tinh mai
Co tinh mai trong ph~m vi HQc vi~n: Nghla la giai phap lfin dfiu tien duQ'c

t~o ra ho~c cai tiSn, duQ'c ap d\lng trong ph~m vi HQc vi~n (d6i vai sang kiSn cclp
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co so), trong pham vi BQ, trong pham vi toan qudc (d6i voi sang kien cftp toan
quoc). Giai phap duoc coi co tinh moi phai dap irng d~y du cac diSu kien sau:

L~n d~u tien duoc ap dung;

Khong trung voi giai phap cua ngiroi khac da duoc cong nhan la sang kiSn
tnroc do;

b) Co tinh kha thi:

Phil hQ'P voi clnrc nang nhiem vu va diSu kien thirc tS cua HQc vien, BQ tai
thai diSm dua ra sang kien;

Duoc ap dung ngay trong cong viec cua cac nhan tai dan vi va co kha nang
ph6 bien trong dan vi, trong HQc vien hoac BQ.

c) Co hieu qua

Nang cao hieu qua trong quan ly, diSu hanh, tham muu, phuc vu; cai thien
diSu kien lam viec, cong tac (hoan thanh kS hoach tnroc thai han diroc giao va
dat muc tieu d~t ra cua t6 chuc ... )

Hi~u qua kinh tS: Nang cao nang suftt lao dQng, tiSt ki~m kinh phi, nang cao
chftt lUQ'llgsan phftm, dich V\l, nang cao hi~u qua ky thu~t ...

LQ'i ich xa hQi: Nang cao diSu ki~n an toan lao dQng, cai thi~n diSu ki~n
s6ng, lam vi~c, bao v~ moi truOng, suc khoe con nguai ...

2. Thang di~m ella tirng tien ehi

TT TIEUCHi DIEM
TOIDA

I Tinh mOi eua sang ki~n (ehQn01 trong 04 nQidung)

1 Roan toan mai, Ian dau tien duQ'cap d\mg dau tien ap d\lng t;;ti 30
dan vi; co kha nang ap d\lng trong toan Nganh, toim quf>c

2 Roan toan mai, Ian dau tien duQ'cap d\lng t;;tidan vi; co kha 20
nang ap d\lng t;;timQt sf>dan vi (co cilng di~u ki~n)

3 Roan toan mai, co kha nang ap d\lng t;;tidan vi 10

4 Khong co yeu to mai hoi;icsao chep tir cac giai phap da co 0
tmac day

II Tinh kha thi ella sang ki~n (ehQn01 trong 04 nQidung)

1 Phil hqp vai chilc nang, nhi~m V\l duQ'cgiao va dUQ'cap d\lng 30
ngay t;;tidan vi, t;;tiBQva co kha nang ap d\lng trang ph;;tmvi
toan nganh, toan qu6c

2 Phil hqp vai chilc nang, nhi~m V\l duQ'cgiao va dUQ'cap d\lng 20
trang dan vi

3 Phil hqp vai chuc nang, nhi~m V\l duQ'cgiao va co kha nang ap 10
d\lng trang dan vi

4 Khong co kha nang ap d\lng trang dan vi 0
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III Tinh hi~u qua ciia sang ki~n (chon 01 trong 04 nQi dung)

1 Co hieu qua cao khi ap dung tai dan vi va cac dan vi co cung 40
di~ukien

2 Co hieu qua cao khi ap dung tai dan vi 30

3 Co kha nang mang lai hieu qua khi ap dung tai dan vi 20

4 Khong co hieu qua 0

Tong cQng: (La diem cong cua 03 muc I, II, III)

Di~u 5. Nhfrng nghien ciru khoa hoc lam din crr danh gia, phan loai
can bq, cong chirc, vien chirc va xet thi dua khen thU'o-ng

1. DS tai, dS an khoa h9C dfi duoc nghiem thu, danh gia dat loai kha tro len,
diroc ap dung co hieu qua trong thuc tiSn a H9C vien thi diroc xem xet cong nh~n
nhu sang kien c~p H9C vien.

