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TRITUE VA PHAT TRIEN




PHAN 1: CAC QUY PINH VE CONG TAC KHAO THI CO LIEN QUAN
(trich Quyét dinh 508 ban hanh ngay 30/5/2024)

Diéu 14. Trach nhiém ciia Can b coi thi

Can bo coi thi phai la giang vién hoac can bo tai cac Khoa, Vién, Phong, Trung tam
cua Hoc vién. Phong Khao thi va Bam bao chat luong 1a ddu méi 1ap danh séch can bo coi thi
cho dot thi va trinh Giam déc Hoc vién phé duyét.

O mdi ca thi, Can b coi thi phai thuc hién nghiém tlc c4c ndi dung sau:

1. Can b coi thi 1 nhan tdi dé thi do can b Phong Khao thi va Pam bao chit lwong
giao tai Phong Hoi ddng thi.

2. Can b coi thi 2 nhan danh sach du thi, gidy thi va gidy nhap do can bo Phong Khao
thi va Bam bao chit luong giao tai Phong Hoi dong thi. Tai phong thi, Can bo coi thi 2 danh
s6 bao danh Ién bang theo quy dinh ciia Hoi dong thi va goi thi sinh vao phong thi theo danh
sach du thi; kiém tra thé sinh vién, thé hoc vién hoac thé can cudc, ho chiéu, gidy phép lai xe,
thé dang vién; khong cho vao phong thi ddi vai nhitng ca nhan khdng c6 tén trong danh séch
dy thi hoac khong co gidy to tiiy than dung quy dinh.

Cén bo coi thi 2 hudng dan thi sinh dé vat dung c4 nhan dang noi quy dinh. Khong dé
thi sinh mang cap, tdi xach, tai liéu, may tinh xach tay, dién thoai di dong va céc thiét bi co két
ndi internet vao chd ngoi. Néu dé thi cho phép sir dung tai liéu thi: (i) chi cho phép mang tai
liéu duoc quy dinh trong dé thi; (i) trong truong hop dé thi khong quy dinh cu thé thi can béo
c4o cho Chu tich hozic Pho Chu tich Hoi dong thi dé thong bao toi Giang vién truc dé théng
nhat phuong an xt ly.

3. Can bo coi thi 1 1am thi tuc cho thi sinh xac nhan tai dé thi con nguyén niém phong
va phét dé thi cho thi sinh ¢&am bao theo quy dinh hai thi sinh ngdi gan ké cting ban thi c6 02
ma d8 thi khac nhau. Trudc khi phat, Can bo coi thi 1 phai kiém tra sb luong dé thi (thura, thiéu,
nham Ian d&). Néu thiéu hozc nham Ian dé thi, Can bo coi thi 1 phai théng bao ngay cho Hoi
dong thi dé kip thoi xt ly.

4. Khi thi sinh bat dau 1am bai, cac Can b coi thi kiém tra, ddi chiéu thé sinh vién, thé
hoc vién hoic gidy to tiy than caa thi sinh, gach tén cac thi sinh ving trong danh sach du thi,
ky tén vao gidy thi. Tuyét dbi khdng cho thi sinh ky tén nop bai vao danh sach dy thi trude khi
thu bai thi. Trong gio 1am bai, cac Can bo coi thi phai chia nhau vi tri giam sat (dau phong thi
va cudi phong thi) bao quat tir dau phong dén cudi phong thi. Khi thi sinh ¢6 thiac méc, cac
Can bg coi thi chi dugc tra 161 cong khai trong pham vi quy dinh.

5. Khi hét gior 1am bai, Can bo coi thi 1 yéu cau thi sinh bo bat xudng ban va tién hanh
thu bai. Can b coi thi 1 goi thi sinh 1&n nop bai lam, va dé thi, cac Can bo coi thi con lai duy
tri trat ty phong thi. Khi nhan bai, Can b coi thi 1 can ra soét cac thdng tin ca nhan, s6 bao
danh, ma dé thi, sb to gidy thi va yéu cau thi sinh ky tén vao danh séch dy thi. Chi cho phép
thi sinh roi phong thi sau khi da thu toan bg bai thi va kiém tra dii s6 bai thi so vai chir ky
nop bai.



