BO KE HOACH VA PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
) HQC VIEN ) Doc 1ap — Tw do — Hanh phuc
CHINH SACH VA PHAT TRIEN

S6: 508/Qb-HVCSPT Ha Ngi, ngay 30 thang 5 ndm 2024

QUYET PINH
Ban hanh Quy dinh vé cong tac khao thi ciia Hoc vién Chinh sach va Phat trién

GIAM POC HQC VIEN CHINH SACH VA PHAT TRIEN

Can cir Quyét dinh s6 918/QD-BKHPT ngay 19/05/2023 ciia Bé trurong B6 Ké
hoach va Pau tu vé chirc nang, nhiém vu, quyén han va co cau té chire ciia Hoc vién
Chinh sach va Phdt trién;

Can cir Nghi quyét s6 08/NQ-HVCSPT ngay 02/11/2021 ciia Héi dong Hoc
vién Chinh sdch va Phdt trién vé viéc ban hanh quy ché t6 chirc va hoat dong cua
Hoc vién Chinh sdch va Phdt trién;

Can cw Luat Gido duc DPai hoc ngay 18/6/2012 va Ludt sira doi b6 sung mot s6
diéu ciia Ludt Gido duc Dai hoc ngay 19/11/2018;

Can cir Nghi dinh s6 99/2019/NP-CP ngay 30/12/2019 ciia Chinh phii vé viéc
quy dinh chi tiét va hwdng dan thi hanh mét sé diéu ciia Ludt sira doi bé sung mét sé
diéu ciia Ludt Gido duc Dai hoc ngay 19/11/2018;

Can cir Théng tw s6 08/2021/TT-BGDPT ngay 18/3/2021 ciia BY truéng B
Gido duc va Dao tao ban hanh quy ché ddo tao trinh dé Pai hoc;

Can cir Théng tw s6 23/2021/TT-BGDPT ngay 30/8/2021 ciia BY trucéng B
Gido duc va Pao tao ban hanh quy ché tuyén sinh va ddo tao trinh do Thac sr;

Can cir Théng tw s6 18/2021/TT-BGDPT ngay 28/6/2021 ciia BY trucéng B
Gido duc va Pao tao ban hanh quy ché tuyén sinh va dao tao trinh ¢ Tién s7;

Theo dé nghi ciia Truong phong Phong Khdo thi va Pam bdo chdt lirong.

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy dinh vé cong tac khao thi cua
Hoc vién Chinh sach va Phat trién.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky, thay thé cho Quyét dinh s6
852/QP-HVCSPT ngay 31/7/2023. Cac quy dinh trude day trai véi Quyét dinh nay
deu bai bo.
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Piéu 3. Truong phong Phong Khao thi va Pam bao chat luong, nguoi ding
dau cac don vi thudc Hoc vién, cac ca nhan, don vi c6 lién quan va ngudi hoc chiu
trach nhiém thi hanh quyét dinh nay./. M

Noi nhdn:

- Nhu Diéu 3;

- Ban Giam déc HV;

- P. KH-TC (02 ban);

-TTTT, TV&TT (dang Website);

- Luu: TC-HC, KT&DBCL (03 ban).

PGS, TS. Tran Trong Nguyén
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Vé cong tak: 9&1 Hoc vién Chinh sach va Phat trién
*x //‘//r 7
(Ban hanh kem the\o\—Qu/yét dinh so 508/0D-HVCSPT ngay 30/5/2024

cua Giam doc Hoc vién Chinh sach va Phat trién)

Chuong 1.
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va di twong ap dung

1. Quy dinh nay quy dinh cic nguyén tic, ndi dung, hoat dong trong quan 1y cong tac
thi va danh gia két qua hoc tap, bao gdm: chuan bi cho ky thi; t6 chirc ky thi; cham thi; phiic
khao; quan 1y diém thi; cong tac kiém tra, khen thuong, xtr Iy sy c6 bat thuong va xir Iy vi
pham quy ché thi.

2. Quy dinh nay duoc ap dung ddi voi cac don vi dao tao bao gém cac Khoa, Vién,
Trung tam thugc Hoc vién, cac phong ban chiic nang, cac ca nhan ¢6 nhi¢m vu lién quan
dén viéc thi va kiém tra, danh gia két qua hoc tap cua sinh vién, hoc vién va nghién ctru sinh
(sau day goi chung 1a nguoi hoc) dang hoc tap tai Hoc vién Chinh sach va Phat trién (sau
day goi tat 1a Hoc vién).

Piéu 2. Muc dich, yéu cau

1. Dam bao thyc hién cong tac danh gia két qua hoc tap theo Quy ché ddo tao bac Pai
hoc, Thac si va Tién si hién hanh ctia Hoc vién.

2. Bam bao su chinh xac, khach quan, cong bang va chdt ché trong cong tadc danh gia
két qua hoc tap ctia nguoi hoc, gop phan ning cao chat luong dio tao ciia Hoc vién

3. Lam can ctr dé Giam d6c Hoc vién phan cong, bé tri, str dung nhan luc hop 1y trong
t6 chirc thi, ting cuong hiéu qua cong tac quan 1y, kiém tra, giam sat, khen thuong, xtr 1y vi
pham trong cong tac khao thi.

4. Lam co s& dé cac don vi, c4 nhan ¢ lién quan thyc hién tbt chirc nang, nhiém vu
lién quan t&1 cong tac khéo thi.

Piéu 3. Quan ly, chi dao cong tac khao thi

1. Giam db¢ Hoc vién (hodac Pho Giam dbc Hoc vién duge phéan cong phu trach) chi
dao toan dién cong tac khao thi ctia cac bac, h€, chuong trinh dao tao trong toan Hoc vién.

2. Phong Khao thi va Bam bao chét luong 1a don vi thuong truc, t6 chirc, tham muu
va chiu chach nhiém trudc Giam doc Hoc vién veé cong tac khao thi.



3. Cac Khoa, Vién chiu trach nhiém chinh trong cong tac ra dé thi, chdm thi va cong
tac danh gia két qua hoc tap cua nguodi hoc.

Diéu 4. Kiém tra, giam sat cong tac thi va chim thi

1. Cac Khoa, Vién phdi hop véi Phong Khao thi va Bam bao chat lugng va cac don
vi ¢6 lién quan thyc hién cong tac kiém tra viéc tO chirc thi va chdm thi d& dam bao tinh
chinh x4c, khach quan, cong bang.

2. Hoat dong kiém tra cong tac t chtre thi, chAm thi duoc tién hanh theo dinh ky hoac
dot xuat theo yéu cau cua Giam doc Hoc vién.

Diéu 5. Trach nhiém cia cac ca nhan, don vi

1. Phong Khao thi va Pam bao chat luong ¢6 nhiém vu quan 1y chung cong tac khao
thi trong Hoc vién. Cac don vi va ca nhan lién quan khéc c6 trach nhiém phdi hop véi Phong
Khao thi va Pam bao chit lugng trong viéc dam bao cong tac khao thi dién ra theo dung ké
hoach, hiéu qua va tiét kiém.

2. Phong Ké hoach — Tai chinh ¢6 nhiém vu giai quyét cac van dé lién quan dén hoc
phi va chiu trach nhiém vé tinh chinh xac d6i véi danh sach ngudi hoc dong hoc phi, 1¢ phi
dé hoan thanh viéc xét diéu kién du thi theo dang thoi han quy dinh; thanh toan kinh phi cho
can b, giang vién tham gia cong tac khao thi theo diing quy ché chi tiéu noi bd hién hanh
cua Hoc vién.

3. Phong Quan 1y Bao tao ¢6 nhiém vu: Xay dung ké hoach giang day, ké hoach thi
ctia nam hoc thong bao téi cac don vi lién quan; Phdi hop véi cac don vi co lién quan giai
quyét cac khiéu nai vé viéc to chirc thi ciia ngudi hoc; Phdi hop cung cip danh sach nguoi
hoc, hoc phan t6 chirc thi theo dot thi (cap nhat trén hé thdng quan Iy dao tao); Quan 1y két
qué hoc tap ctua nguoi hoc.

4. Cac don vi trong Hoc vién cir can bd, giang vién tham gia coi thi diing s6 luong va
dung thoi han quy dinh; phéi hop dé quan ly can b, giang vién lam cong tac coi thi, cham
thi va xur Iy cac sy cb trong qua trinh t6 chuc thi, cham thi; Lanh dao cac Khoa, Vién chiu
trach nhiém vé cong téc ra dé thi va chét luong dé thi.

5. Trung tAm Hd tro dao tao c¢6 trach nhiém phdi hop voi don vi t6 chirc thi trong viée
dam béao diéu kién vé co s& vat chit va cac hoat dong khac nhu: mé ctra, v¢ sinh phong thi,
bé tri di ban ghé, may vi tinh, hé thong mang, hé thong dién, Am thanh, anh sang, nhan vién
phuc vu thi.

6. Trung tdm Thong tin, Thu vién va Truyén thong co trach nhiém chuan bi day du
cac di€u kién vé co so vat chat (tin hi¢u internet, phong may vi tinh, may chu...) dé t6 chiic
budi thi cho cac hoc phan dugc to chirc thi tai phong may tinh va thi tryc tuyén.

7. Giang vién c6 trach nhiém diém danh ngudi hoc va to chire kiém tra thuong xuyén,
nhép diém va g s6 liéu vé don vi phu trach hoc phén, x€t tu cach du thi va cung cép danh
sach ngudi hoc du diéu kién duy thi ding thoi han quy dinh; ra dé va chim thi theo phan cong
cua Lanh dao Khoa, Vién.



3

Piéu 6. Quy dinh vé hinh thirc, thoi lwong kiém tra va thi két thic hoc phan

1. DBi véi cac hoc phan chi co 1y thuyét hodc co ca 1y thuyét va thuc hanh: Tuy theo
tinh chat cia hoc phan, diém tong hop danh gia hoc phan (sau day goi tat 1a diém hoc phan)
duoc tinh can ctr vao mdt phan hodc tat ca cac diém danh gia bo phan, bao gom 03 bd phan:

a) Diém danh gia cua giang vién di voi ngudi hoc (danh gid nhan thirc, thai do tham
gia thao luan va muc dg chuyén can) chiém trong s6 20%;

b) Diém kiém tra hoc phﬁn chiém trong s6 20% dbi vai bac Pai hoc va 30% dbi voi
bac Thac si;

¢) Biém thi két thiic hoc phan bét budc cho moi trudng hop va chiém trong sb 60%
doi1 véi bac bai hoc va 50% doé1 vot bac Thac si.

Piém ctia cac hoc phan, chuyén dé ¢ bac Tién si dugc quy dinh cu thé quy ché dao
tao bac Tién si va thé hién trong dé cuong chi tiét; Di€m cua cac hoc phan bo sung cho bac
Tién si dugc danh gia tuong tu ctia hoc phan d6 ¢ bac Pai hoc, Thac si.

~ 2.D0di véi cac hoe phan thye hanh: Ngudi hoc phai tham dy day di cc bai thyc hanh.
Djém trung binh qéng cua diém géc bai thuc hanh trong hoc ky dugc 1am tron dén mot chir
sO thap phan l1a diém ctua hoc phan thuc hanh.
3. Piém danh gia cla giang vién dbi véi nguoi hoc
a) Céc cin cir dé giang vién danh gid ngudi hoc 1a két qua theo di tinh than, thai do
hoc tép trén 16p ctia nguoi hoc trong do: (1) Biém chuyén can chiém trong s6 50%; (2) Biém
danh gia chiém trong s6 50% bao gdm danh gia nhan thic va thai do hoc tap cua nguoi hoc;

chuén bi bai tap, bai thao luan, hoc liéu phuc vu hoc tip, cac bai tip tinh hudng theo yéu cau
giang vién; tham gia sinh hoat, thao ludn nhém.

b) Giang vién giang day hoc phan truc tiép cham diém ddi véi timg nguot hoc ¢ 1op
hoc phan. Trong truong hop co tir 02 giang vién tro 1én giang mot 16p hoc phan, cac giang
vién phai trao d6i théng nhat dé cho dlem d6i voi nguoi hoc. Piém nay dugce chim theo
thang diém 10, lam tron dén mot chir s thap phan.

4. Piém kiém tra hoc phan

Céc quy dinh v& hinh thirc kiém tra hoc phﬁn, thoi diém kiém tra hoc phén, thoi luong
1am bai kiém tra hoc phan, lich kiém tra hoc phan dugc quy dinh trong dé cuong chi tiét cta
hoc phan va giang vién c6 trach nhiém thong bao dén ngudi hoc trong tuan hoc dau tién.
Giang vién giang day truc tiép to chiic cho ngudi hoc 1am bai kiém tra hoc phan theo dung
lich thoi gian d thong bao cho ngudi hoc, cu thé:

a) Sb 1an kiém tra hoc phan MBOi hoc phan ¢6 t6i thiéu 01 bai hodc 01 1an kiém tra.
Truong hop nguoi hoc vang kiém tra co ly do chinh dang (trung lich kiém tra cac hoc phan,
om dau, tai nan hodc ly do dot xuit khéc) phai gui don dé nghi hoén kiém tra cho giang
vién giang day hoc phan dé giang vién quyét dinh t6 chuc kiém tra bu cho ngudi hoc.

b) Hinh thirc kiém tra hoc phﬁn: bao gé)m kiém tra viét (tu luan, két hop tu luan
vai trac nghi€m), trac nghiém trén may vi tinh, thuc hanh, thuyét trinh, lam bai tap theo
nhém va cac hinh thic ki€m tra khac theo B¢ cuong mén hoc da dugc phé duyét. bé
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kiém tra viét hodc cach thirc danh gia d6i vai hinh thirc kiém tra con lai can duoc Lanh
dao Khoa, Vién phé duyét.