Chit nhiem d~ taild~ an tom tcit noi dung d~ taild~ an khoang 02 trang gieiy
A4 va ban sao Quyet dinh/Bien ban nghiem thu d~ taild~ an nop eho Thuang true
Hoi d6ng sang kidn di lam din etc xet duy?t.

2. Bai bao khoa h9C cua cong chuc, vien chuc va nguai lao dQng duqc dang
tai tren cac t~p chi duqc HQi d6ng giao su c~p Nha nuac cong nh~n.

Tae gia n(jp ban photo n(ji dung bai baa va bia tgp chi eho Thuimg trife
H(ji d6ng sang kidn di lam c{in etc xet duy?t.

3. Sach tham khao, chuyen kh€lOco s6 xu~t ban ISBN.

Tae gia tom tcit n(ji dung saeh khoang 02 trang A4 va copy bia saeh (co s6
xueit ban ISBN) eho Thuimg trife H(ji d6ng sang kidn di lam c{in etc xet duy?t.

4. Bai viSt duqc dang tai tren ky ySu hQi thao khoa h9C qu6c gia co s6 xu~t
ban ISBN.

Tae gia n(jp ban photo n(ji dung bai va bia kY ydu (co s6 xueit ban ISBN)
eho Thuimg tr1!eH(ji d6ng sang kidn di lam din etc xet duy?t.

5. Cac dS tai/dS an th\Ic hi~n vai cac d6i tac ben ngoai co nQi dung nghien
cUu nang cao hi~u qua cong tac dao t~o va quan ly cua H9C vi~n.

Chit nhi?m d~ taild~ an n(jp ban photo Quydt dinhlh9P d6ng nghien eUultu
vein, tom tcit n(ji dung d~ taild~ an khoang 02 trang A4 n(jp eho Thuimg trife H(ji
d6ng sang kidn di lam din etc xet duy?t.

6. Chi xem xet, danh gia d6i vai chu nhi~m dS tai, dS an (d6i vai thanh vien
tham gia phai duqc co quan co thfim quySn xac nh~n).

7. Quy dinh nay khong ap dVng d6i vai cac dS tai, dS an t6t nghi~p cua cac
ca nhan t~o ra trong qua trinh tham gia cac khoa h9C dao t~o, b6i duang.
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Churrng II

TRINH TV,THU TVC, HO sa XET, CONG NH~N sANG KIEN

J)i~u 6. Trinh tt}' xet, cong nh~n

Buoc 1: TiSp nhan h6 sa

Thirong tnrc HQi d6ng sang kiSn HQc vien tiSp nhan h6 sa, tham dinh h6 sa,
va tom t~t nQi dung sang kien gtri ban tong hop sang kien cua cac ca nhan du di~u
kien dSn cac thanh vien HQi d6ng xem xet, tham dinh tnroc khi hop HQi d6ng it
nhat 05 ngay lam viec.

Buoc 2: HQPHQi d6ng sang kien HQc vien xet, cong nhan sang kien:

HQi d6ng sang kien hop xet, danh gia rmrc dQ, pham vi anh huong cua sang
kien.

Trong thai han 03 ngay lam viec, kS ca ngay co kSt qua xet, cong nhan sang
kien, thirong tnrc HQi d6ng sang kien giri phong T6 chirc - Hanh chinh dS cong
khai tren Cong thong tin dien ur cua HQc vien, thai gian cong khai la 03 ngay lam
vi~c.

Buac 3. QuySt dinh cong nh~n sang kiSn

Sau khi kSt thuc thai gian cong khai, thuang tn.rc HQi d6ng sang kiSn t6ng
hqp va hoan chinh h6 sa trinh Chu tich HQi d6ng ban hanh quySt dinh cong nh~n.

J)i~u 7. H8 SO' d~ nghi cong nh~n sang ki~n

1. H6 sa d~ nghi

- Dan d~ nghi cong nh~n sang kiSn (Mdu s6 01);

- Bao cao mo ta sang kiSn (Mdu s6 02);

- Cac tai li~u khac lien quan dS chUng minh (nSu co ho~c khi co yeu c~u cua
HQi d6ng ca sa).