6. D41 véi cac mén thi ty luan, Can bo coi thi chi cho thi sinh ra vé sau 2/3 thoi gian
Jam bai; Di v6i mdn thi trac nghiém, phai hét gio 1am bai, Can bo coi thi méi cho phép thi
sinh ra khoi phong thi (trir cac truong hop 6m dau dot xuét).

7. Can bo coi thi thu lai toan bo dé thi két thic hoc phan va nop vé Phong Khao thi va
Pam bao chat lwong khi ban giao bai thi.

8. Cén bo coi thi phai 1ap bién ban thi sinh vi pham quy ché thi (néu c6), ghi rd hinh
thirc xtr Iy va cho vao trong ti dung bai thi (theo Mdu sé 6 dinh kém).

9. Béi véi thi két thic hoc phan theo hinh thirc thi viét (tw luan hoic tric nghiém): sau
mbi ca thi, Can bo coi thi ban giao bai thi va dé thi (gém dé thi da dung va dé thi thira) cho
Phong Khao thi va Bam bao chat luong.

10. B6i véi thi két thiic hoc phan theo hinh thire thi van dap: mdi phong thi bé tri it nhat
01 Cén bd coi thi chiu trach nhiém hai thi la giang vién ¢ chuy&n mén gan véi hoc phan (goi
la Cén bo hoi thi). Dbi véi dbi véi céc ca thi van dap, thuc hanh c6 quy md trén 40 sinh vién
s& bd tri 01 Can bd coi thi chju trach nhiém diéu hanh (goi 1a Can bo diéu hanh).

a) Pdi vai cac ca thi co trén 40 sinh vién/ca thi, quy trinh va nhiém vu d6i véi 02 nhém
Can bo coi thi trén nhu sau:

- Can bo diéu hanh s& c6 mat tai Phong chd thi va chiu trach nhiém goi thi sinh vao
phong thi, kiém tra va xac minh so bd théng tin c¢a nhan trudc khi cho phép thi sinh vao phong
thi van dap; tinh toan thoi gian dé goi thi sinh vao phong thi van dap ¢am bao téi uu hoa thoi
gian ca thi;

- Céan bo hoi thi cho thi sinh bdc thdm ngau nhién chu dé thi va kiém soét thoi gian
chuan bi bai cua thi sinh. Sau khi thi sinh hét thoi gian chuan bi, Can bo hoi thi chiu trach
nhiém thuc hién cac budc: dat cau hoi (gom cau hoi van dap chinh va cac cau hoi phu - néu
c6), danh gia két qua, cong b két qua cong khai va dé nghi thi sinh ky xac nhan vao danh sach
ca thi.

b) Di vai cac ca thi c6 quy md tir 40 sinh vién tré xudng, cac Can bo hoi thi s& kiém
thyuc hién viéc goi thi sinh vao phong thi van dap va thuc hién cac bude nhu déi véi ¢ ca thi
cO quy m@ tur 40 sinh vién tro [én.

11. D4i véi hinh thie thuyét trinh: mdi phong thi can ¢ 02 Can bo coi thi dong thoi
la giang vién c6 chuy@n mén & hoc phan d6 chiu trach nhiém chim diém cho thi sinh. Can
bo coi thi danh 05 phait dé cho thi sinh chuan bi trudc khi bat dau thuyét trinh. Viéc thuyét
trinh va cham thuyét trinh dugc tién hanh cong khai va cho phép céc thi sinh khac tham dh.
Néu trong qua trinh t6 chirc thi c6 xay ra su cd ki thuat thi Can bo coi thi bao cho cac don
vi lién quan dé xir Iy va cong thém thoi gian cho ca thi d6 dé céc thi sinh b4o cdo sau van
dam bao dugc trinh bay va tra loi cau hoi trong thoi gian cho phép theo quy dinh.

12. P6i vai bao vé khoa luan tot nghiép DPai hoc, luan van Thac si, luan &n Tién
sT cong tac to chirc va cham diém duoc thuc hién theo quy ché dao tao cua hé dao tao
twong ung.