¢) Cham diém kiém tra hoc phan: Giang vién giang day hoc phan chdm bai theo thang
di€ém 10, lam tron dén mot chir s6 thap phan. Truong hop hoc phan c¢6 tir 02 bai/lan ki€m tra
trd 1én thi diém ki€ém tra duoc xac dinh bang trung binh cong cac diém.

d) Giang vién phai cong bd diém danh gia, diém kiém tra, danh sach ngudi hoc khong
duoc du thi két thuc hoc phan trong budi giang cudi cung va nhép 1én hé thong cham nhat
03 ngay sau khi két thuc tuan hoc chinh thirc.

d) Kiém tra bu cho ddi tuong nguoi hoc quy dinh ¢ diém a, Khoan 1 cua Diéu nay
phéi duoc thuc hién cham nhat 01 tuan trude khi két thic tuan hoc chinh thue.

5. Thi két thiic hoc phan

a) Hinh thirc thi két thac hoc phan do Trudng Khoa, Vién quyét dinh va dugc the hién
trong dé cuong chi tiét hoc phan da dugc Giam doc Hoc vién phé duyét.

Hinh thirc thi két thuc hoc phan phai phu hop véi phuong phap day va hoc cua hoc
phan; dugc Giang vién thong bao cho nguoi hoc trong budi hoc dau tién cua hoc phan
Truong hop cé diéu chinh hinh thic thi khac véi quy dinh trong dé cuong chi tiét hoc phan,
Khoa/Vién phu trach hoc phﬁn can ¢ van ban xin y kién cua Giam ddc Hoc vién va phai
thong tin téi nguoi hoc tdi thiéu 03 tudn trude khi két thuc tudn hoc chinh thic.

Chi str dung mdt hinh thte thi trong cing mot dé thi (trir cac hoc phan tiéng Anh).
Trong truong hop déac bi€t, néu can thiét phai sit dung nhiéu hinh thire, thi phai c6 su dong
y cua Giam doc Hoc vién (dé thi 1am riéng) va quy dinh 16 thoi lugng thi cho moi phéan thi.

b) Thoi lugng thi

Truong Khoa, Vién c6 trach nhi¢m xac dinh thoi lugng thi cac bai thi gitra ky va cudi
ky cua cac hoc phan thudc Khoa, Vién phu trach sao cho phu hop véi s6 luong tin chi cuia
hoc phan:

- P0i v6i hinh thire thi tric nghiém hoan toan: (i) Hoc phan 02 tin chi tr¢ 1én: thoi
luong t61 thiéu cho mo6i bai thi la 45 phut va t61 da la 60 phut; (ii) Hoc phan tur 03 tin chi tro
1€n: thot lugng t61 thi€éu cho moi bai thi 1a 60 phut va t6i da 1a 90 phut.

- D0i v6i hinh thire thi tu ludn hoan toan, thoi lugng toi thiéu cho mdi bai thi 1a 60
phut va t6i da 1a 120 phut (trir cac hoc phan Ngoai ngit) tity thudc vao s6 lwong tin chi cta
mdi hoc phan va s6 luong cau hoi trong dé thi.

- B6i v6i hinh thie thi tric nghiém két hop tu luan: (i) Hoc phan 02 tin chi trd 1én:
thoi luong t61 thi€u cho mai bai thi 1a 60 phut; (i1) Hoc phan tir 03 tin chi trd 1én: thoi lugng
toi1 thi€u cho moi bai thi 1a 90 phut.

- Pbi v6i thi van dap, mdi thi sinh ¢6 3-5 phuat chuan bi sau khi bdc tham chi dé; thoi
gian héi dép tir 4-6 phuat/thi sinh.

- Dbi v6i hinh thirc thuyét trinh, bao céo tiéu luan: thoi gian trinh bay, tra 10 cau hoi
ciia moi bai thuyét trinh va nhan xét, cho diém cta Giang vién khong qua 15 phut va thoi
gian chuan bi t6 chure cho thi sinh/nhém thi sinh thuyét trinh 1a khong qua 5 phut.
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Chuong II.
CONG TAC CHUAN BI TRUGC KHI THI
Piéu 7. K¢ hoach thi

1. Phong Khdo thi va Pam bdo chét lugng can ctr ké hoach dao tao xay dung lich thi
chi tiét cho tirng hoc phan, trong moi giai doan/hgc ky trinh Giam doc Hoc vién phé duyét
va cong bo trudc dot thi it nhat 01 tuan.

2. Thoi gian danh cho 6n thi mdi hoc phﬁn ty 1¢ thuédn voi s tin chi cua hoc phﬁn do,
it nhat 13 1/2 ngay cho mét tin chi. Truong hop bi tring ca thi hodc lich thi b tri khong dam
bao thoi gian trén thi ngudi hoc c6 quyén 1am don dé hodn thi 1 trong 2 hoc phan bj tring
hoic bé tri chwa du thoi gian 6n thi (theo Mau sé 1 dinh kem).

3. Céc ké hoach thi khac do Giam ddc Hoc vién quyét dinh.
Piéu 8. Danh sach thi, phong thi

1. Danh sach nguoi dy thi timg hoc phan duoc 1ap tir danh sach cac 16p hoc phan cia
giai doan/hgc ky trén hé thong quan 1y dao tao cua Hoc vién;

2. Phong Khéo thi va Dam béo chét luong 1ap danh sach nguoi hoe du dicu kién du
thi trén co s& danh sach két qua diém Panh gid, diém Kiém tra, tinh trang hoc phi hodc cac
vi pham khéc.

3. Trudc budi thi 02 ngay lam viéc, Phong Khao thi va Pam bao chat luong in danh
sach du thi theo phong thi; Danh sach thi sinh thi bo sung sau khi di duoc dong ¥y hoan thi
trude d6 hodc thi sinh thi ghép phong s& do Phong Khao thi va Pam bao chat luong sap xép
phu hop va thong bao td1 ngudi hoc.

Piéu 9. Noi dung dé thi két thiic hoc phin

1. Khoa, Vién phu trach hoc phan phai théng nhat ciu triic dé thi cho cac hoc phan
thudc don vi quan 1y (s6 cau hoi, diém sd, thoi gian 1am bai, hinh thirc cau hoi va cac théng
tin can thiét khac).

2. Noi dung dé thi phéi dam bao tinh khoa hoc, chinh xac, chat ché va phai bao quat,
pht hop v6indi dung cua hoc phéan, dap tng duge chuan dau ra ctia hoc phan quy dinh trong
dé cuong hoc phan. Cac cau hoi trong mot dé thi phai doc 1ap, dam bao tinh can dbi gitra
chuan dau ra cia hoc phan D¢ thi ghi rd rang, cu thé cac yéu cau can lam, cach thyc hién
va hudng dan coi thi (601 vo1 mon dac thu); Dé thi khong duoc 1ap lai dé thi trong dot thi
gan nhat.

3. Cac quy dinh vé str dung tai liéu va phuong tién lam bai thi can duoc ghi rd trong
dé thi ¢é Can b6 coi thi thyc hién. Pé thi tuyét d6i khong cho phép thi sinh st dung dién
thoai va két néi internet trén cac phuong tién lam bai thi (trir treong hop lam bai thi online).
Pé thi phai ding va chuan muc vé tir ngir pho thong, ngit phap, sb licu, cong thirc va cac
biéu mau, ki hiéu hinh anh phai 16 rang, chinh xac; thuat ngit phai dam bao tinh khoa hoc,
chinh x4c va thong nhét.

4. Cac 16p hoc phé}n hoc chung dé cuong hoc phan, c6 cung s tin chi va cing ca thi
thi phai st dung chung dé (bd de) thi.
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5. Pon vi phy trach hoc phan chju trach nhiém cir Giang vién ra dé thi theo dung yéu
cau cua dé cuong hoc phan. Trong thoi gian to churc thi, cdc Khoa, Vién phai b tri Gidng
vién truc d€ cé chuyén mon c6 mat tai Hoc vién dé giai dap, xir 1y thac mac veé dé thi (khi
c6 yéu cau).

Piéu 10. Bién soan dé thi két thiic hoc phan

1. Bbi véi ngan hang cau hoi

a) Pon vi phu trach hoc phﬁn chiu trach nhiém vé cong tac td churc bién soan ngan
hang cau hoi cing nhu chat luong, ndi dung va tinh chinh xac cta ngan hang cau hoi. S6
luong céu hoi ting loai phai tuong tmg voi sO chuan dau ra cta hoc phan thoi gian giang
day va cau trac phan bb trong dé thi (dam bao moi dang cau hoi co so luong gip t01 thiéu 5
1an so véi s cau hoi dang d6 trong cdu triic dé thi). Di voi dé thi c6 cau tric bao gdm 100%
cau hoi trac nghiém thi bat budc stir dung ngan hang cau hoi (cac Khoa, Vién khong ra dé
riéng 1¢).

b) Noi dung cac cau hoi trong ngan hang cau hoi phai dam bao tinh khoa hoc, dap
g duogc chuan dau ra ctia hoc phan va ¢6 hinh thirc phu hop voi yéu cau cua phan mém

may tinh dé phan mém c6 thé lwa chon, t6 hop thanh dé thi hoan chinh. Yéu cau chi tiét d6i
véi cac dang cau hoi trac nghiém, tu luan, van dap,... quy dinh tai khoan 2 cua Biéu nay.

¢) Ngan hang cau héi chi dugc dua vao chinh thirc sir dung cho cac dot thi két thic
hoc phﬁn sau khi c6 Bién ban hop tham dinh ctia Hoi déng Khoa, Vién phu trach hoc phﬁn
c6 su tham gia cua dai dién Phong Khao thi va Dam bao chat luong. Hang niam cac don vi
phu trach hoc phan co thé diéu chinh, bo sung ngan hang cau hoi va gui san pham cap nhat
vé Phong Khao thi va Pam bao chat luong tdi thiéu 02 tuan trude khi dién ra ca thi.

’ d) P}long Khéo thi va Pam bao chat luong chiu trach nh1¢m7 xay dung dé thi dya trén
cau trac dé nghi cua Truong Khoa, Vién tir ngan hang cau hoi dé su dung cho cac ca thi.
Truong phong Khao thi va Pam bao chat lugng ky duyét trén cac dé thi sir dung ngan hang
cau hoi.

2. Dbi vé6i bién soan dé thi theo ting giai doan

a) Bdi v6i cac hoc phan chua x4y dung ngan hang cau hoi thi Khoa, Vién phu trach
cong tac bién soan dé thi két thuc hoc phan cho tirng giai doan. D¢ thi bién soan c6 thé ¢
dang tu luan hoan toan, két hop gitra trac nghiém va tu luan, tiéu luan, van dap.

~ b) Truong Khoa, Vién chi dao Giang vién giang day hoc phan x4y dung cau trac dé
thi ket thuc hoc phan va thong bao cho tat ca cac Giang vién tham gia giang day hoc phan ¢
hoc ky/giai doan do it nhat 20 ngay trudc ngay dién ra ca thi.

Céc Giang vién tham gia giang day soan thao cac d¢é thi gi6i thiéu voi s lugng toi
thiéu 04 dé thi/ca thi va cong thém 02 dé thi/ca thi d6i v6i cac hoc phan thi tir 02 ca trd 1én
(theo Madu sé 2, Mau sé 3 dinh kém) cho hoc phan minh giang day theo ciu trac da duoc
quy dinh va ndp cho Trudng Khoa, Vién trude ngdy thi 12 ngay (dé thi, dap an phai duoc in
va nop bang ban gidy).

Mirc d6 trung 1ap t6i da vé ndi dung cua 02 dé thi bat ky trong bd dé thi gisi thiéu
khong vuot qua 30% téng diém cta dé thi. Dé thi gioi thiéu phai dam bao gan véi cac chuan
dau ra cua hoc phan trong d6 xac dinh trong s6 diém danh gid theo 03 mirc gan voi cap do
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do trinh do nhén thire: (1) Ghi nhé va HiéNu, (i,i) Van dung, (ii1) Phan tich, Panh gié va Séng
tao (Trong so nay duoc xdac dinh theo Mau s6 04 dinh kem) trong do ty trong diém ¢ cap do
(1) Ghi nhé va Hiéu khong vuot quéa 60%.

Sau khi nhan dugc du dé thi gidi thiéu, Truong Khoa, Vién tién hanh xem xét, kiém
tra tit ca cac dé thi gidi thiéu (co thé thanh 1ap nhom duyét dé thi) va duyét dé thi. Truong
Khoa, Vién ky duyét vao dé thi dugc chon, niém phong lai va nop vé Phong Khao thi va
DPam béo chat luong dé dung 1am dé thi chinh thirc va dé thi dy bi.