2. Thai gian gui h6 sa d~ nghi cong nh~n sang kiSn

H6 sa d~ nghi xet cong nh~n sang kiSn gui v~ Thuang trgc HQi d6ng sang
kiSn HQc vi~n (Phong T6 chuc - Hanh chinh) truac ngay 20/9 hang nam.

H6 sa sang kiSn gui sau thai h~n tren se dugc HQi d6ng sang kiSn HQc vi~n
chuySn xet sang kiSn cua nam sau.

J)i~u 8. Di~u ki~n xet duy~t va cong nh~n sang ki~n

1. DiSu ki~n cong nh~n sang kiSn

a) Co du h6 sa thea quy dinh t~i Di~u 7 cua Quy chS nay;

b) Sang kiSn trinh HQi d6ng sang kiSn HQc vi~n phai dugc Lanh d~o dan vi
cong nh~n.

c) D~t diSm s6 ch~m thea thang diSm dS dugc cong nh~n thea quy dinh t~i
khoan 2 cua DiSu nay.

2. Quy dinh vS ch~m diSm va diSm s6 dS cong nh~n sang kiSn
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a) Thanh vien HQi d6ng cham sang kiSn thea thang diSm Quy dinh tai khoan
2 di@u4 cua Quy chS nay.

b) DiSm s6 cua sang kiSn la diSm trung binh cong cua t~t ca cac thanh vien
HQi d6ng va diSm cham cua tirng noi dung diroc lam tron dSn hang dan vi;

c) Sang kien phai dat til 50 diSm tro len, trong do khong co tieu chi nao diroi
10 diSm.

Di~u 9. Di~u ki~n cong nh~n tac giii sang ki~n va dong tac giii sang
ki len

1. Ngiroi diroc cong nhan la tac gia sang kiSn la nguoi tnrc tiSp tao ra toan
bQsang kiSn.

2. Trong twang hQ'Psang kiSn do nhi@ungiroi tao ra thi nhtrng ngiroi nay
(ngiroi cling voi ngiroi khac tnrc tiSp tao ra sang kien) duoc cong nhan la d6ng
tac gia sang kien, trong do chi cong nhan mot hoac khong qua hai tac gia sang
kiSn.

ChU'O'ngIII
TO CHUC vA HO~T DQNG CVA HQI DONG SANG KIEN

Di~u 10. Thanh l~p HQi dAng sang ki~n

1. Th~m quy@nthanh l~p: Giam d6c H9Cvi~n quySt dinh thanh l~p HQi d6ng
sang kiSn H9C vi~n dS xet duy~t, cong nh~n sang kiSn cho cong chuc, vien chuc
va nguai lao dQng thuQc ph~m vi quan lY.

2. Thanh ph~n HQi d6ng sang kiSn H9C vi~n g6m: Chu tich HQi d6ng la
Giam d6c H9C vi~n, Cac Pho Giam d6c, Chu tich Cong doan H9C vi~n va c~p uy,
Lanh d~o cac khoa/phong/ban, ho~c nhfrng nguai co trinh dQ quan ly, chuyen
mon, ky thu~t co nang 19c danh gia, th~m dinh sang kiSn, d@tai trong quan ly, t6
chuc thgc hi~n nhi~m V\lcua co quan, dan vi la Uy vien HQi d6ng.

- Phong T6 chuc - Hanh chinh la thuang trgc HQi d6ng sang kiSn H9Cvi~n.

3. Truang hQ'Pc~n thiSt, Chu tich HQi d6ng sang kiSn co thS quySt dinh mai
them chuyen gia ho~c nhung nguai co trinh dQ chuyen mon v@linh vgc co lien
quan dSn nQi dung sang kiSn dS thao lu~n trao d6i t~i cUQch9P HQi d6ng. D~i
di~n duQ'cmai khong co quy@nbiSu quySt ho~c b6 phiSu kin.