Piéu 15. Trach nhiém ciia can b giam sat phong thi

1. Can bo giam séat phong thi gém chuyén vién ciia Phong Khao thi va Bam bao chat
lwong va mot sb can bo, giang vién duoc Chu tich Hai dong thi giao nhiém vu giam sat
phong thi.

2. Can bo giam sat phong thi phai giam sat viéc thuc hién quy dinh vé t6 chic ky thi
cta Cén b coi thi va thi sinh; kiém tra, nhac nhd Can bo coi thi va thi sinh thuc hién ding quy
dinh; phdi hop vai Can bé coi thi hoidc nhitng ca nhan co trach nhiém giai quyét cac su cb xay
ra trong ky thi, phong thi theo quyén han va trach nhiém caa minh.

Piéu 17. Trach nhiém caa thi sinh khi du thi

1. Phai kiém tra lich thi caa minh trén hé thdng phan mém hozc Théng béo lich thi cua
Hoc vién dé biét phong thi, gio thi va phan hdi ngay cho Cé van hoc tap/Can bo quan ly 16p
néu c6 bat cap vé lich thi hoac sai s6t vé viéc cam thi. Néu khong thé du thi dugc vi ly do bat
kha khang (bi bénh, trung lich thi...), thi sinh phai noép don xin hoan thi kém theo minh chirng
theo quy dinh.

2. Phai mang theo thé sinh vién, thé hoc vién hoac thé can cuéc, ho chiéu, gidy phép
lai xe, thé dang vién; truong hop khong xuét trinh duoc mot trong cac loai gidy to trén s&
khong dugc tham gia ca thi va duoc ghi nhan 1a ving thi (Hec vién khdng chdp nhén dung
cac file anh chup gidy to hodc app trén dién thoai/mdy tinh dé thay thé);

3. Phai c6 mit tai phong thi trudc gid thi it nhat 15 phat dé 1am tha tuc du thi. Truong
hop thi sinh dén muon qua 15 phit sau khi da phat dé thi s& khong duogc duy thi.

4. PoiVéi cde dé thi khdng cho phép si dung tai liéu, thi sinh chi duoc mang vao phong
thi but viét, bat chi, compa, tay, thudc ké, may tinh bo tdi (néu dé thi cho phép) khong cé thé
nhé va khdng cé chirc nang soan thao van ban. Cac vat dung khac chi dugc sir dung khi Can
bo coi thi cho phép theo yéu cau cua dé thi. Poi vai dé thi cho phép si dung tai liéu, thi sinh
duoc phép mang thém vao phong thi cac tai liéu gidy hoac cac tai liéu, dung cu theo hudng
dan trong dé thi. Nghiém cim viéc mang dién thoai hodc cac thiét bi cd két néi internet vao
phong thi trong moi treong hop (trir truong hop thi online). Cac vat dung ca nhan khong dugc
mang vao phong thi phai dé tap trung dung noi quy dinh. Déi véi cac hinh thic thi khdng c6
dé thi nhu tiéu luan, thuyét trinh, thi sinh duoc duoc phép mang vao phong thi tit ca céc tai
liéu va dung cu can thiét cho budi thuyét trinh, béo céo.

5. Chi sir dung gidy thi do Hoc vién cung cap. Bai thi khéng dwot st dung bt chi
(riéng duong tron c6 thé v& bang bat chi), bt c6 myuc mau do, s dung hai loai muc hoac sir
dung bat xdéa. Trong gio thi, thi sinh phai gitr trat tw, nghiém tdc lam bai va bao vé bai lam cua
minh. Néu can hoi diéu gi, phai xin phép Cén bo coi thi va hoi cong khai.

6. Bai thi phai duoc viét rd rang, sach s&. Nhiing bai thi sau day 14 khong hop 1é va nhan
diém 0 (khong diém):

a) Lam bai trén giay thi khac voi gidy thi quy dinh (theo Khoan 4 Biéu 17 trong Quy
dinh nay);

b) Khong co du chir ky cta 02 Can bo coi thi;



¢) Bai viét bang but chi (riéng duong tron c6 thé vé bang bat chi), muc do; sir dung hai
loai muc hoac sir dung but xda;

d) Viét hodc v& nhitng ndi dung khong lién quan dén bai thi, bai thi bi nhau nat;

d) Bai thi khong ghi tén thi sinh;

e) Bai thi khong ghi ma dé thi.