Truong Khoa, Vién va Giang vién gidi thiéu dé thi chiu trach nhiém trude Hoc vién
vé tinh bao mat ctia d& thi ma minh da nop.

c) Dé thi dugc bién soan theo miu quy dinh, phai dugc danh may rd rang va c6 déanh
sd trang v6i nhitng dé thi co tir 02 trang trd 1én (trang sd/tong sb trang cua dé thi). i véi
cac hoc phan thi trén mau dé thi riéng, Truong Khoa, Vién can phai dang ky mau véi Phong
Khao thi va Pam bao chit lugng.

d) Yéu cau doi voi dang cau hoi trac nghiém

Déi voi dang cau hoi trac nghiém nhiéu lya chon: Mdi cu hoi ¢6 téi thiéu 04 phuwong
an dé lua chon duoc danh s6 tha tu A, B, C, D trong do6 chi ¢6 01 phuong an ding nhat
(01 dép an). No1 dung cac phuong an khong dwoc dung cum tu “Tat ca cac y trén déu...”
hodc “Cau A va B déu...” (trtr d€ thi mon Tiéng Anh). Cac cau hédi ¢o chira tir “khong” &
cau dan can dugc lam ndi bat (st dung dau gach chan hodc in hoa) tir “khéng” d6. Céc cau
dan phai ddm bao tinh khoa hoc, dién dat 16 rang. Thang diém t61 da cho 01 cau héi trac
nghiém nhiéu lya chon khong vuot qua 0,25 diém (theo thang diém 10).

Déi voi dang cau hoi tric nghiém chi c6 02 phuong an: Pung hodc Sai (trir cac mon
Ngoai ngit) thi bat budc bd sung yéu cau thi sinh giai thich ngan gon viéc lwa chon phuong
an, trong d6 thang diém cho noi dung xac dinh phuong an Pung — Sai chi chiém khong
qua 0,25 diém (theo thang di€ém 10).

d) Yéu cau ddi voi dang cau hoi ty luan

- Pé thi phai c¢6 ndi dung khoa hoc va vin phong dién dat phu hop;

- Khong sir dung lai cac cau hoi da dung d6i véi bai kiém tra gitra ky;

- Pbi véi cac cau hoi ty luan trong dé thi mo (duge phép sir dung tai licu) thi khdng
sw dung cdc cau hoi chi kiéem tra kha nang ghi nho (vi dy: Néu khai ni€ém, Trinh bay dac
diém,...).

- Pép 4n cho cac cau hoi ty luan can chi tiét tdi thiéu dén thang diém 0,5 diém (theo
thang diém 10).

e) Yéu cau doi véi cau hoi van dap

Cau hoi van dap chinh chiém tir 60-75% tong diém ctia phan thi; Yéu cau vé ndi dung,
hinh thtrc cau hoi van dap chinh tuong tu nhu doi voi cau héi tu luan; Pap an doi véi cau
hoéi van dap can chi tiét to1 thiéu dén 1,5 diém. Tong s6 luong cau hoi thi van dap chinh phai
dam bao t61 thiéu 10 cau/ca thi.



g) Yéu cau ddi voi chu dé tiéu luan
Céc chu dé va phuong an danh gia can dap tmg chuan dau ra ctia hoc phan theo dé
cuong hoc phan, ndi dung cac chu dé phai lién quan truc ti€p dén hoc phan dang hoc.

Céc quy dinh vé viéc 1am tiéu luan nhu: thoi gian, cac yéu cAu vé dinh dang, d6 dai,
hinh thure trinh bay tiéu luan va phuong an danh gia can duogc phé duyét trudc khi két thic
hoc phan it nhat 02 tuan.

Hinh thirc thi d6i véi dé tai tiéu ludn s& bit budc thuc hién theo hinh thic online
(nguoi hoc s€ nhan chu dé va nop san pham trén phan mém thitructuyen.apd.edu.vn).

Hoc vién khuyén khich cac don vi dao tao xay dung méi cac dé tai tiéu luan cho mdi
hoc ky dé 'dap ung tinh cap nhat va khuyén khich cac don vi khai thac cac dé tai lién quan
dén cac van dé thyc té.

3. Phong Khao thi va Pam bao chét luong phdi hop voi cac don vi phu trach hoc phan
thyc hién ra soat, phan tich két qua thi ctia ngudi hoc véi tat ca cac hoc phan dé danh gia
miurc do phu hgp va do tin cdy cua cac hinh thirc va ndi dung kiém tra, thi cua céac dé thi da
str dung (bao gom ca cac khoa khac nhau trong ciing hoc phan); ra soat phd diém céc bai thi
két thuc hoc phan dé c6 co sé xem xét lai cac dé thi, cac cau hoi thi va hinh thirc thi c6 phu
hop voi ndi dung chuong trinh day hoc, phu hop véi phuong phap day hoc va dap ung yéu
cau chuan dau ra cia hoc phan va chuong trinh day hoc hay khong dé diéu chinh néu phat
hién thay chua phu hop.

Piéu 11. In sao dé thi
1. Bé thi dugc xem 1a hop 1€ khi ¢6 chir ky duyét cia Lanh dao Khoa, Vién.

o2 Pé thi chinh thire phai dugce ban giao cho chuyén vién Phong Khao thi va Bam bao
chat lugng cham nhat 03 ngay lam viéc trudc ngay thi theo ké hoach thi cua Hoc vién.

3. Chuyén vién Phong Khao thi va Bam bao chat luong c6 trach nhiém in sao du
s6 luong dé thi theo yéu cu va cho vao tai niém phong, Iuu trir va chiu trach nhiém vé
tinh bao mat cta dé thi; bao quan Dé thi gc va Pap an tai Phong Khao thi va Dam bao
chét luong.

Chwong I11.
CONG TAC TO CHUC THI
Piéu 12. Cac dot thi

1. Mdi giai doan, Hoc vién chi t6 chirc 01 dot thi két thuc hoc phﬁn sau khi két thtic
thot gian gidng day chung cua giai doan.

2. Thi sinh ving mit trong dot thi két thiic hoc phan c6 1y do chinh dang, c6 don xin
hoan thi ndp qua hé théng APD Slink thi s& dugc Hoi dong thi xem xét ghi tinh trang “Vang
thi c6 phep” va duge quyén nop don dang ky tham gia thi két thuc hoc phan d6 & cac dot thi
tlep theo néu Hoc vién to chirc mé 16p hoc phan d6. Pon xin hodn thi d duoc Hoi dong thi
chap nhén ¢6 hiéu lyc t6i da trong vong 1 ndm, qua thoi han trén nguoi hoc sé khong dugc
bao luu két qua diém danh gia, diém kiém tra va phai hoc lai hoc phan. Thi sinh ndp don xin
thi b6 sung hoc phan (vdi cac trudng hop di duogc ghi nhan “Ving thi ¢ phép”) qua hé
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thong APD Slink t0i thiéu 02 ngdy truéc khi dot thi bt dau. Phong Khao thi va Dam bao
chat lugng la dau mai ti€p nhan, xtr ly don trén hé thong APD Slink.
Viée td chire thi cho cac truong hop dac biét s€ do Gidm dbc Hoc vién quyét dinh.
3. Di voi thi truc tuyén

Céc dang thtrc thi truc tuyén nhu Tiéu ludn, Ty luin dé mé dugce trién khai trén dia
chi thitructuyen.apd.edu.vn hoic phan mém khac do Hoc vién quy dinh. Cac quy trinh vé
giao dé thi, gan sO phach, chém thi va cong bd két qua phai dam bao tinh minh bach, khach
quan nhu d6i véi thi truc tiép trén giang duong va thyc hién theo quy dinh tai cac Diéu 20,
Piéu 21, Piéu 22, Piéu 23, Piéu 24, Diéu 25 trong Quy dinh nay.

Piéu 13. To chirc coi thi, giam sat thi két thiic hoc phin

1. Phong Khéo thi va Bam béo chét luong chiu trach nhiém t6 chire thi két thuc hoc
phan bao gom cac khau: cong bo lich thi, danh sach phan cong Can bo coi thi.

2. Thoi gian, dia diém t6 chirc thi

a) Thoi gian va dia diém t6 churc thi dugc ghi cu thé trong lich thi két thic mén hoc
do Hoc vién ban hanh.

b) Can bo coi thi phai c6 mat tai Hoi dong coi thi dung gio quy dinh: c¢6 mit trudce 20
phut trude khi tinh gio bat dau ca thi.

~ ¢) Lanh dao phong Khao thi va Dam béo chat lugng (dong thoi la Pho Chu tich Hoi
dong thi) chu tri viéc phan cong can b coi thi tuan thu quy dinh sau:

- S6 can b coi thi trong 1 phong thi d6i véi cac phong thi viét:
+ Phong thi dudi 60 thi sinh: 02 can bo coi thi
+ Phong thi tir 60 dén 90 thi sinh: 03 can bo coi thi;
+ Phong thi tir 90-120 thi sinh: 04 can bo coi thi.

Riéng dbi voi cac phong thi tric nghiém khach quan trén may tinh: Phong Khao thi
va Pam bao chat lugng bo tri c6 to1 thieu 01 Can b coi thi 2 1a can by Trung tdm Thong tin,
Thu vién va Truyén thong dé ho trg k¥ thuat.

- S6 luong can bo coi thi ddi v6i phong thi van dap: (i) Doi voi cac hoc phan c6 sb
lugng trén 4}0 sinh Vién/ca’thi: ngoai cac cé‘n bo hc}i thi, Hoc vién c6 bo tri 01 can bo coi thi
1a can b diéu hanh; (ii) Poi voi cac hoc phan ¢6 s6 lugng dudi 40 sinh vién/ca thi: Hoc vién
chi bo tri can bo hoi thi.

- Giam sat phong thi: S6 lugng can bd gidm sat phong thi duoc b tri dam béo theo ti
1€ 1 can b giam sat khong qué 04 phong thi.

d) Thoi gian bat dau ca thi duoc quy dinh nhu sau:

+ Ca 1: Tu 8h00’;
+ Ca 2: Ttr 10h00’;
+ Ca 3: Tur 13h30’;

+ Ca 4: Tur 15h30’;
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Thoi gian bat dau ca thi trén c6 thé dugc thay doi tity theo tinh hinh thyc € nhung
phai duge Chu tich Hoi dong thi dong ¥ va thong bao cho nguoi hoc it nhat trude 12 tieng
doi véi truong hop day lich thi sém hon.

3. B6 tri phong thi

Phong Khao thi va Dam bao chét luong bd tri phong thi két thuc hoc phan va cong bd
t6i tirng tai khoan cua sinh vién (d6i v6i bac Pai hoc) va can bd phu trach 16p (dbi voi bac
Thac si, Tién si);

4. Phong Khao thi va Dam bao chét lugng chiu trach nhiém giam sat tat ca cac budi
thi. Két thuc dot thi, Phong Khao thi va Bam bao chat lugng tong hop bao cdo Ban Giam
dbc Hoc vién vé cong tac td chirc dot thi.

Muc L.
CONG TAC TO CHUC THI TRUC TIEP TAI GIANG PUONG
Piéu 14. Trach nhiém ciia Can b coi thi

Cén bg coi thi phai 1a giang vién hoac can bo tai cac Khoa, Vién, Phong, Trung tam
cua Hoc vién. Phong Khao thi va Pam bdo chat luong 1a dau méi 1ap danh sach can b coi
thi cho dot thi va trinh Giam doc Hoc vién phé duyét.

O mdi ca thi, Can bo coi thi phai thuc hién nghiém tic cac ndi dung sau:

1. Cén b coi thi 1 nhn tai dé thi do can bd Phong Khao thi va Pam béo chat luong
giao tai Phong HG1 dong thi.

2. Céan bd coi thi 2 nhan danh sach du thi, gidy thi va gidy nhap do can bo Phong Khao
thi va Pam bao chét luong giao tai Phong Hoi dong thi. Tai phong thi, Can bo coi thi 2 danh
s0 bao danh 1én bang theo quy dinh ctia Hoi dong thi va goi thi sinh vao phong thi theo danh
sach du thi; kiém tra thé sinh vién, thé hoc vién hodc thé can cude, ho chiéu, giéy pheép lai
xe, thé dang vién; khong cho vao phong thi di voi nhitng c4 nhan khong co tén trong danh
sach duy thi hodic khong c6 gidy to tiiy than dung quy dinh.

Can bo coi thi 2 hudng dan thi sinh dé vat dung ca nhan dung noi quy dinh. Khong
dé thi sinh mang cdp, tii xach, tai li¢u, may tinh xach tay, di¢n thoai di dong va cac thiét bi
c6 két ndi internet vao chd ngdi. Néu dé thi cho phép sir dung tai liéu thi: (i) chi cho phép
mang tai liéu duoc quy dinh trong dé thi; (ii) trong truong hop dé thi khong quy dinh cu thé
thi can bao c4o cho Chu tich hodc Pho Chu tich Hoi dong thi dé thong bao t6i Giang vién
truc dé théng nhét phuong an xr 1y.

3. Can bo coi thi 1 1am thi tyc cho thi sinh x4c nhan tai dé thi con nguyén niém phong
va phat dé thi cho thi sinh dam bao theo quy dinh hai thi sinh ngdi gan ké cling ban thi ¢6
02 mi d¢é thi khac nhau. Trudc khi phat, Can b coi thi 1 phai kiém tra s6 luong dé thi (thira,
thiéu, nham 1an d&). Néu thiéu hodc nham 1an dé thi, Can b coi thi 1 phai thong bao ngay
cho Hoi dong thi dé kip thoi xir 1.