Di~u 11. Chrrc nang, nhi~m v\I cua HQi dAng sang ki~n HQc vi~n
1. HQi d6ng sang kiSn H9C vi~n co chuc nang tu v~n, tham muu giup Giam

d6c v@vi~c xet duy~t, cong nh~n cac sang kiSn thea quy dinh t~i Quy chS nay.

2. HQi d6ng sang kiSn H9Cvi~n co nhi~m V\l:

a) Xay d\fllg tieu chu~n, xet duy~t va danh gia, quySt dinh cong nh~n sang
kiSn thea cac di@uki~n va tieu chu~n quy dinh t~i Quy chS mly.

b) D@xu~t nhan rQng cac sang kiSn co gia tri thgc tiSn dSn cac dan vi khac
trong va ngoai H9C vi~n dS nghien CUuh9C t~p va ap d\lng.
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c) Tham rmru voi Giam d6c thuc hien cac chinh sach, cac bien phap phu hQ'P
dS day manh hoat dong sang kien,

d) Thong tin, ph6 bien vS noi dung, loi ich cua sang ki@ntren C6ng thong tin
dien tir cua HQc vien,

Di~u 12. Nguyen t~c hoat d{}ngciia H{}idAng sang ki~n
1. HQi d6ng lam viec thea ch@dQ t~p thS, thuc hien thea nguyen t~c t~p

trung dan chu.
2. Chu tich HQi d6ng chiu trach nhiem truce phap luat vS viec xet, cong

nhan sang kien thea tham quyen.

3. HQi d6ng sang ki@nco trach nhiern danh gia sang ki@nkhach quan, trung
thirc va minh bach. Cac thanh vien HQi d6ng lam viec doc l~p trong qua trinh
ch~m diSm va chiu trach nhiem ca nhan tnroc HQi d6ng vS y kien, ki@nnghi va
dS xu~t cua minh.

4. Quy@tdinh cua HQi d6ng sang ki@nduqc thong qua thea nguyen t~c biSu
quy@tha~c bo phi@ukin vai it nh~t 2/3 Y ki@nd6ng y cua cac thanh vien HQi
d6ng (d6i vai cac thanh vien v~ng m~t phai l~y y ki@nb~ng van ban).

5. TruOng hQ'Pco nhiSu h6 sa trang mQt dan vi dS nghi cong nh~n sang ki@n
va co nQi dung trung ho~c tuang duang nhau thi sang ki@nduqc xet cha h6 sa
hQ'Pl~ co thai gian nQp sam nh~t trong s6 nhilng h6 sa dap ling cac diSu ki~n
thea quy dinh.

TruOng hQ'Pco nhiSu h6 sa dS nghi cong nh~n sang ki@ncling dap ling cac
diSu ki~n, nQp cling thai gian thi sang ki@nchi co thS xet cho mQt h6 sa dS nghi
trang s6 cac h6 sa do thea sv thoa thu~n cua nb-Cingca nhan nQp h6 sa; truOng
hQ'Pca nhan cling dang ky sang ki@nkhong thoa thu~n duqc thi HQi d6ng sang
ki@nduqc quySn tiI ch6i xet, cong nh~n cac sang ki@ndo.

ChuO'ngIV

TO CHUC THVC HI:¢N

Di~u 13. Trach nhiem cua cac dO'nvi. .
1. Phong T6 chilc - Hanh chinh

a) Huang d~n, don d6c thvc hi~n va kiSm tra cac dan vi thuQc HQc vi~n triSn
khai Quy ch@nay

b) Ti@pnh~n h6 sa dS nghi, t6ng hQ'P,phan la~i, dV ki@nthai gian hQP, gui
h6 sa yeu c§.ucong nh~n sang ki@ntai cac thanh vien HQi d6ng nghien cUu truac
khi hQp va t6 chilc hQP HQi d6ng; dang tai tren C6ng thong tin di~n tu cua HQc
vi~n vS k@tqua xet, cong nh~n sang ki@nsau khi duqc HQi d6ng sang ki@nquy@t
dinh thea quy dinh t~i Quy ch@nay.

c) C~p nh~t dfr li~u, baa quan, lUll trer h6 sa thea yeu c§.u cong nh~n sang
ki@nva cac tai li~u kern thea n@uco.

d) Tham mUll vai HQi d6ng trang vi~c giai quy@tcac ki@nnghi, khi@un~i, t6
cao lien quan d@nsang ki@n.
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2) Lanh dao cac don vi thuoc H9C vien co trach nhiem pho biSn Quy che
tai don vi minh nham dong vien khuyen khich cac can bo, giang vien tham gia
hoat dQng sang kien.