7. Khi hét gio thi, thi sinh phai ngimg 1am bai, dé but xung ban va nop bai theo hiéu
lénh ciia Can b coi thi. Thi sinh khéng lam bai duoc (dé gidy tring) ciing phai nop bai thi
(gidy thi di phat nhung chwa dung déu duoc thu lai), khdng nop gidy nhap thay cho bai thi.
Thi sinh phai kiém tra thdng tin c& nhan, sb bao danh, ma dé thi, ghi sb to giay 1am bai vao
ting to gidy thi cua minh; sb to gidy thi da nop va ky tén vao danh sach nop bai va chi duoc
phép roi phong thi sau khi dugc Can b coi thi cho phep.

8. Pdi vai thi van dap, thi sinh dugc théng béo két qua danh gia va ky xac nhan vao
danh sach tham duy sau khi dong y véi danh gia cia Can bo hoi thi.

Picu 18. Xir Iy sw ¢b dé thi

1. Bé thi khong dung véi hoc phan thi cua thi sinh: Can bo coi thi khong phat dé thi,
niém phong lai va yéu cau can bo giam sat phong thi béao cao Chu tich hoac Phé Chu tich Hoi
dong thi.

2. Nbi dung dé thi khdng pht hop vai dé crong hoc phan: thi sinh phat hién phai béo
cho Cén b coi thi, y&u cau can b giam sat phong thi bao cao Chu tich hozic Phé Cha tich Hoi
dong thi dé thong tin ngay cho Truéng Khoa, Vién nham xem xét, xir Iy (c6 thé dé nghi hay
budi thi néu can).

3. Pé thi cd sai sot hoac thi sinh c6 thiac mac vé dé thi: Can bo coi thi yéu cau can bo
giam sat phong thi béo vai Giang vién truc dé xem xét giai quyét.

a) P6i véi nhiing sai s6t nho: yéu cau Giang vién truc dé sira chita kip thoi cac sai sot,
thdng béo cho thi sinh biét.

b) Déi véi cac sai sot In:

Tuy theo mtrc d6 sai sot, thoi gian phat hién sém hay muon, Truong Khoa, Vién trao
d6i xin y kién vai Chu tich, Phé Chi tich Hoi dong thi va quyét dinh xa ly theo mét trong céc
phuong an: (i) Yéu cau Giang vién truc dé stra chita c4c sai sot, théng bao cho thi sinh biét va
kéo dai thoi gian 1am bai cho thi sinh bang véi thoi gian khic phuc sai sot; (i) D6i véi nhitng
sai s6t khong thé khic phuc tai chd: khdng stra chita va thi sinh van 1am bai, nhung phai xir ly
khi cham thi (c6 thé diéu chinh dép 4n va thang diém cho thich hop); (iii) T6 chic thi lai hoc
phan d6 vao thoi diém ph hop bing mot dé thi khac (dé thi do Truong Khoa, Vién dé xuat).

4. Pé thi bi 16: néu phat hién tinh hudng dé thi bi 16, ngudi phét hién co trach nhiém
thdng tin ngay cho bd phan t6 chirc thi dé bao cao Phong Khao thi va Bam bao chat lugng xin
y kién Chu tich Hoi dong thi chi dao giai quyét.

Piéu 19. Giao nhin bai thi

Can bo coi thi 1 chiu trach nhiém ban giao tui bai thi cho can bé cia Phong Khao thi
va Bam bao chit luong. Viéc giao nhan bai thi dugc thuc hién theo nguyén tic:



1. Bai thi phai dugc nop vé Phong Khao thi va Pam bao chat luong ngay sau khi két
thic ca thi.

2. Bai thi tir luan phai duoc sap xép theo sb thir tr danh sach ky tén cua thi sinh. Tai
dung bai thi phai ghi rd s6 bai thi, s to gidy thi va cd tdi thiéu chit ky cua 02 Can bo coi thi.