4. Khi thi sinh bat dau lam bai, cac Can b coi thi kiém tra, dbi chléu thé sinh vién,
thé hoc vién hodc glay to tiy than cua thi sinh, gach tén cac thi sinh vang trong danh sach
du thi, ky tén vao gidy thi. Tuyét d6i khong cho thi sinh ky tén ndp bai vao danh sach du thi
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trude khi thu bai thi. Trong gio 1am bai, cac Can bo coi thi phai chia nhau vi tri gidm sat (dau
phong thi va cubi phong thi) bao quat tir dau phong dén cubi phong thi. Khi thi sinh c6 thac
méc, cac Can bo coi thi chi dugc tra 16i cong khai trong pham vi quy dinh.

5. Khi hét gior 1am bai, Can b coi thi 1 yéu cau thi sinh bo but xudng ban va tién hanh
thu bai. Can b0 coi thi 1 goi thi sinh 1én ndp bai lam, va dé thi, cac Can bd coi thi con lai duy
tri trat tu phong thi. Khi nhan bai, Can bd coi thi 1 cAn ra soat cac thong tin ca nhan, s6 bao
danh, ma dé thi, s6 to gidy thi va yéu cau thi sinh ky tén vao danh sach du thi. Chi cho phép
thi sinh roi phong thi sau khi da thu toan bo bai thi va kiém tra ¢ sd bai thi so véi chir ky
nop bai.

6. P6i v6i cac mon thi tu luan, Can bg coi thi chi cho thi sinh ra vé sau 2/3 thoi gian
1am bai; Pdi véi mén thi trac nghiém, phai | hét gio 1am bai, Can b coi thi méi cho phép thi
sinh ra khoi phong thi (trir cac trudong hop dm dau dot xuat).

7. Caq b coi thi thu lai toan bo dé thi két thic hoc phan vanop vé Phong Khao thi va
bam bao chat lugng khi ban giao bai thi.

8. Can b coi thi phai 13p bién ban thi sinh vi pham quy ché thi (néu ¢6), ghi rd hinh
thire xtr 1y va cho vao trong tti dung bai thi (theo Mau so 6 dinh kem).

9. Bdi véi thi két thic hoc phﬁn theo hinh thirc thi viét (tu luan hodc tric nghiém): sau
moi ca thi, Can b0 coi thi ban giao bai thi va dé thi (gém dé thi da dung va de thi thtra) cho
Phong Khao thi va Bam bdo chat luong.

10. Béi voi thi két thuc hoc phan theo hinh thirc thi van dap: mdi phong thi bb tri it
nhat 01 Can bo coi thi chiu trach nhiém hoi thi 13 giang vién co chuyén mén gan véi hoc

phan (goi 1a Can bd hoi thi). Pbi voi ddi véi cac ca thi van dap, thuc hanh co quy md trén
40 sinh vién s& b6 tri 01 Can bd coi thi chju trach nhiém diéu hanh (goilaCanbo diéu hanh).

a) D6i vai cac ca thi co trén 40 sinh vién/ca thi, quy trinh va nhiém vu d6i voi 02
nhoém Can b0 coi thi trén nhu sau:

- Can b diéu hanh s& c6 mat tai Phong cho thi va chiu trach nhiém goi thi sinh vao
phong thi, kiém tra va xac minh so bd thong tin ¢4 nhan trudc khi cho phép thi sinh vao
phong thi van dap; tinh toan thoi gian dé goi thi sinh vao phong thi van dap dam béo t6i uu
hoa thoi gian ca thi;

- Can bo hai thi cho thi sinh bbc thim ngau nhién chii dé thi va kiém soat thoi gian
chuan bi bai ctia thi sinh. Sau khi thi sinh hét thoi gian chuan bi, Can bo hoi thi chiu trach
nhiém thuc hién cac budc: dit cau hoi (g6m cau hoi van dap chinh va cc cau hoi phu - néu
c6), danh gia két qua, cong bd két qua cong khai va dé nghi thi sinh ky xac nhan vao danh
sach ca thi.

b) Déi véi cac ca thi co quy mo tir 40 sinh vién tré xudng, cac Can bo hoi thi s& kiém
thye hién viéc goi thi sinh vao phong thi van dap va thue hién cac bude nhu dbi véi & ca thi
c6 quy mo tir 40 sinh vién trd 1€n.

11. Béi v6i hinh thire thuyét trinh: mdi phong thi can c6 02 Can b coi thi dong thoi
1a giang vién c6 chuyén mon ¢ hoc phan d6 chiu trach nhiém chim diém cho thi sinh. Cén
b coi thi danh 05 phut dé cho thi sinh chuén bj trude khi bat dau thuyét trinh. Viéc thuyét
trinh va chdm thuyét trinh duoc tién hanh cong khai va cho phép céc thi sinh khac tham
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du. Néu trong qua trinh t6 chirc thi ¢6 xay ra su ¢d ki thuat thi Can bo coi thi béo cho cac
don vi lién quan dé xur Iy va cdng thém thoi gian cho ca thi d6 dé€ cac thi sinh bao cdo sau
van dam bao dugc trinh bay va tra 101 cau héi trong thoi gian cho phép theo quy dinh.

12. Ddi v6i bao vé khoa luan tot nghiép Pai hoc, luan van Thac si, luan an Tién si
cong tac to chirc va cham diém dugc thuc hi¢n theo quy ché dao tao ciia hé dao tao tuong
ung.

Piéu 15. Trach nhiém ciia can b giam sat phong thi

1. Can bd giam sat phong thi gdm chuyén vién ciia Phong Khao thi va Dam béao chat
luong va mdt so6 can b, giang vién dugc Chu tich Hoi dong thi giao nhiém vu giam sat
phong thi.

2. Can bd giam sat phong thi phai giam sat viéc thuc hién quy dinh vé t6 chuc ky thi
cua Can bo coi thi va thi sinh; kiém tra, nhac nho Can b coi thi va thi sinh thyc hién ding

quy dinh; phdi hop véi Can bo coi thi hodc nhiing ca nhan co trach nhiém giai quyét cac sur
cb xay ra trong ky thi, phong thi theo quyén han va trach nhiém cta minh.

Piéu 16. Xét diéu kién du thi két thic hoc phan
1. B6i voi hé dao tao Pai hoc:

Ngudi hoc khong du diéu kién duy thi két thiic hoc phan khi roi vao mét trong cac
truong hop sau:

- Piém danh gia dudi 5,0 diém (Thang diém 10).

- Piém kiém tra dudi 4,0 diém (Thang diém 10).

- Chua ndp hoc phi day di va diing thoi gian quy dinh ctia Hoc vién ma khong c6 1y
do chinh dang.

2. Bbi voi hé dao tao Thac si:

Ngudi hoc khong du diéu kién du thi két thic hoc phan trong cac trudng hop sau:

- Va“ing mat trén 20% téng s tiét hoc cua hoc phﬁn;

- Chua ndp hoc phi day du va ding thoi gian quy dinh ctia Hoc vién ma khong c6 1y
do chinh dang.

’ 3. Pbi v6i hé dao tao Tién si: Thyue hién theo quy ché dao tao hién hanh ddi véi bac
Tién si.

‘ 4. Giang vién Phll trach 16p hoc phr:in cél}g bé diéu kién hoc t?lp du thi két,thﬁc hoc
phan trude 16p hoc phan hodc 16p thao luén ¢ tiét cudi cung, nhap diém trén h¢ thong trude
toi thi€u 02 ngay dién ra ca thi theo lich thi ciia Hoc vién.

5. Phong Ké hoach - Tai chinh quét trén hé thong tinh trang hoc phi ctia ngudi hoc
trude 02 ngay dién ra ca thi dau tién cua dot thi d€ lam can ctr cho Phong Khao thi va Bam
bao chat Iuong loc/ghi chu tinh trang hoc phi cua ngudi hoc trong danh sach du thi.

6. Trude ca thi, néu thi sinh khong du diéu kién thi do chua ndp hoc phi xuét trinh
minh chimg da ndop hoc phi thi dugc phép vao thi, can bd coi thi xac nhan truc ti€p trén danh
sach thi.
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Piéu 17. Trach nhiém cia thi sinh khi du thi

1. Phai kiém tra lich thi ciia minh trén hé théng phan mém hoac Thong béo lich thi
cua Hoc vién dé biét phong thi, gio thi va phan hoi ngay cho Co van hoc tap/Can bo quan ly
16p néu co bét cap vé lich thi hodc sai sot vé viéc cAm thi. Néu khong thé dy thi duoc vi Iy
do bat kha khang (bi bénh, trung lich thi...), thi sinh phai ndp don xin hodn thi kém theo
minh chung theo quy dinh.

2. Phai mang theo the sinh vién, thé hoc vién hodc thé can cudc, ho chiéu, glay
phép lai xe, thé dang vién; truong hop khong xut trinh duoc mot trong cac loai gidy to
trén s& khong dugc tham gia ca thi va duoc ghi nhan 1a vang thi (Hoc vién khéng chép
nhén diing cdc file anh chup gidy to hodc app trén dién thoai/mdy tinh dé thay thé);

3. Phai c6 mit tai phong thi tru6e gio thi it nhat 15 phat dé lam thi tuc duyr thi.
Truong hop thi sinh dén mudn qua 15 phut sau khi da phat dé thi sé khong duoc du thi.

4. Poi voi cdc dé thi khéng cho phép sir dung tai liéu, thi sinh chi dugc mang vao
phong thi but viét, but chi, compa, tay, thudc ké, may tinh bo tai (néu dé thi cho phép) khong
c6 thé nhé va khong c6 chire nang soan thao van ban. Cac vat dung khac chi dugce st dung
khi Can bo coi thi cho phép theo yéu cau ciia dé thi. Poi voi dé thi cho phép sir dung tdi liéu,
thi sinh duoc phép mang thém vao phong thi cac tai liéu gidy hoic céc tai liéu, dung cu theo
hudng din trong dé thi. Nghiém cim viéc mang dién thoai hodc céac thiét bi c6 két nbi
internet vao phong thi trong moi truong hop (trr truong hop thi online). Cac vat dung ca
nhan khong duoc mang vao phong thi phai dé tap trung dung noi quy dinh. i v6i cac hinh
thirc thi khong c6 dé thi nhu tiéu luan, thuyét trinh, thi sinh dugc dugc phép mang vao phong
thi tat ca céc tai liéu va dung cu can thiét cho budi thuyét trinh, bao cao.

5. Chi str dung g?iéy thi do Hoc vién cung cap. Bai thi khéng dwoc st dung bt chi
(riéng duong tron co thé vé bang but chi), but c6 muc mau do, sir dung hai loai myc hoac st
dung but x0a. Trong gid thi, thi sinh phai gitr trat tw, nghiém tac lam bai va bao v¢ bai lam
ctia minh. Néu can héi di€u gi, phai xin phép Can bd coi thi va héi cong khai.

6. Bai thi phai dugc viét rd rang, sach s&. Nhimg bai thi sau day 1a khong hop 18 va
nhan diém 0 (khong diem):

a) Lam bai trén gidy thi khac véi gidy thi quy dinh (theo Khoan 4 Diéu 17 trong Quy
dinh nay);

b) Khong c6 du chit ky cta 02 Can bo coi thi;

c) Bai viét bang but chi (riéng dudng tron co thé v& bang but chi), muc do; sir dung
hai loai myc hodc st dung but x6a;

d) Viét hodc vé& nhting ndi dung khong lién quan dén bai thi, bai thi bi nhau nat;

d) Bai thi khong ghi tén thi sinh;

e) Bai thi khong ghi ma dé thi.

7. Khi hét gio thi, thi sinh phai ngimg lam bai, dé but Xuéng ban va ndp bai theo hiéu
Iénh cua Can b coi thi. Thi sinh khong lam bai duoc (dé gidy trang) cling phai nop bai thi

(gidy thi da phat nhung chua dung déu dugc thu lai), khong ndp gidy nhap thay cho bai thi.
Thi sinh phai kiém tra thong tin ca nhan, s6 bao danh, mi d¢é thi, ghi s6 t& gidy 1am bai vao
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timg t& gidy thi cia minh; s to gidy thi dd ndp va ky tén vao danh sach ndp bai va chi dugc
phép ro1 phong thi sau khi duge Can bo coi thi cho phép.

8. Déi véi thi van dap, thi sinh dugc thong bao két qua danh gia va ky xac nhan vao
danh sach tham du sau khi dong ¥ v&i danh gia ctia Céan b hai thi.

Diéu 18. Xir Iy sw ¢ dé thi

1. Pé thi khong dung véi hoc phan thi cta thi sinh: Can b coi thi khong phat dé thi,
niém phong lai va yéu cau can bo giam sat phong thi bao cdo Chi tich hodc Pho Chu tich
Hoi dong thi.

2. Noi dung dé thi khong phi hop v6i dé cuong hoc phan: thi sinh phat hién phai bao
cho Cén bo coi thi, yéu ciu can bd giam sat phong thi béo cao Chu tich hodc Pho Chu tich
Hoi dong thi dé théng tin ngay cho Truong Khoa, Vién nham xem xét, xir Iy (c6 thé dé nghi
hay budi thi néu can).