Di~u 14. Xii' ly vi pham
1. Ca nhan, don vi thuoc HQc vien vi pham Quy chS filly thi tuy thea tinh

chat, mire dQvi pham se bi xu 11'thea Quy dinh cua phap luat.
2. HQc vien Chinh sach va Phat trien giai quyet khieu nai, t6 cao lien quan

dSn viec thuc hien Quy chS nay thea quy dinh cua phap luat vS khieu nai, t6 cao.

Di~u 15. Di~u khoan thi hanh
1. Thu tnrong cac don vi thuoc H9C vien co trach nhiem vS viec danh gia,

cong nhan hoac dS nghi cong nhan sang kien cua ca nhan thuoc don vi quan 11'va
co trach nhiem t6 chuc, chi dl;lOth\fc hi~n Quy chS nay.

2. Kinh phi hOl;ltdQng cua HQi d6ng sang kiSn duQ'c th\Tc hi~n thea Quy
dinh va dam bao til ngu6n quy thi dua khen thuang cua HQc vi~n.

3. Trong qua trinh th\Tchi~n, nSu co kho khan, vuOng m~c dS nghi cac don
vi, cong chuc, vien chuc va nguai lao dQng kip thai phan anh t6i thuang tr\fc HQi
d6ng sang kiSn H9C vi~n d@t6ng hQ'Pbao cao Lanh dl;lOH9C vi~n xem xet, sua
d6i ho~c b6 sung cho phil hQ'P.~

GIAMDOC

PGS, TS. Dao Van Hung
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M§uOl

HOC VIBN CQNG HOA xA HQI CHU NGHiA VI~T NAM

CHiNH SACH vA PHAT TRIEN DQcl~p - T\I' do - H~nh phuc

DON VI ··········

DON DE NGHI CONG NH~N SANG KIEN
Kinh giri: HQi d6ng sang kien HQc vien Chinh sach va Phat trien

Toi (chung toi) ghi ten duoi day:
Ty l~ (%) dong gop

Ngay thang NO'icong
Clnrc Trinh dQ vao tao ra sang ki~n

STT Ho va ten danh, chuyen (ghi ro d8i nrong
nam sinh tac clnrc V\l " vo; tirng tac giamon

(n~u co))

La tac gia (dong tac gia) de nghi xet, cong nhan sang kien 1:.
, •••••••••••••

_ , ,. J... 2.- Llnh V\Ic ap dung sang kien .

M " ., .......d hi h ct , k·:" 3.- 0 ta noi ung c In cua sang len .

_ Nhtrng thong tin c~n diroc bao m~t (nSu co): .

- Cac diSu kien can thict dS ap dung sang kien: .

_ Danh g~a 1Q'iich th,u duoc hoac du kiSn co thS thu duoc do ap dung
, k'"th ' kie ? t ' . ? 4sang len eo y len cua ac gia : ..

'I'oi (chung toi) xin cam doan moi thong tin neu trong dan 1atrung th\l'c,
dung S\l'th~t va hoan toan chiu trach nhi~m truac phap 1u~t.

Ha N9i, ngay thang nam
Tac ghi sang ki~n
(Ky va ghi ro h9 ten)

1 Ten eua sang kien.
2 Cai tien ehe d(>lam vi~e; e6ng tae quan 1)', di~u hanh; nang eao eh~t lm;mg e6ng hie tham
mUll, giam sat; (J'ng d\ffig CNTT d<;tthi~u qua cao trong e6ng vi~c , ..