3. Ti bai thi phai dugc kiém tra cong khai, phai ddi chiéu sé bai, sb to cua tirng bai thi
kém theo danh sach ky nop bai thi, cac bién ban xu Iy ky luat ciing tang vat (néu c6); néu phét
hién nhitng sai léch so véi thdng sb ghi trén tdi bai thi, cc ca nhan lién quan phai chiu trach
nhiém xur ly.

4. Nguoi nhan bai thi phai 12 can bo Phong Khao thi va Dam bao chat luong va cd trach
nhiém kiém tra;

a) SO lugng bai thi, s6 to gidy thi, chit ky caa cac Can bo coi thi, ho va tén thi sinh, ma
dé thi;

b) Danh séach thi d co chit ky caa thi sinh du thi va cac Can bo coi thi, dién day du cac
thdng tin yéu cau trén danh séch thi (s6 lwgng thi sinh duy thi phai khop véi s6 luong bai thi);

¢) Cac thdng tin trén tui dung bai thi;

d) Bién ban xir ly ky luat cting tang vat (néu c6). Cac loai bién ban ky luat thi sinh vi
pham quy ché thi duogc luu tai Phong Khao thi va Bam bao chit luong.

5. D4i vai cac hinh thie thi thuc hanh, van dap: két qua danh gia caa Can bo cham thi
s& nop vé phong Khao thi va Bam bao chit luong ngay sau ca thi.

Piéu 36. Hinh thirc, thii tuc xir 1y thi sinh vi pham quy ché thi

1. Hinh thte xa 1y thi sinh du thi vi pham quy ché thi

a) Khién trach

Ap dung ddi véi thi sinh pham mét trong céc 15i sau:

- Nhin bai cia thi sinh khéc, trao d6i bai trong phong thi;

- Tiép tuc 1am bai sau khi da hét thoi gian 1am bai.

Thi sinh bi xtr Iy hinh thtrc ky luat khién trach s& bi trir 25% s6 diém toan bai thi coa
hoc phan dur thi.

b) Canh céo

Ap dung ddi véi nhiing thi sinh vi pham mat trong céc 16i sau day:

- Mang vao phong thi vii khi, chat gay nd, chay, bia, rwou hoic c4c vat dung gay nguy
hai khéac.

- Pa bi xir ly ky luat bang hinh thic khién trach mét lan nhung trong gio thi hoc phan
d6 van tiép tuc vi pham quy dinh vé t chic thi.

- Trao d6i bai 1am hoic gidy nhap véi nguoi khac;

- Chép bai cia nguoi khéc. Nhiing bai thi da dugc Can bo coi thi (hoac can bo cham
thi) két luan 1a gidng nhau thi bi xir Iy nhu nhau. Néu ngudi bi xir Iy ¢6 du bang ching dé
chirng minh minh bi quay cép thi Can bo coi thi (hoac can bo cham thi) co thé xem xét giam
hoac hay hinh thic xu ly vi pham.

Thi sinh bi xtr ly hinh thic ky luat canh céo s& bi trir 50% sb diém toan bai thi cia hoc
phan du thi.



¢) Pinh chi thi

Ap dung ddi vai nhitng thi sinh vi pham mét trong cac 15i sau day:

- Khi vao phong thi mang theo tai liéu, phuong tién bi cAm duoc quy dinh tai Diéu 17
cua Quy dinh nay:

- Pua dé thi ra ngoai khu vuyc thi hozc nhan bai giai tir ngoai vao phong thi;

- P b xtr ly ky luat bang hinh thirc canh céo mot lan trong gio thi hoc phan d6 nhung
van tiép tuc vi pham quy ché;

- Viét v& nhitng noi dung khong lién quan dén bai thi;

- C6 hanh dong gay réi, ¢ 1oi noi, cir chi de doa, xtic pham Cén b coi thi hoic de doa
thi sinh khéc; khéng chap hanh yéu cau cua Cén b coi thi lién quan dén ky luat phong thi.