3. Pé thi c6 sai sot hodc thi sinh ¢ thic mic vé dé thi: Can b9 cot thi yéu cau can bo
giam sat phong thi bao voi Giang vién truc dé xem xét giai quyét.

a) D6i voi nhitng sai sot nho: yéu cau Giang vién truc dé sira chita kip thoi cac sai sot,
thong béo cho thi sinh biét.

b) Péi véi céc sai sot 10n:

Tuy theo murc d9 sai sot, thoi gian phat hién sém hay mudn, Truéng Khoa, Vién trao
doi xin y kién v6i Chu tich, Phé Chu tich Hi dong thi va quyét dinh xir 1y theo mot trong
céc phuong an: (i) Yéu cau Giang vién truc dé stra chita cac sai sot, thong béo cho thi sinh
biét va kéo dai thoi gian 1am bai cho thi sinh bang v6i thoi gian khac phuc sai sOt; (ii) Péi
v6i nhimg sai sot khong thé khac phuc tai chd: khong stra chira va thi sinh van 1am bai,
nhung phai xir Iy khi cham thi (c6 thé diéu chinh dap an va thang diém cho thich hop); (iii)
T6 chire thi lai hoc phan d6 vao thoi diém phu hop bang mot dé thi khac (dé thi do Truong
Khoa, Vién dé xuét).

4. D& thi bj 10: néu phat hién tinh huong dé thi bj 16, nguoi phat hién ¢6 trach nhiém
thong tin ngay cho bo phan to chire thi d€ bao cao Phong Khao thi va Bam bao chat lugng
xin y kién Chu tich H)1 dong thi chi dao giai quyét.

Piéu 19. Giao nhén bai thi
Can b0 coi thi 1 chiu trach nhiém ban giao tii bai thi cho can by ciia Phong Khao thi
va Pam bao chat lugng. Viéc giao nhan bai thi dugc thuc hién theo nguyén tac:

1. Bai thi phai dugc ndp vé Phong Khao thi va Pam bao chét luong ngay sau khi két
thuc ca thi.

2. Bai thi tir luan phai dugc sap xep theo sb thir tu danh sach ky tén cua thi sinh. Tai
dung bai thi phai ghi rd s6 bai thi, s6 to gidy thi va c6 tdi thiéu chit ky ctia 02 Can bo coi thi.

3. Tui bai thi phai duoc kiém tra cong khai, phai d6i chiéu sé bai, s to ciia timg bai
thi kém theo danh sach ky ndp bai thi, cac bién ban xir 1y ky lut cung tang vat (néu c6); néu
phat hién nhitng sai 1éch so véi théng sb ghi trén tai bai thi, cac ca nhan lién quan phai chiu
trach nhiém xur 1y.
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4. Nguoi nhén bai thi phai la can b Phong Khao thi va Bam bao chat luong va ¢
trach nhiém kiém tra:

) SO lugng bai thi, s to gidy thi, chit ky cua cac Can bd coi thi, ho va tén thi sinh,
ma dé thi;

b) Danh sach thi da c6 chit ky cta thi sinh dy thi va cac Can bd coi thi, dién day du
cac thong tin yéu cau trén danh sach thi (s6 lugng thi sinh du thi phai khép voi s6 lugng bai
thi);

c) Céc thong tin trén thi dung bai thi;

d) Bién ban xur ly ky luét cung tang vat (néu o). Cac loai bién ban ky luét thi sinh vi
pham quy ché thi dugc luu tai Phong Khao thi va Pam bdo chat lugng.

5. D0i v6i cac hinh thirc thi thye hanh, van dap: két qua danh gia ctia Cén b cham
thi s€ ndp v€ phong Khdo thi va Pam bao chat lugng ngay sau ca thi.

Muc II.
CONG TAC TO CHUC THI TRUC TUYEN
Piéu 20. Piéu kién to chirc thi
1. Trong céc truong hop khong thé to chure thi truc tiép tai Hoc vién hoac do dac thu

ctia mdn hoc/chuong trinh dao tao, Giam déc Hoc vién xem xét va quyét dinh to chir thi
truc tuyén cho thi sinh.

2. Trong cac trudong hop cac don vi dao tao muén t6 chire thi truc tuyén cho mot s
hoc phan do don vi minh chu quan thi 1am to trinh dé trinh Giam doéc Hoc vién phé duyét
thong qua Phong Khao thi va Pam bao chat luong.

3. Viéc to chire thi truc tuyén can co su déng thuan cua nguoi hoc va chi t6 chirc duge
néu nguoi hoc co6 day du cac phuong tién toi1 thi€u dé tham gia thi tryc tuyén.

Piéu 21. Chuan bj t6 chirc thi true tuyén

1. Lua chon hinh thuc thi truc tuyén: dé dam bao do tin cay, do gia tri va khach quan
trong t0 chirc thi truc tuyén, cac don vi c6 thé lya chon mot trong cac hinh thure thi sau:

a) Thi trac nghiém hoan toan: ngan hang d¢ thi phai du 16n (sb lugng cau héi trong
ngan hang phai 16n hon hodc bang t6i thiéu 5,0 1an s6 cau hoi ctia mot dé thi), s6 lwong cau
hoi ctia 01 dé thi va thoi gian 1am bai phai duge don vi phu trach hoc phan tinh toan phu hop
va dé thi can dugc thiét ké ngdu nhién dé mdi thi sinh s& duoc lam mot dé thi doc lap;

b) Thi tu luan dé md: ngan hang d¢ thi gém it nhat 3 cau hoi cho mdi phan thi dé tranh
viéc thi sinh tham khao hoic sao chép bai ciia nguoi khac, dé thi duge thiét ké ngiu nhién
trén hé théng dé mdi thi sinh s& nhan dugc mot dé thi riéng bang cach to hop ngau nhién cac
cau hoi trong ngan hang dé cho mbi phan thi;

c) Thi van dap, tiéu luan khong thuyét trinh va tiéu luan c6 thuyét trinh: d6i véi cac
hinh thure thi nay cong tac chuén bi dugc thuc hién tuong tu nhu thi truc tiép tali Hoc vién.
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2. Kiém tra diéu kién dy thi ctia thi sinh: don vi phu trach hoc phan chiu trach nhiém
kiém tra diéu kién du thi truc tuyén cta thi sinh dang ki du thi truc tuyén va 1ap danh sach
cac thi sinh du diéu kién dy thi giri vé Phong Khao thi va Dam bao chat lugng dé tién hanh
t6 chirc thi. Lap danh sach nguo1 hoc khong du diéu kién duy thi hodc bi su ¢d bat ngo trong
qua trinh thi gtri vé Phong Khao thi va Dam bao chit lugng dé td chirc thi bd sung.

3. Soan thao cac tai liéu hudng dan thi va cac yéu cau dbi v6i mdi hinh thire thi: Cac
don vi dao tao soan thao va phd blen cho thi sinh va can b¢ coi thi, chim thi cac tai liéu
huong dan va cac yéu cau dbi véi mdi hinh thire thi it nhat 2 tudn trude khi ky thi true tuyén
dién ra.

4. Thot gian thi

- Hinh thie thi ty lugn/Hinh thirc thi két hop tur ludin véi tréc nghiém: Thyc hién theo
quy dinh tai diém b, Khoan 5 Diéu 6 trong Quy dinh nay.

- Hinh thirc thi trac nghiém hoan toan: Doi v6i hoc phan 2 tin chi thoi gian thi 1 45
phut; do1 véi cac hoc phan tir 3 tin chi trd 1€n thot gian thi 1a 60 phat.
- Hinh thitc lam bai ticu luan/bai tap I6n: thoi gian lam bai toi da khong qua 07 ngay
ké tir ngay giao chu dé cho thi sinh.
- Hinh thirc thi vin dap: Toi da 6 phut/1 thi sinh.

5. Tap huan cong tac to chirc thi: Phong Khao thi va Pam bao chat lugng hodc cac
Khoa, Vién t6 chirc tap huén nghiép vu coi thi cho Can b0 coi thi va tap huén cac thao téc,
thu tuc thi truc tuyén cho thi sinh dang ki du thi cac hoc phﬁn do Khoa, Vién phu trach nham
dam bao cong tac coi thi va du thi dién ra sudn sé, thuan loi.

6. Trach nhiém cua cac ca nhan, don vi

a) Truong Khoa, Vién phu trach mén hoc chiu trach nhiém lya chon hinh thirc thi
pht hop véi cac yéu cau trong dé cuong hoc phan va tinh hinh thuc té cia don vi, phan
cong hoc; nguoi soan thao tai liéu hudng dan, t6 chuc tap huin cho Can bd coi thi va
thi sinh;

b) Truong Khoa, Vién chiu trach nhi¢m td chirc bién soan ngan hang cau héi chiu
trach nhiém chuyén mén cho cong tac chuan bi dé thi tric tuyén cta cac hoc phan do minh
phu trach;

c¢) Giang vién gidng day chiu trach nhi¢m soan thao dé thi, phiéu cham, huéng dan
cham theo sy phan cong cia Truéng Khoa, Vién va kiém tra diéu ki¢n dy thi cua thi sinh
thudc cac 16p minh phu trach, 1ap cac danh sach theo yéu cau;

d) Trung tam Thong tin, Thu vién va Truyen thong chiu trach nhiém kiém tra hé
thong day hoc truc tuyén va dam bao duong truyén dé thi sinh c6 thé thi truc tuyén mot
cach thuan loi;

d) Phong Khao thi va Dam bao chat lugng chiu trach nhiém phdi hop voi cac don vi
d30 tao ra soat va giam sat cong tac chuan bi to chire thi, phdi hop giai quyet cac van dé phat
sinh (néu c6) va kip thoi bao céo xin ¥ kién chi dao xir Iy ciia Ban Giam ddc Hoc vién.
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Piéu 22. Cong tac td chirc thi true tuyén

1. Viéc t6 chtre thi truc tuyén duoc to chiic song song trén hé thong thi truc tuyén cua
Hoc vién (https: /thitructuyen.apd.edu.vn/) va phong thi truc tuyen (phong thi truc tuyén 1a
mdt nén tang hop truc tuyén nhu Zoom, MS Team hodc cic nén tang pht hop dugc Ban
Giam doc Hoc vién phé duyét).

2. Kiém tra tu cach dy thi cua thi sinh

a) Trudc gid thi 15 phut, Can bd coi thi va thi sinh dang nhap vao phong thi truc tuyén.

b) Cén bo coi thi tién hanh kiém tra tu cach du thi cua thi sinh. Can bo coi thi 01 d6i
chiéu danh sach du thi va tén dang nhap cua thi sinh dé moi vao phong thi. Luu y, tén dang
nhap cua thi sinh can ¢6 ma s6 sinh vién/hgc vién cua thi sinh va ho tén thi sinh.

¢) Céan b coi thi theo danh sach dur thi kiém tra gidy to ca nhan cua thi sinh du thi
thong qua webcam. Gidy to ¢4 nhan cua thi sinh c6 thé la: thé sinh vién, thé hoc vién, thé
can cudc hodc cac gidy to ¢6 hinh va thong tin ¢4 nhan cua thi sinh.

3. Coit thi trong thoi gian thi

a) Giang vién c¢6 chuyén mon dugc phan cong truc online ¢6 trach nhiém xur ly cac
tinh hudng phat sinh vé dé thi va giai dap thac mac vé dé thi néu c6 yéu cau;

b) Céan bo coi thi va thi sinh bat camera trong su6t qué trinh lam bai. Camera phai
quay dugc toan canh vi tri phan lam bai cta thi sinh. Ché d¢ tat ti€éng phai dugc bat dé dam
bdo su im lang trong qua trinh lam bai. Ché do cé tiéng chi dugc bat khi dugc Céan bd coi
thi cho phép hoac yéu cau

c¢) Céan bd coi thi thuong xuyén gidm sat qua trinh lam bai ctia thi sinh trén phong thi
tryc tuyen;

d) Bdi véi hinh thirc thi van dap: Can bo coi thi an lwot moi timg thi sinh vao phong
thi truc tuyén, trién khai hoi thi van dap theo ding thoi lugng da dugce duyét;

@) Péi v6i hinh thire thi bdo cdo: Can bd coi thi 1an luot moi timg thi sinh nhom thi
sinh vao phong thi tryc tuyén, trién khai bao céo theo ding ké hoach da dugc duyét;

e) Can bo giam sat cia Phong Chinh tri va Cong tac sinh vién gidm sat phong thi truc
tuyén bang tai khoan ca nhan cia minh.

Piéu 23. Trach nhiém cia thi sinh thi truc tuyén
1. Piéu kién chung

a) Theo doi lich thi cu thé theo thong bao cua Hoc vién. Boc ki ndi dung lich thi: ID
phong thi, ngay gi¢, hinh thure thi va danh muc Email ndp bai, phuc khao theo qui dinh.

b) Chuan bi thiét bi c6 két ndi internet dé truy cap hé théng thi onlinp cua Hoc vién
va lam bai thi nhu: may tinh ban, laptop, tablet hodc smartphone, but, giay nhép.... May
tinh/dién thoai c6 st dung dugc 4m thanh va camera.

c) Thi sinh bt budc phai upload anh vao hé thdng thi truc tuyén méi dugc tham gia
du thi.
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d) Trude gio thi 10 phut, thi sinh dang nhép phan mém thi tryc tuyén theo ID duoc da
dugc Hoc vién cung cap. St dung dung va chiu trach nhiém bao mét ma ID phong thi da
duogc cap truy cap vao hé thong to chuc thi.

d) Xuét trinh thé sinh vién, thé hoc vién, thé can cudc hodc cic giéy to ¢o6 hinh va
thong tin ¢4 nhan cua thi sinh khi dugc yéu cau.

e¢) Trang phuc tham gia thi phai dam bdo lich su, ding quy dinh.

g) Phai chuan bi vi trf thi noi yén tinh (han ché t5i da nguoi qua lai trong khi thi néu
khong can thiét), c6 di anh sang dé Can bo coi thi dé quan sat qua camera/webcam. Khi ¢c6
cau hoi, thic méc thi sinh phai trao d6i cong khai véi Can bo coi thi tai phong thi dé duoc
huéng dan va khong duoc roi khoi vi tri quan sat ctia camera.