3 M6 ta ng~n g9n, dAydu cac bu6c thvc hi~n sang kien,

4 Sang kiSn da dUQ'ctriSn khai hay chua triSn khai, hi~u qua nhu the nao, kha nang triSn V9ng
fa sao .. ,
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M~u 02

HOC VIBN CONG HOA xA HOI CHU NGHiA VI~T NAM
CHINH SACH vA PHAT TRIEN DQc l~p - Tl}' do - H~nh phuc

DON" VJ .

BAo cAo MO TA. SANGKIEN
1 T" , kiA. en sang en: .

2. Linh vl!c ap dung sang ki~n: (Vi du: Cai tiSn che dQhim viec, cong tac
quan ly, diSu hanh, nang cao chat hrong cong tac tham muu irng dung CNTT dat
hieu qua cao trong cong viec ) .

3. Mo ta ban chAt ella sang ki~n:

3.1. Tinh trang giai phap dff biSt (Neu hien trang tnroc khi ap dung giai
phap moi, phan tich uu nhuoc diSm cua giai phap cii dS cho th~y SlJc~n thiSt cua
viec dS xu~t giai phap moi nh~m kh~c phuc nhiroc diSm cua giai phap cii): .

3.2. NQi dung giai phap dS nghi cong nhan If!sang kien:

- Muc dich cua giai phap: Neu van iJJ can giai quyet......
- NQi dung giai phap: (Chi ra tinh moi, SlJkhac biet cua giai phap moi so

vai giii phap cu, neu cach thuc thlJc hi~n) .

3.3. Kha nang va ph~m vi ap d\lng cua giai phap (Neu ro rang, C\l thS kha
nang ap d\lng van thlJCtS cua giai phap mai, co thS ap d\lng cho nhfrng d6i tUQ'llg,
don vi nao, mang l~i hi~u qua gi): .

3.4. Cac thong tin duQ'cbao m~t (nSu co yeu c~u): .

3.5. Tai li~u kern thea: (nSu co) .

4. Cam k~t khong sao chep ho~c vi ph~m ban quy~n: .

Lanh d~o dO'nvi Ngay ..... thang nam '"

(Xac nh~n, cy, ghi ro hQten) Tac giii sang ki~n

(Ky va ghi ro hQten)

Ghi chit:
Yeu c~u "Bao cao sang kiSn" c~n d~y du nQi dung, ng~n gQn, suc tich; dQdai bao
cao khong qua 02 trang, gi~y kh6 A4.
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HQCVIEN

CHlNH SACH vA PHAT TRIEN

M§u03

CQNG HOA xA HQI CHU NGHiA VI¥T NAM
DQc l~p - Tl}' do - H~nh phuc

DON Vl:··························

TO TRINH
V~ vi~c d~ ngh] cong nh~n sang ki~n

Kinh gtri: HQi d6ng sang kien HQc vien Chinh sach va PhM trien

Can ClILuat Thi dua, khen thuong;
Can ClINghi dinh s6 91/2017!ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi tiSt thi hanh mot s6 di~u cua Luat thi dua, khen thuong;
Can ClINghi dinh s6 56/2015/ND-CP ngay 09/6/2015 cua Chinh phu v~ danh gia
phan loai can bQ, cong ChlIC,vien chuc; Nghi dinh s6 88/2017 /ND-CP ngay
27/7/2017 sua d6i, b6 sung mot s6 di~u cua Nghi dinh s6 56/2015/ND-CP;
Can ClIQuyet dinh s6 IQD-HVCSPT ngay thang nam cua Giarn d6c
HQc vien Chinh sach va Phat trien vlv ban hanh Quy chS sang kien va hoat dong
cua HQi dong sang kien HQc vien Chinh sach va Phat trien;
Can cir kSt qua phi en hop ngay thang nam cua ..,...(dan vi d~ nghi) ......

Kinh d~ nghi H9i d6ng sang kiSn HQc vi~n Chinh sach va Phat tri@nxern xet,
eong nh~n hi~u qua ap d\lng va ph~rn vi anh hUOngeua sang kiSn cho cac ea nhan
...... (ghi s6 lUQ'Ilgca nhan dUQ'cd~ nghi xet sang kiSn) da co sang kiSn trong cong
tac narn hQc ......(xin gui kern thea danh sach d~ nghi cong nh~n sang kiSn).