Thi sinh bi xtr ly hinh thiic Ky luat dinh chi thi s& bi diém 0 (khdng) & hoc phan du thi
va phai ra khoi phong thi ngay sau khi bién ban duoc 1ap; phai nop bai lam va dé thi cho Can
bo coi thi.

d) Xu ly thi sinh thi ho, nho nguoi thi ho

- Vi pham lan thtr nhat: Pinh chi hoc tap 01 nam;

- Vi pham lan tht hai: Budc thdi hoc.

d) Xt 1y thi sinh dao van ddi vai cac bai tiéu luan danh gia két thlic hoc phan, bao cao
Chuyén dé thuc té, bao céo Thuyc tap tot nghiép, Khda luan tét nghiép, Luan van Thac si, Ludn
an Tién si: Xt 1y theo cac quy dinh ban hanh kém theo quy ché dao tao cua cac hé dao tao
hoac quy dinh riéng khi Hoc vién ap dung viéc ra soét ti 1€ dao van.

2. Thu tyc xir ly thi sinh vi pham quy ché thi

a) Khi phat hién thi sinh vi pham, Cén bo coi thi tién hanh lap bién ban (theo mau chung
cua Hoc vién), tich thu tang vat (néu co).

b) Bién ban phai duoc tat ca Can bo coi thi va thi sinh vi pham ky tén. Néu thi sinh
khéng ky, Can bo coi thi ghi rd ly do va yéu cau thi sinh cting budi thi ky lam chang su viéc.

¢) Hanh vi vi pham va hinh thirc xt ly vi pham quy dinh thi cua thi sinh phai dugc ghi
chd trén danh séch thi sinh duy thi va trén tai dung bai thi.

Piéu 37. Xir Iy vi pham quy ché to chirc thi, chAm thi

1. Hinh thire xir Iy ddi véi giang vién, can bo vi pham quy ché vé to chic thi, cham thi.

a) Khién trach

Ap dung dbi nhitng Can b coi thi vi pham mét trong nhiing 11 sau va da duoc nhac
nhd it nhat 01 1an nhung tiép tuc vi pham:

- Pén coi thi va cham thi cham hon gio quy dinh;

- Khdng ky tén vao gidy thi, giay nhap cua thi sinh;

- Khong tap trung trong khi coi thi (str dung dién thoai khi dang coi thi, Can bg coi thi
ngdi dén mot chd ndi chuyén riéng...) hodc trong gio thi tu y bo vi tri di lam viéc riéng;

- Trong mét hoc ky bo 01 budi coi thi khong ¢6 1y do chinh dang, khoéng bao don vi to
chuec thi;



- Pé thi sinh tu do quay cop, mang va s dung tai liéu hodc cac phuong tién ky thuat
thu phat, truyén tin, ghi am,... tai phong thi bi Can bo giam séat phong thi phat hién va lap
bién ban.

- Khéng xu 1y dbi véi thi sinh da bi phat hién c6 vi pham quy ché thi bj Can bo giam
sat phong thi kiém tra, phét hién va Iap bién ban.

b) Canh céo

Ap dung ddi véi cac ca nhan vi pham mét cac cac 16i sau day:

- Trong mdt hoc ky bé coi thi 02 budi tro 1én khong c6 1y do chinh déng, khong béao
cao vai don vi to chic thi;

- Lam dé thi c6 nhiéu sai sot;

- Tryc tiép giai bai, huéng dan cho thi sinh lam bai luc dang thi;

- Pua dé ra ngoai phong thi hoac dua bai giai tir ngoai vao phong thi trong Itc thi sinh
dang thi;

- LAy bai 1am cua thi sinh nay chuyén cho thi sinh khéc chép;

- Pua nguoi khdong c6 phan su vao phong thi;

- Vi pham hoéc chua lam tron trach nhiém dugc phan cong trong cac quy dinh cua Quy
dinh nay.

¢) Buoc thdi viéc: Ap dung d6i véi cac ca nhan vi pham quy ché thi hozc c6 hanh vi
gian lan dic biét nghiém trong (mua béan dé thi, mua ban diém) lam anh hudng xau dén uy tin
Hoc vién.