~ h) C6 duodng truyén internet (mang c6 ddy, mang khong day hoac mang 4G) 6n dinh
dé tham gia thi. Trong trudng hop thi sinh khong du cac dicu kién dam béo thi can bao ngay
cho Khoa, Vién quan ly thi sinh tong hop dé bdo cdo Ban Giam doc Hoc vién thong qua
Trung tam Khao thi va Pam bao chat lugng trude it nhat 03 ngay thi.
i) Céc noi quy khac thyuc hién theo dung quy ché dao tao hién hanh ctia Hoc vién.
2. Céch thire ndp bai thi
- Doi v6i hinh thire thi tiéu luan/bai tap 16n: Bai tiéu luan yéu cau danh may trén kho
gidy A4, dung lugng trang tuy theo ndi dung cta timg hoc phéan. Thi sinh ndp bai ti€u luén/
bai tap lon bang file PDF tai duong link truy c@p thi phan mém thi tryc tuyén:
https://thitructuyen.apd.edu.vn//, tn file tidu luan va bai thi khong hién thi cdc thong tin cd
nhan nhu: MSV, ho tén thi sinh, so0 bao danh cta mon thi d6. Truong hop bai thi bi 16 thong
tin ¢4 nhan dugc xét nhu bai thi danh dau bai va bi diém 0 (diém khong) cua hoc phan do.

- Pbi v6i hinh thirc thi tu ludn/ cau hoi phan ty luan trong bai thi tu luan két hop voi
trac nghiém:

+ Thi sinh trinh bay bai thi tai ctra s6 phan tra 101 ctia cau hoi thi, trong bai thi khong
hién thi cac thong tin c4 nhan nhu: MSV, ho tén thi sinh, s6 bao danh cia mén thi d6. Trudng
hop bai thi bi 16 thong tin c4 nhan dugc xét nhu bai thi danh déu bai va bi diém 0 (diém
khong) ctia hoc phan do.

+ Thi sinh c6 thé 1am bai trén img dung khac nhu: Microsoft word, excel.. . (d6i véi
nhitng hoc phan cho phép) hodc viét tay (d6i Vo1 nhimg hoc phan c6 cac cong thirc dac biét)
sau d6 chup bai (ngay ngan, & nét, dat yéu cau dé nhin) va tién hanh ndp bai bang file pdf,
file anh dinh kém file vao phan tra 10i ctia cau héi thi, tén file va ni dung bai thi khong hién
thi cac thong tin ca nhan nhu: MSV, ho tén thi sinh, sO bao danh ctia mon thi do. Truong
hop bai thi bi 16 thong tin ¢4 nhan dugc xét nhu bai thi ddnh déu bai va bi diém 0 (diém
khong) ctia hoc phan do.

- Khi két thuc thoi gian ca thi, phén mém thi truc tuyén s€ tu dong dong lai, vi vay thi
sinh cha ¥ nén tién hanh dinh kém file bai thi (theo bai hodc theo timg cau hoi cua bai thi)
trude khi ca thi két thuc 5 phut dé tranh 18i nghén mang lic cudi ca thi. Trong trudng hop
truc trac k¥ thuét trong qua trinh dinh kem file dé ndp bai thi thi kip thoi bao can bo ky thuat
hd tro, tranh trudng hop két thiic ca thi thi sinh van chua dinh kém duoc file bai lam.
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- Bbi voi cac mon thi duoc st dung tai lidu: Thi sinh chi y khong sao chép, cét, dan,
viet cac ky tu ddc biét trong bai thi/phan thi cia minh dé tranh truong hop phan mém nhén
biét ky tu dac biét s€ khong hién thi toan bd bai thi/ ma hoa bai thi cta thi sinh dan dén giang
vién khong thé doc va cham phan bai lam cua thi sinh duoc.

3. Di voi hinh thirc thi van dap: Thi sinh phai dam bao c6 mt khi duoc yéu cau vao
phong hai thi (phong thi tryc tuyén). Ngoai cau hdi chinh, giang vién hoéi thi c6 thé héi thém
cac cau hoi phu.

4. B6i voi hinh thir thi tric nghiém hoan toan: thi sinh c¢6 thé 1am tuan ty timg cu
theo danh so trén man hinh hoac bam vao cac cau theo so thir tu dé xem lai, co thé dat co
bao chi y d€ xem lai nhiing cau con chua chac chan.

5. Nhiing diéu thi sinh khong dugc lam: Thi sinh duy thi tuyét doi khong str dung bat ky
chuong trinh, cong cu hay hinh thirc nao khac dé can thi€p vao hé thong thi; khong sao chup
va phat tan ng1 dung de thi cho bén thir ba (c4 nhan, t6 chirc, mang xa hdi). Moi vi pham khi
bi phat hién, tuy theo mure dd c6 thé bi xur 1y theo quy dinh.

Piéu 24. Cac s c6 thuong gip va cach xir Iy

1. Cac su cb thuong gap trong thi truc tuyén

- L&i micro (L&i khong nhan dugc 4m thanh tir nguoi khéc, ngudi khic khong nghe
thay minh noi).

- Ldi camera dién thoai/webcam may tinh.

- Lbi mang c6 day/mang wifi/mang 4G.

- bang nhdp Zoom dting ma ID nhung khong vao dugc 16p.

- Bang nhéap thitructuyen.apd.edu nhung bi tryc trac, khong m¢é duge dé thi.

- Mt dién cuc bd.

- Céc su ¢6 khac.

2. Cach xtur ly

- Khi gap cac su cb vé ki thuat, thi sinh phai bao ngay cho Can b9 coi thi tai phong
thi dé Can bo coi thi bdo bo phan k¥ thuat ho trg xur 1y.

- Trong truong hop mét dién cuc bd hodc gap céc su cd ky thuat ma da bao voi can
bd k¥ thuat ho trg nhung van khong khac phuc dugc thi thi sinh sé&:

+ GUri don theo mau vé Phong Khao thi va Dam béao chat lugng dé Hoi dong thi xem
xét, xur Iy duoc bado luu két qua hoc tap hoac thyc hién thi lai ngay sau khi ky thi két thac
hodc thi tryc ti€p & cac ky thi ke ti€p (Neéu thi sinh du diu kién dugc thi lai).

+ Thi sinh da gtri email bi 16 k¥ thuat va dugc Hoi dong thi xem xét, to chure cho thi
lai néu chap nhan diém thi lan 1 thi phai giri email phan hoi vé Phong Khao thi va Pam bao
chat luong trude thoi gian dién ra thi lai 02 ngay. Trong truong hop khong c6 phan hdi va
khong tham gia gia thi thi thi sinh d6 s& phai hoc lai hoc phan do.
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Piéu 25. Cham bai thi truc tuyén

1. Bai thi tric nghiém duoc chidm tu dong trén hé thong thitructuyen.apd.edu.vn,
Giang vién phu trach 16p xuat két qua thi ra tir hé thong bang tai khoan riéng cua tung
ca nhan.

2. Bai thi tu luan, tiéu luan do 02 Giang vién chim thi. Tuy diéu kién cu thé, don
vi ¢6 thé t6 churc 1n bai dé cham trén bai hoac t6 chirc cho ca 2 can bo cham thi cham trén
phiéu cham.

3. Hinh thirc van dép va thuyét trinh duoc chdm diém truc tiép trong phong thi, 02
Cén bd coi thi ban giao két qua cham thi v€ phong Khao thi va Pam bao chat lugng sau khi
buoi thi két thic.

Chuong IV.
CHAM THI, QUAN LY PIEM THI VA PHUC KHAO
Piéu 26. Lam phach
1. Viéc don tiii, danh s6 phach, ¢t phach bai thi két thic hoe phan do b phan chuyén
trach ctia Phong Khao thi va Bam bao chat luong thuc hién theo ding quy trinh, nghiép vu,
dam bao chinh xac, an toan va bao mat.
2. Phong Khéo thi va Dam bao chét lugng quan 1y, luu trir dau phach bai thi két thac
hoc phan trong thoi gian theo quy dinh.
3. Viéc danh phach phai dugc hoan thanh trong vong 04 ngay ké tir ngay nhan duoc
bai thi.
4. Riéng hinh thic thi truc tuyén s& khong cat phach bai thi nhung van t6 chirc danh
phéch nhu thi tryc tiép.
Diéu 27. Cham thi bai thi viét
1. Truéng Khoa, Viénq chiu trach nhi€ém phan cong 02 Giang vién cham thi cho mdi
bai thi. Viéc cham thi duoc t6 chirc 02 vong doc 1ap.
2. Quy trinh cham thi 02 vong doc lap:
~a)Vong I: Canbo cham thi thir nhat xem bai thi va ding but do gach bo nhimg phﬁn
gidy khong c6 chir vi€t cua thi sinh trong cac trang lam bai va chi cham vao phi€u cham
(theo Mau so 7 dinh kem), tuyét doi khong dé lai cac ky hi¢u, di€m so trén bai [am cuia thi
sinh.
~ b) Vong 2: Can b) cham thi thir hai cham tryc tip vao bai thi bang bit do (cham theo
diém thanh phan nhu dap an quy dinh).
¢) Cho hai can bo chdm thi thong nhat diém:
’ Sau khi chAm diém xong toan bg vong 1 va vong 2, cac can bo cham thi théo luan vé
két qua danh gia:
- Truong hop hai can bd chim thi thong nhét dugc diém thi ding but do ghi diém
thong nhat vao 6 cho diém trén bai thi va ky vao bai thi phan can bd cham thi bang but do.
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- Truong hop khong thdng nhat diém thi moi can bo chdm thi thir ba chdm vao bai thi
bang bt khdc mau do va khac mau muc bai viét ciia thi sinh (theo diém thanh phan trong
dap an ghi). Truéng ban chim thi hop ca 03 can bd chdm thi thong nhét va ghi diém théng
nhit vao bai thi; 03 can bo chdm thi ky vao bai thi phan ngudi cham thi bang bt do.

~d) Sau khi giang vién nhap diém theo phach vao h¢ thong qldt.apd.edu.vn, in bang
diém theo phach va ky tén theo quy dinh trén mau bi€u dé ndp kém tai bai chdm vé Phong
Khao thi va Bam bao chat lugng luu trit phuc vu hau kiém.

3. Trong truong hop hoc phan mang tinh chat dic thu chi c6 01 Giang vién du diéu
kién v€ chuyén mon tham gia cham thi thi Giang vién d6 chiu trach nhi€ém cham thi dc 1ap
va toan bg cdc bai thi trong truong hop nay sé dwoc hdu kiém.

4. Viéc cham thi phai duoc thyc hién theo dung dép 4n va thang diém quy dinh.
Nghiém cam cac hinh thirc gian 1an trong cong tac cham thi.

5. Trong qua trinh chim thi, néu phat hién bai thi vi pham quy ché tai khoan 5, Picu
17 thude Quy dinh nay, Giang vién cham thi c6 trach nhi¢ém bao cao cho Truong Khoa, Vién
va lap bién ban xtr Iy theo quy dinh.

6. D6i voi cac truong hop vi pham nghiém trong va tai pham nhiéu lan trong cong tac
cham thi s€ dua ra Ho1 dong ky luat cua Hoc vién dé xu 1y.

7. Thoi gian cham thi:

Sau khi nhan bai tir Phong Khao thi va Bam bao chét luong, cac Khoa, Vién hoan
thanh viéc cham thi:

- Trong vong 5 ngay 1lam viéc dbi voi cac hoc phan c6 s6 luong bai thi dudi 200 bai;
- Trong vong 7 ngay lam viéc di v6i cac hoc phan co sd lwong bai thi tir 200 - 500 bai;
- Trong vong 10 ngay lam viéc ddi voi cac hoc phan c6 sd lugng bai thi trén 500 bai;
Piéu 28. Cham thi vin dap, thwe hanh, thuyét trinh

1. Céan b0 hoi thi nghe/quan sat phan trinh bay cta thi sinh/nhém thi sinh d6i véi cau
hoi chinh d3 bdc tham va c6 thoi gian chuan bi trudc do. Sau do, can bo hoi thi co thé dit
cac cau hoi phy. Viéc hoi thém chi 1am 16 hon ndi dung can hoi trong cau hoi van dép chinh
ma thi sinh da bdc tham duoc hodc 1am rd van dé ma thi sinh thuyét trinh;

2. Két qua thi van dap, thuyét trinh phai dugc thong nhat gitra 02 can bo hoi thi (d6i
vo1 truong hop co tir 02 Can bo hoi thi tro 1én). Trong truong hop 02 Can bd hoi thi khong
thong nhat dugc diém cham thi phai bdo cdo Trudng Khoa, Vién quyét dinh;

3. Thi sinh bdc tham ngiu nhién cau héi (chit dé) c6 thé xin doi toi da 01 1an va phai
chap nhan mue trur 15% két qua. Thoi gian dugce chuan b dé tra 1o 13 khong qua 5 phut 601
v6i thi van dap két thuc hoc phan va khong qua 10 phut d6i v6i xét tuyén dau vao cua tuyén
sinh thac si, tién si. Tong thoi gian tra 101 van dap cua thi sinh khong qua 6 phut d6i voi thi
van dap ket thiic hoc phan va khong quéa 30 phut d6i v6i xét tuyén dau vao cia tuyén sinh
thac si, tién si;
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4. biém thi \{én dap, thuyét trinh cua thi sinh phai duoc cong bd cong khai ngay sau
khi hot thi hodc cudi ca thi. Thi sinh phai ky xac nhan vao danh sach di€ém, sau khi dé biét
di€ém thi (theo Mau s6 8 dinh kem).