Noi nhljn:
- Nhu tren;
- Phong TC-HC;
- Luu: ...

Lanh d~o dO'nvi

(Ky, ghi ra hQten)

13



"

HQCVIEN
CHlNH SACH vA PHAT TRIEN

M§u04

CQNG HOA xA HQI CHU NGHiA VliJ,T NAM
DQc l~p - Tl}' do - H~nh phuc

DON VI:··························

BIEN BAN HQP HQI DONG SANG KIEN cAp co so

I. Thiri gian, dia di~m, thanh phan, nQidung hop

1 Th '" d' d';:'. 01 glan, !a 1em: · · ..

2. Thanh phan: .

Khach moi tham du HQi dfmg (neu co):
.3. NQi dung: ·· ··············..··········· .

II. Nhfrng thong tin chung
1. Ten sang kien:
2. Ten tac gia dS nghi cong nhan sang kien c~p co sa

III. NQidung phien hop ciia HQidang
1. HQi d6ng nghe thuong true HQi d6ng sang kien c~p co sa bao co mo ta sang
kien (mftu 02) d6i voi ca nhan co sang kien duoc nhan xet.

2. Y kien phat bieu cua cac thanh vien HQi d6ng va khach moi

3. Y kien cua Chu tich HQi dong

4. Ket qua:
HQi d6ng da thao luan, thong nhat danh gia timg tieu chi cua sang kien so voi
thang diSm da diroc quy dinh tai DiSu 14 cua Quy che; tirng thanh vien HQi dong
cham diSm, k@tqua nhu sau:
_ S6 phi@ud6ng y cong nh~n sang ki@nc~p co sa: .1 phi@u;

_S6 phi@ukhong cong nh~n sang ki@nc~p co sa: .1 phi@u.

(Co tren 2/3 s6 phi@ud6ng y thi sang ki@nduQ'ccong nh~n).

K,{ 1" ? H'" d~et u(;lncua Q1 ong: ················..··········..········· .
5. Ki@nnghi: DS nghi xet sang ki@nc~p co sa (n@uca nhan co dS nghi va HQi
d6ng xet th~y co du diSu ki~n).

Thai gian k@tthuc cUQchQPvao h6i ....., ngay

Thlf ky HQidang
(Ky, ghi hQva ten)

thang nam

Chll tich HQidang
(Ky, ghi hQva ten)
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HQCVleN

CHiNH SACH vA PHAT TRIEN

HOI DONG SANG KIEN

CONG HOA xA HOI CHU NGHiA VI~T NAM

DQc l~p - Tl}'do - H~nh phuc

PHIEU NH~N XET DANH GIA
(Danh cho thanh. vien H9i d6ng sang kiin)

" , • J...1. Ten sang kien: ..

2. Ma s6 (neu eo) ··················································· .

3. Bang danh gia cac tieu chuan:

KSt luan:
_Sang kien , , (du/khong du diSn kien cong nhan sang
kien e~p co sa), voi tong s6 diem: .lt6ng s6 100 diSm.
_£)Snghi Chu tich HQi d6ng sang kiSn (quyet dinh/khong quyet dinh) .

Cong nhan sang kien eho ong/ba: .
, - "THANH VIEN HQI DONG

(Ky va ghi ro ho ten)

STT\ Tieu chuAn

1. Tinh moi cua sang kien

Nh~nxet: .

••••••• " ••••••• "" •••• ,. 1 •••••• "",,············· •••••••••••••••••••••••••••••••••••••••••••••••••••

S6 diem cham: .

2. Tinh kha thi cua sang kien

Nhan xet: ·································· .
•••••••• ••••••••••••••••••••••••••• •••• • , ••••••••••••••••••••••••••••••• 1 ••••••••••••••••• 1 ••••••

S f.. d';:' hf..o !em e am: .......... ·

3. Tinh hieu qua cua sang kien

Nhan xet: ····························· .