2. Th tuc xir ly vi pham quy ché vé t6 chic thi, cham thi

a) Lap bién ban vi pham: Can bo lam cdng tac giam sat phong thi hodc ngudi duoc
phan cong nhiém vy kiém tra céng tac to chic thi, cham thi theo quyét dinh ciia Giam doc Hoc
vién 1ap bién ban vi pham caa Céan bo coi thi ngay tai phong thi va noi cham thi;

b) Bién ban ghi rd: Ho tén nguoi 14p bién ban, ho tén ngudi vi pham, thoi gian, dia diém
xay ra vi pham, hanh vi vi pham;

¢) Bién ban phai duoc ngudi 1ap bién ban va Céan bo coi thi ky. Néu ngudi vi pham
khong ky, can bo lap bién ban ghi rd ly do va moi nguai lam ching ky vao bién ban;

d) Hinh thae xa 1y ky luat s& do Giam déc Hoc vién quyét dinh cin ctr dya trén y kién
tur van cua Hoi dong ky luat Hoc vién.



PHAN 2. HUONG DAN NGHIEP VU COI THI
(Di véi cac hoc phan thi viét truc tiép tai phong thi)

1. Quan diém ddi véi viéc trién khai cong tac coi thi tai Hoc vién

a) Lam dang quy dinh hién hanh cta Hoc vién;

b) Khong giy khong khi cang thang trong ca thi;

¢) Béi vaéi céc tinh hudng xu ly caa can bo coi thi trong phong thi:

- Cac truong hop gian lan nhu thi hg, s dung dién thoai, tai liéu... thi xir ly theo
mirc d6 quy dinh trong mau bién ban;

- Cac truong hop sai sot khac chua c6 quy dinh cu thé can bao lai Can bo giam sat
hoac bao lai Hoi dong thi trude khi quyét dinh.
2. Quy trinh cac bwéc chinh trong tién hanh 1 ca coi thi

a) C6 mit tai phong Hoi dong thi trude 20 phit truéc khi bit dau ca thi;

b) Nghe Chu tich/Ph6 Chu tich hoi dong thi phéd bién 1 s6 luu ¥ dbi véi ca thi.

¢) Nhan phan cdng phong thi va vai tro Can bo coi 1 hoac Can b coi thi 2 hoac Can
bo giam sat.

d) Mang D¢ thi, Giy thi va tai liéu cé lién quan I&n phong thi duoc phan cong;

d) Trién khai cac nhiém vu theo phan céng trong ca thi;

e) Ban giao tdi bai thi, tai dung dé thi da sir dung va céc tai liéu cho Hoi dong thi
ngay sau khi két thuc ca thi.
3. Thir tw nhiém vu trién khai trong phong thi (Danh cho can b coi thi)

a) Pdnh sé bao danh 1&n bang

Can b coi thi 2 danh sb béo danh 1én bang kém theo cac ghi chu sau:

- Tinh toan sb lwong thi sinh véi s6 chd ngoi dé dam bao wu tién 01 thi sinh/ban;
truong hop phong dong thi b tri cac ban dau 02 thi sinh/ban.

- Tuan thu dung phuong an danh sb bao danh duoc Chu tich, Phé Chu tich hodc Thu
ky Hoi dong thi cong b trudc khi phan cong can b coi thi, can bo giam séat phong thi.

04 phuong an danh sb bao danh tai Hoc vién duoc quy uéc nhu sau:

CACH 1: Danh theo hang ngang CACH 2: Panh theo hang doc
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CACH 3: Panh theo hang chin-1é CACH 4: Panh hinh xody tron éc¢
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b) Goi thi sinh vao phong thi

Can bo coi thi 2 goi thi sinh theo danh sach vao phong thi dong thoi ra soét tinh
trang no hoc phi, théng tin thé sinh vién, hoc vién/thé can cudc;

c) Ky xac nhdn trén gidy thi, gidy nhap

Trong IGc Can bo coi thi 2 goi thi sinh vao phong thi, Can b coi thi 1 tién hanh ky
trén gidy thi, giay nhap.