Diéu 29. Cham thi tiéu luin

1. Trong trudng hop tiéu luan dugce tinh diém kiém tra, Giang vién phu trach 16p chiu
trach nhi€ém cham diém cho nguoi hoc theo cong cu cham da duoc cong bod vao dau dot hoc;

2. Trong truong hop tinh diépl két thiic hoc phﬁn,, Trudng Khoa, Vién chiu trach nhi¢m
phan cong 02 Giang vién cham di€ém online trén h¢ thong;

3. Néu két qua chdm thi giita 02 Giang vién chénh 1éch dudi 2,0 diém thi diém cta
thi sinh 13 trung binh céng két qua chim cta 02 Giang vién. Trong trudng hop két qua
cham cta 02 Giang vién chénh léch tur 2,0 diém tr¢ 1én thi 02 Giang vién can thao luan
dé thong nhét két qua; néu khong théng nhit duoc thi bao Truong Khoa, Vién xem xét
quyét dinh.

4. Hoc vién khuyén khich cac Khoa, Vién xay dung rubrics danh gia ddi véi cac hoc
phan tinh diém két thuc hoc phan bang tiéu luan.

Piéu 30. To chirc chAm thi tuyén sinh

Viéc to chirc chim thi tuyén sinh 4p dung theo dang Quy ché tuyén sinh dai hoc, cao
dang chinh quy, Quy ché tuyén sinh va dao tao trinh do thac si, tién si hién hanh cua Bo Giao
duc va Pao tao va quy dinh cua Hoc vién.

Pié¢u 31. Nhap diém

1. Giang vién cham thi ¢ trach nhiém nhap diém thi trén hé thong sau khi hoan thanh
cham thi;

2. Giang vién phu trach 16p hoc phan ra soat viéc cap nhat nhap diém vao phan mém
quan Iy dao tao ctia Hoc vién bang tai khoan riéng cua timg ca nhan, cong b diém cho nguoi
hoc va chiu trach nhiém truéc Khoa, Vién va Ban Giam ddc Hoc vién vé két qua nhap diém
ctiia minh.

3. Phong Quan 1y Pao tao giam sat, quan 1y diém thanh phan trén hé théng.
:Piéu 32. Sira diém thi, diém thanh phin, xem xét lai két qua cham thi hoc phan

1. Trong truong hop phai stra chira diém Danh gia, Kiém tra thi Giang vién dé nghi
sira chira bang van ban (theo Mau s6 9 dinh kém). Lanh dao Phong Quan 1y Dao tao duyét
stta va chi dao chuyén vién in va luu trir Bang diém hoc phan da sua diém.

2. Sau khi thong béo diém thi, néu c6 nhu cau, thi sinh ndp don dé nghi xem x¢&t lai
két qua bai thi trén tmg dung APD Slink theo hudng dan cho timg dot thi ddi v6i bac Pai
hoc va don online ddi voi bac Thac si. Viéc phuc khao chi 4p dung cho bai thi tu luan, tiéu
lun, bai thi trdc nghiém két hop v6i tw ludn; Déi véi mon thi thue hanh, van dip, thuyét
trinh, tric nghi¢m trén mdy tinh va diém dinh gid khéa ludn tét nghiép, lugn vin tot
nghigp sé khéng chéim phiic khéo. Don phuc khao chi dugce xem 13 hop 1€ néu thi sinh c6
nop 18 phi dung va du theo quy dinh. Phong Khao thi va Dam bao chét luong tap hop don
dé nghi, rat cac bai thi két thuc hoc phan cua thi sinh va gui Khoa, Vién cir giang vién
chém lai bai thi.
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4. Bai thi phuc khao duogc chdm lai mot cach doc lap, béng mau muc khac véi mau
muc cham 1an dau theo quy dinh va ndp lai két qua cham lai cho Phong Khao thi va Pam
bao chat luong cham nhét 05 ngay lam vi¢c ké tir khi nhan bai cham.

5. Phong Khao thi va Dam béao chat lwong téng hop két qua cham lai bai thi két thuc
hoc phan theo timg dot va bao cao Ban Giam ddc Hoc vién phé duyét truong hop thay doi
diém; sau do6 thuc hién stra diém, in va luu trix bang diém theo quy dinh.

6. Phong Khéo thi va Dam bao chét lugng thong bao tra két qua cham phuc khao trén
ung dung APD Slink hodc van ban sau khi két thiic dot cham phuc khéao theo quy dinh.

Piéu 33. Luu trir va cong tic bio cdo

1. Béi véi ki thi truc tiép t6 chirc tai Hoc vién

Phong Khao thi va Pam bao chat lugng luu trit bai thi, ddu phach, bang diém theo
phach, céac loai ho so phuc khao trong truong hop co6 thay doi diém, danh sach du thi co
chit ky cta thi sinh trong su6t thoi gian thi sinh hoc tap tai Hoc vién; Thu vién luu trit khoa
ludn tot nghiép; Phong Quan ly Dao tao luu trir bang diém hoc phan va toan khoa cua
nguo1 hoc.

2. Dbi véi ki thi truc tuyén

Toan bd cac vin ban, tai lidu lién quan dén viée to chirc thi tryc tuyén bao gom: ké
hoach thi, cac van ban huéng dan ctia don vi, dé thi, dap an, phiéu cham da c6 diém cua thi
sinh (néu cd) déu dugc dong gobi va luu trir tai Phong Khao thi va Pam bao chat lugng dé
lam minh ching cho cac hoat dong phtic khao, ki€m tra, thanh tra sau nay;

Piéu 34. Hau Kiém cong tac khao thi

1. Phong Khao thi va Dam bao chat luong 1a ddu mdi phu trach cong tac hau kiém
khao thi tai Hoc vién.

2. Quy md, ndi dung hau kiém thyc hién theo quy dinh hién hanh; ké hoach hau kiém
doi vai cac bai thi duge Phong khao thi va Bam bao chat lugng dé xuat va trinh Giam doc
Hoc vién phé duyét.

Chuong V.
KHEN THUONG VA XU LY VI PHAM

Piéu 35. Khen thuéng

1. Nhiing cd nhan co nhiéu dong gop, tich cuc hoan thanh tdt nhiém vu duge giao
trong cong tac to chirc thi, coi thi, cham thi thi tiy theo thanh tich cu thé s€ dugc Giam doc
Hoc vién xem xét khen thudng.

2. Hinh thire khen thudng: két hop giita viéc biéu dwong tinh than v6i phan thuong
vat chat xing dang.

Piéu 36. Hinh thikc, thii tuc xir Iy thi sinh vi pham quy ché thi
1. Hinh thirc xr Iy thi sinh du thi vi pham quy ché thi
a) Khién trach

Ap dung d6i v6i thi sinh pham mdt trong cac 15i sau:
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- Nhin béi ctia thi sinh khac, trao d6i bai trong phong thi;

- Tiép tuc 1am bai sau khi d4 hét thoi gian lam bai.

Thi sinh bi xi Iy hinh thite ky ludt khién trach s& bi trir 25% s0 diém toan bai thi ciia
hoc phéan du thi.

b) Canh céo

Ap dung d6i v6i nhimg thi sinh vi pham mot trong cac 15 sau day:

- Mang vao phong thi vii khi, chit gay nd, chay, bia, rugu hodc cac vat dung giy nguy
hai khac.

_ -babixulyky luat bang hinh thirc khién trach mot 1an nhung trong gio thi hoc phan

do6 van ti€p tuc vi pham quy dinh vé t6 chirc thi.

- Trao ddi bai 1am hoic gidy nhap voi ngudi khac;

- Chép bai cua nguoi khac. Nhimg bai thi da duge Can bg coi thi (hodc can bo chén}
th) ket ludn la giong nhau thi bi xtr Iy nhu nhau. Néu nguoi bi xu ly ¢6 du bang ching dé
ching minh minh b1 quay cop thi Can bd coi thi (hodc can bo cham thi) c6 thé xem xét giam
hodc huy hinh thire xtr 1y vi pham.

Thi sinh bi xt Iy hinh thitc ky luat canh cdo s& bi trir 50% s6 diém toan bai thi cua
hoc phéan du thi.

c¢) Pinh chi thi

Ap dung d6i v6i nhig thi sinh vi pham mét trong cac 1i sau day:

- Khi vao phong thi mang theo tai liéu, phuwong tién bi cdm dugc quy dinh tai Diéu 17
cua Quy dinh nay:

- Pua d¢é thi ra ngoai khu vyc thi hodc nhan bai giai tir ngoai vao phong thi;

- Pba bi xtr Iy ky luat bang hinh thtrc canh cao mot 1an trong gid thi hoc phan d6 nhung
van tiép tuc vi pham quy ché;

- Viét v& nhiing ndi dung khong lién quan dén bai thi;

- C6 hanh dong gfly 1, 0 1o pc’)i, ctr chi de doa, xic pham Cén,bcf) col thi hoac de doa
thi sinh khac; khong chap hanh yéu cau cta Can b coi thi lién quan dén ky luat phong thi.

Thi sinh bi xr Iy hinh thirc ky luét dinh chi thi s& bi diém 0 (khéng) & hoc phan du thi
va phai ra khéi phong thi ngay sau khi bién ban dugc 1ap; phai nop bai lam va dé thi cho
Can bo coi thi.

d) Xt 1y thi sinh thi hd, nhd nguoi thi hd

- Vi pham lan thr nhat: Dinh chi hoc tap 01 nam,;

- Vi pham 14n tht hai: Budc thoi hoc.

d) Xr ly thi sinh dao van d6i voi cac bai tiéu luan danh gia két thuc hoc phén, bao cao
Chuyén d& thuc té, bao cao Thuc tap tot nghiép, Khoa luan tbt nghiép, Luan van Thac si,

Luan an Tién si: X Iy theo cac quy dinh ban hanh kém theo quy ché dao tao ctia cac hé dao
tao hodc quy dinh riéng khi Hoc vién 4p dung vi¢c ra soat ti 1¢ dao van.
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2. Thu tyc xir 1y thi sinh vi pham quy ché thi

a) Khi phat hién thi sinh vi pham, Can b coi thi tién hanh 13p bién ban (theo mau
chung ctia Hoc vién), tich thu tang vat (néu co).

b) Bién ban phai duoc tit ca Can bd coi thi va thi sinh vi pham ky tén. Néu thi sinh
khong ky, Can bg coi thi ghi 10 1y do va yéu cau thi sinh cung bu6i thi ky lam chung su viéce.

¢) Hanh vi vi pham va hinh thure xtr Iy vi pham quy dinh thi cua thi sinh phai dugc
ghi chu trén danh séach thi sinh du thi va trén tai dung bai thi.

Piéu 37. Xir Iy vi pham quy ché t6 chic thi, chAm thi
1. Hinh thirc xtr Iy d6i voi giang vién, can b vi pham quy ché vé to chuc thi, chim thi.
a) Khién trach

Ap’ dung‘dc")i nhimg Can bg coi thi vi pham mdt trong nhiing 18i sau va da duoc nhac
nhd it nhat 01 1an nhung ti€p tuc vi pham:

- Pén coi thi va chim thi cham hon gio quy dinh;

- Khong ky tén vao gidy thi, gidy nhap cua thi sinh;

- Khong tap trung trong khi coi thi (st dung dién thoai khi dang coi thi, Can bd cot
thi ng61 don mot cho noi chuyén riéng...) hodc trong gio thi tu y bé vi tri di lam viéc riéng;

7 - Trong mdt hoc ky bo 01 budi coi thi khong c¢é 1y do chinh dang, khong bao don vi
to churc thi;

-bé thi sinh tu do quay cop, mang va str dung tai liéu hodc cac phuong tién k¥ thuat
thu phat, truyén tin, ghi am,... tai phong thi bi Can bg giam sat phong thi phat hién va 1ap
bién ban.

- Khong xtr 1y doi voi thi sinh da bi phat hién ¢6 vi pham quy ché thi bi Cén bo giam
sat phong thi kiém tra, phat hién va 1ap bién ban.

b) Canh cao

Ap dung dbi v6i cac ca nhan vi pham mot cac cac 1 sau day:

- Trong mot hoc ky bo coi thi 02 budi trd 1én khong c6 1y do chinh déng, khong bao
cao vo1 don vi to chire thi;

- Lam d@ thi ¢6 nhiéu sai sot;
- Tryc tiép giai bai, hudng dan cho thi sinh lam bai luc dang thi;

- Pua dé ra ngoai phong thi hoic dua bai gidi tir ngoai vao phong thi trong Itc thi sinh
dang thi;

- L4y bai lam cua thi sinh nay chuyén cho thi sinh khéac chép;
- Pua nguoi khong c6 phan sy vao phong thi;

- Vi pham hoac chua lam tron trach nhi€ém dugc phan cong trong cac quy dinh cta
Quy dinh nay.
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¢) Budc thoi viéc: Ap dung ddi voi cac ca nhan vi pham quy ché thi hodc co hanh vi
gian l1an dac bi¢t nghiém trong (mua ban dé thi, mua ban diém) lam anh hudng xau dén uy
tin Hoc vién.