••••••••••••••••••••••••• """"" •• """ 1."""""""."""""""""" •• "" •• """"""""" ••• ,,"""",, •• ,,"""""" 1.""··"··

S f.. d';:' hf..o lem e am: ·············
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HQCVIBN

cHiNH SACH VA PM T TRIEN

HOI DONG SANG KIEN

Miuos
CONG HOA xA HOI CHU NGHiA VI.¢T NAM

DQc l~p - Tl}'do - H~nh phuc

S8: IQD-HDSK Tinh (thanh pho), ngay ... thang ... ndm ....

QUYETDJNH
Cdng nh~n sang ki~n cap co S(r cho' ... ca nhan

CHU TJCH HOI DONG SANG KIEN .
Can cir Luat thi dua, khen thuong;

Can cir Luat Thi dua, khen thuong;
Can cir Nghi dinh s8 9112017/NI)-CP ngay 31/7/2017 cua Chinh phu quy

dinh chi ti@tthi hanh mot s8 di@ucua Luat thi dua, khen thuong;

Can cir Nghi dinh s8 56/2015/NI)-CP ngay 09/6/2015 cua Chinh phu v@
danh gia phan loai can bo, cong chirc, vien clurc; Nghi dinh s8 88/2017 /NI)-CP
ngay 27/7/2017 sua d6i, b6 sung mot s8 di@ucua Nghi dinh s8 56/2015/NI)-CP;

Can cir Quyet dinh s8 ...... .!QD-BKHDT ngay thang nam 2017 cua BQ
K@hoach va D~u tu v@viec ban hanh Quy chS xet sang kien va hoat dong cua
HQi dang sang kien BQKS hoach va D~utu;

Can cir Quyet dinh s8 ...... .!QD-HVCSPT ngay thang thang 2018 cua
Giarn d8c HQc vi~n Chinh sach va Phat triSn vv ban hanh Quy ch@sang kiSn va
ho~t dQng cua HQi dang sang kiSn HQc vi~n Chinh sach va Phat triSn;

Xet d@nghi cua ThuOng trvc H(>idang sang kiSn ,

QUYET DJNH:
J)i~u 1. Cong nh~n sang kiSn c~p co sa narn hQc ...... cho ... ca nhan

(co danh sach kern theo).
Di~u 2. Sang kiSn duQ'ccong nh~n la can cu phl:lCV\l cong tac thi dua, khen

thuemg, danh gia, phan lo~i cong chuc, vien chuc, lao dQng hQ'Pdang ...

Di~u 3. Cac thanh vien HQi dang sang ki@n,ThuOng trvc HQi dang sang
kiSn va ca nhan co ten t~i Di@u1 chiu trach nhi~rn thi hanh QuySt dinh nay.!.

TM. HOI DONG

N(fi nh~n:
- Nhu f)i~u 3;
- Luu: VT.

CHUTJCH

1 sf> lUQ11gca nhan dugc cong nh~ sang ki~n.
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DANH SACH sANG KlEN NAM HQC .

(Kern thea Quyet dinn s6 .lQD-HDSK ngay thdng nam 20 .
cua H9i a6ng sang kidn H9C vien Chinh sdch va Phat trien)

Ten, nQidung sang ki~n,
ghii phap trong cong
tac, d~ tai nghien Ctfu

Tac
giatd6ng
tac giaTT

Ho va ten ca nhan
.co sang ki~n

Chire vl},don vi
cong tac

3.

. -_ _--_ .._ _ .._-_._ _--_ _-_ _ _.__.-._- .__ _--_._--_ _ __ .

4.

. _ _._ _ _................. . _ _._ _ _ _-_.._ _.__ - ._._ _.... . _ __ _ .._ _ _ .._....... . _ _ _...... . __ __ _ _ _._ ..

1.
_._.._ __ -_._.. _ __ .._._._.-._ _-_._-_ _._._._-- ..__ .._-_ _ _ .

2.
_.-- _--_ .._---_._ .._ _.__ __._ _ _ _ , - .

.....__ .
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