Luu y: Can bo coi thi 1 phai ky du trén tat ca cac to gidy thi, gidy nhap trude khi
phét cho thi sinh. Sé luong ky luc dau bang dung sé luong thi sinh theo danh sach du thi,
khong ky du.

d) Hai can bg coi thi tién hanh phat gidy thi, gidy nhap thi c6 dii ché# ky ciza Can
b¢ coi thi 1;

d) Nhac nhé ngi quy phong thi

Can b coi thi 1 nhic nhd noi quy phong thi cho thi sinh, dac biét luu ¥ vé viéc ghi
day du théng tin (ho va tén, ma sb thi sinh, s6 bao danh, ...) trén bai thi, vé viéc str dung tai
liéu trai phép, vé dién thoai trong phong thi (tit chudng/dé ché d6 may bay va khong dwoc
dé trong nguoi)...

e) Phdt dé thi

- 05 phat truéc khi bat dau tinh gio, Can bo coi thi 1 cho thi sinh kiém tra cong khai
tinh trang nguyén niém phong cua ti dung dé thi=> Tién hanh cat tai dung dé thi (Lueu y:
Dung kéo cdt va phdi gii lai khodng 1cm vét lién, khong cat lia mau tii dwng);

-02 Cén bo coi thi cung phat dé cho thi sinh sao cho dam bao nguyén tac 2 thi sinh
cung ban thi khong tring ma dé

- Cén b coi thi 1 nhac thi sinh: (i) ghi Ma dé vao 6 “Ma dé&” trén gidy thi; (ii) Ra
soat dé phét hién céc 15i in mo, in sai (néu co).

g) Céan bg coi thi 2 ky tén trén bai thi csa thi sinh

Khoang sau 25-30 phdt tinh gio, Can bo coi thi 2 di ky tén vaoe to gidy thi va kiém
tra ma dé cua thi sinh dé tranh hanh vi thi sinh gian lan d6i d¢é thi trai phép.

Trong sudt qué trinh dién ra ca thi, 02 Can bo coi thi c6 trach nhiém git ky luat
phong thi: theo ddi cac trudng hop trao doi bai, nhin bai cua thi sinh khac, sir dung tai liéu
trai phép,.... thong qua cac dau higu/biéu hién nghi van.

i) Thu bai

- Trude khi hét gior 15 phat, Céan bo coi thi nhic thi sinh vé thoi gian 1am bai.
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- Khi hét gio 1am bai yéu cau tat ca thi sinh dirng but; Céan bo coi thi 2 bao quat
ky luat phong thi dé tranh cac gian lan: trao d6i bai, viét thém thong tin...(dac biét 1a véi
cac mdn co phan tric nghiém).

- C4n bo coi thi 1 thu bai va xép theo thir ty s6 bao danh tir Trén > Dudi theo ding
danh séch thi (Xép to giay thi theo Bai thi chir khdng mé gidy thi thanh khé 43 dé xép
theo To gidy thi);

Khi nhan bai thi, Can bo coi thi 1 yéu ciu thi sinh ghi r3: Sé tor gidy thi, Ma dé thi,
Ky tén trén danh sach phong thi, np lai dé thi cung lic véi ndp bai thi.

Sau khi thu xong bai thi cua tat ca thi sinh, ca 2 Céan b coi thi cling ra soat trén bai
thi ciia thi sinh xem da day du, chinh xéac thong tin, dac biét 1a vé MA PE THI = Dém s
bai thi, s6 to gidy thi va sap xép dung thir tu trude khi xuong phong Hoi dong thi dé ban giao.

* Luwu § quy dinh vé viéc cho thi sinh vé sém véi cac mon thi viét:

+ Thi sinh chi dwgc phép nop bai va ra vé sau 2/3 thai gian thi véi hoc phan thi Ty
luan hoac Tu luan két hop vai Trac nghiém:;

+ Thi sinh KHONG BUGQC nop bai va ra vé sém d6i vai hoc phan thi Trac nghiém
hoan toan;

+ Trudng hop thi sinh bi Dinh chi thi thi can nop lai toan bo gidy thi, gidy nhap va
dé thi trude khi roi phong thi.
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