2. Thu tuc xir Iy vi pham quy ché vé t6 chirc thi, chdm thi

a) Lap bién ban vi pham: Can bg lam cong tac giam sat phong thi hoac nguoi dugce
phan cong nhiém vu kiém tra cong tac t6 chirc thi, cham thi theo quy€t dinh ctia Giam doc
Hoc vién lap bién ban vi pham ctia Can b0 coi thi ngay tai phong thi va noi cham thi;

7 b) Bién ban ghi r6: Ho tén ngudi 1ap bién ban, ho tén nguodi vi pham, thoi gian, dia
diém xay ra vi pham, hanh vi vi pham;

c) Bién ban phai dugc nguoi 1ap bién ban va Can bd coi thi ky. Néu ngudi vi pham
khong ky, can bo lap bién ban ghi 10 1y do va moi nguoi lam ching ky vao bién ban;

~ d) Hinh thtre xir Iy ky luat s& do Giam doc Hoc vién quyét dinh can ctr dya trén y kién
tu van cua Hoi dong ky luat Hoc vién.
Chuong VI.
TO CHUC THU'C HIEN

Dicu 38. Diéu khoan thi hanh

1. Truong cac don vi thudc Hoc vién ¢6 trach nhiém phd bien, trién khai thyc hién
nghiém tic Quy dinh nay dén toan thé vién chirc, nguoi lao dong cua don vi minh quéan ly.

2. Trudng hop c6 nhimg tinh hudng thuce té phat sinh trong qua trinh t6 chirc thuc hién
chua dugc quy dinh trong Quy dinh nay, Khoa, Vién phu trach hoc phan ¢6 trach nhiém phoi
hop voi cac don vi lién quan dé giai quyet (cac truong hop khong thong nhat duge y kién
thi bado cdo Ban Gidm doc Hoc vién dé xin chi dao).

3. Trong qué trinh thuc hién, néu c6 phat sinh khé khan, vudéng méc, cac don vi va ca

nhan co 1ién quan bao cao bang van ban trinh Giam dbc Hoc vién (qua Phong Khao thi va
Pam béo chat luong) dé xem xét va giai quyét.

Piéu 39. Hiéu lye thi hanh

Quy dinh nay c6 hiéu lyc thi hanh k& tir ngay ky va thay thé cho Quyét dinh s6
852/QDb-HVCSPT ngay 31/7/2023 ctia Gidm doc Hoc vién.
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PHU LUC CAC MAU VAN BAN

(Kem theo Quy dinh vé go”ng tdc,khdo thi ciia Hoc vién Chinh séch va Phat trién
ban hanh tai Quyét dinh so 508/0D-HVCSPT ngay 30/5/2024
cua Giam doc Hoc vién Chinh sach va Phat trién)

Maiu 1. Don xin chuyén lich thi két thiic hoc phan
BO KE HOACH VA PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM

) 'HOC VIEN ) Péc 1ap - Tw do - Hanh phic
CHINH SACH VA PHAT TRIEN

PON XIN CHUYEN LICH THI KET THUC HQC PHAN
(Danh riéng cho sinh vién bj tring lich thi trén h¢ théng)

Kinh gtri: - Phong Khao thi va Pam bao chat luong;

- Khoa/Vi€n. ... ;
Emténla:. ... Masosinhvién:........................
Ngaysinh: ..o, So diénthoat. ...l
Lasinhviénlop:....ooooooiiiiiiiii . (Khoa ..... (202....-202....)

Nay em lam don nay xin phép Hoc vién cho phép em dugc chuyén lich thi két thuc hoc
phan thudc giai doan..... hoc ky...... nam hoc 202....-202...

A A Thi véi l6p Mé cho . . n . Ca
STT Tén hoc phan hoc phin Kkhoéa Ngay thi Phong thi thi

Ly do: Theo lich thi chung ctia Hoc vién di cong bb tai Thong béo so...... /TB-KTBBCL ngay
.... thang.... ndm... thi em bi trung lich thi v&i hoc phan ......... ......... ..ol

Minh chieng kém theo (In lich thi cd nhén trén phan mém dé minh chiing).

Em xin hura tuan theo moi quy dinh chung ctia Hoc vién vé viéc chuyén lich thi khi c6
dicu kién.

Ha Noi, ngay  thang nam 202...

NGUOI LAM PON Y KIEN CUA KHOA/VIEN Y KIEN CUA PKT&PBCL
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Mau 56 2. Pé thi két thiic hoc phin

~ HOCVIEN ) PE THI KET THUC HQC PHAN
CHINH SACH VA PHAT TRIEN 1% (0)\
KHOA/VIEN ............... KHOA .....—- CHUONG TRINH ...........
PE SO ... Giai doan....., Hoc ky ... - Nam hgc 20... - 20...
Ngay thi: ..../.../20..  Thoi gian lam bai: .... phat

-~ HET ----
Ghi _chu: Sinh vién dwoc phép/khong dwoc phép siv dung tai ligu (ghi chii vé loai tai ligu
duoc/khong dwoc dung). Can bo coi thi khong giai thich gi thém.
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Mau s6 3. Pap 4n va thang diém cham thi két thiic hoc phin

HOC VIEN | DAP AN VA THANG DIEM
CHINH SACH VA PHAT TRIEN CHAM THI KET THUC HQC PHAN
KHOA/VIEN ............... 1% (0 R
KHOA .....—- CHUONG TRINH ...........

DAP AN DE SO ....

Giai doan....., Hoc ky ... - Nam hoc 20... — 20...

Cau Y Noi dung dap an Pi¢m

0,25

0,5

0,25

1 0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

0,5

Ghi chii: Thang diém ciia ddp én can chi tiét t6i 0,5 diém.
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Mau 56 4. Trong so cac mirc do ciia thang do Bloom trong dé thi két thiic hoc phin

HOC VIEN )
CHINH SACH VA PHAT TRIEN
KHOA/VIEN ...............

PE THI KET THUC HQC PHAN
MON: .ottt
KHOA .....— CHUONG TRINH ...........

PE SO Giai doan....., Hoc ky ... - Nam hgc 20... - 20...
Ngay thi: ..../.../20..  Thoi gian lam bai: .... phat

Cz“'lp do Céc cau hoi trong dé Ténwg 0 Ti trong

diem diem (%)
1. Ghi nhé, Hiéu Cau...
2. Van dung Cau...
3. Phan tich, Panh gi4, Séng tao | Cau ...

TONG CONG 10,0 100,0
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MAu 5. Bién ban phan bién dé thi

, 'HOC VIEN 5 CONG HOA XA HQI CHU NGHIA VIET NAM
CHINH SACH VA PHAT TRIEN Déc 1ap - Tu do - Hanh phiic
KHOA/VIEN...............

BIEN BAN PHAN BIEN NGAN HANG PE THI

KET THUC HQC PHAN
HOC PRAN: ..o
Giang vién bién soandé vadap an:.............oooiiiiiii,
D S0 i
Hoi déng Khoa hoc va Pao tao Khoa, Vién........................... gff)m cac thanh vién:
R , chuc vu;
e , chirc vu;
R T , chirc vu;
G , chuc vu;
o T , chuc vu;
NOI DUNG PHAN BIEN

Go1 y mdt s6 noi dung phan bién. Cac Khoa/Vién c6 thé thay ddi noi dung phan bién
cho phu hop vai1 dac thu va muc ti€éu dao tao cia mon hoc.

1. Hinh thirc trinh bay:

2. Yéu cau vé chuyén mon doi véi viéc bién soan dé thi:
- Noi dung cta dé thi da bam sat dé cuong chi tiét?
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3. Pé xuat chinh stra (n€u cd):

CHU TICH HQI PONG KHOA, VIEN

(Ky va ghi ro ho tén)
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MAu 6. Bién ban xit Iy sinh vién vi pham quy ché thi
BO KE HOACH VA PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM

) 'HOC VIEN ) Péc 1ap - Tw do - Hanh phic
CHINH SACH VA PHAT TRIEN

BIEN BAN XU LY SINH VIEN VI PHAM QUY CHE THI

1LY 1) 11 4§ TP
Phongthi: ...l Ngaythi : ..................... Cathi: .oooovviiiiis
HoO VA ten SINh VICI & ... o i
SBD: o e MSSVE

1. Khién trach : trir 25% diém thi khi sinh vién pham 16i 1 1an nhin bai, trao d6i, thao
luan vo1 ban.

2. Canh cdo : trir 50% diém thi khi sinh vién pham 1 trong céc 10i

2.1. P bi khién trach 1 1an nhung van tiép tuc vi pham quy ché trong gid thi mon dé.

2.2. Mang vao phong thi vii khi, chat gay no, chay, bia, rugu hoac céac vat dung gy
nguy hai khac.

2.3. Trao d0i tai liéu gidy nhap cho ban.

2.4. Chép bai nguoi khac.

3. Pinh chi thi : nhan diém 0 va bi budc ra khoi phong thi

3.1. Pi bi canh co 1 1an nhung van tiép tuc vi pham quy ché trong gio thi mon do.

3.2. Sau khi mé dé bi phat hién con mang theo ngudi tai liéu, phuwong tién k¥ thuat
thu, phat, truyén tin, ghi am.

3.3. Pua d¢ thi ra ngoai, nhan bai giai tir ngoai vao phong thi.

3.4. Viét khau hiéu, viét v& bay trén bai thi.

3.5. C6 hanh dong gay go, de doa can bd co trach nhiém trong ky thi hay de doa cac
Thi sinh khac

O]0| O OO |00 OO |0

4. Pinh chi hoc tap: Thi ho, nhd thi ho - néu nghi ngd gian lan can bao cdo cho
Khoa/Vién hodc Chu tich/Phé Chu tich Ho1 dong thi dé co6 quyét dinh xtr 1y kip thoi.

Hinh thirc vi pham: danh dau vao muc twong tmg bén canh ndi dung vi pham
Cacvatchimg kémtheo: ....... ... ... e

Sinh vién vi pham (ky tén, ghi ho tén) CBCT 1, 2 (ky tén, ghi ho tén)
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Mau s6 7. Phiéu cham thi két thiic hoc phin

BO KE HOACH VA PAU TU

HOQC VIEN _)
CHINH SACH VA PHAT TRIEN

NGUOT ChAM: ceuveivnieeeerineeeeererereneeneesenenes

Ngay chim ... /eeeevnidennn.

PHIEU CHAM THI LAN 1
BAI THI KET THUC HQC PHAN

MON: .ottt
KHOA .....—- CHUONG TRINH .......

Giai doan....., Hoc ky ... - Nam hgc 20... - 20...

S6 phach: Tir............ dén

So

b phach

Piém tirng y 16n, tirng ciu

Caul

Cau 2

Ciu 3

O |0 ||| | |W( N |—

—
S

[,
[,

—_
\S]

—
(%)

—_—
~

—_—
()]

—
(o)}

Ghi chii: Piém tong theo thang diém 10 va lam tron dén I chit sé thdp phan.

GIANG VIEN CHAM LAN 1

(Ky va ghi ro ho tén)
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MAu s6 8. Danh sach thi vin dap, thwe hanh

BO KE HOACH VA DAU TU PHIEU CHAM THI VAN PAP/THU'C HANH
HOQC VIEN KET THUC HQC PHAN
CHINH SACH VA PHAT TRIEN 1% (0] E
KHOA .....—- CHUONG TRINH ...........

Giai doan....., Hoc ky ... - Nam hoc 20... - 20...

Cau Diém Chit ky
STT | SBD | Ma so SV Ho va tén Lép héi/Chi dd . | sinhvién
B.so | B.chir
1
2

XAC NHAN CUA CAN BQ HOI THI

Ghi chu:
- Cdn bé héi thi can théng bdo tdi thi sinh két qud ddnh gid ngay sau khi hoi thi hogc cudi ca
thi va dé nghi thi sinh ky xdac nhén dong y voi két qua danh gid truoc khi ra vé.
- Cdn cir vdo yéu cau ciia chii dé, gidang vién ra de co the thiét ké lai phan né dung chi tiét cho
phil hop; thang diém cia ddp én cdc cdu can chi tiét t&i toi thiéu téi 2,0 diém.



36

MAu 9. Gidy dé nghi chinh sira diém trén hé thong

, HOC VIEN ) CONG HOA XA HQI CHU NGHIA VIET NAM
CHINH SACH VA PHAT TRIEN Doc 1ap — Tu do — Hanh phic
KHOA/VIEN.......

Ha No¢i, ngay... thang... nam 202..

GIAY PE NGHI SUA PIEM

Kinh giri: - Phong Quan ly dao tao;
- Phong Khao thi va Pam bao Chat lugng.
l.Téntoila: ..............
2. Pon vi: Giang vién Khoa/Vién........
3. Noi dung dé nghi: Sira diém (loai diém)
i ) s [ T

5. Thong tin chi tiét (cung cap thong tin chi tiét)

NGUOI VIET PON LANH PAO KHOA/VIEN

LANH DPAO PHONG KHAO THI LANH DAO
VA PAM BAO CHAT LUQNG PHONG QUAN LY PAO TAO



