BOKE HOACH VAPAUTU  CONG HOA XA HQI CHU NGHIA VIET NAM

HOQC VIEN Péc lap - Ty do — Hanh phic
CHINH SACH VA PHAT TRIEN
sé: 15/ /IQP-HVCSPT Ha Néi, ngayd5 thang 03 ndm 2022
QUYET PINH

V/v ban hanh Quy dinh té chirc thi trye tuyén
tai Hoc vién Chinh sach va Phat trién

GIAM POC HQC VIEN CHINH SACH VA PHAT TRIEN

Cdn cie Quyét dinh sé 70/2014/QD-TTg ngay 10 thang 12 ndm 2014 cua
Thu tuéng Chinh phu vé viéc ban hanh Diéu lé truong Dai hoc,

Cén cir cong van 2077/BGDDT-GDPH ngay 20 thang 5 ndm 2021 cua Bj
truong Bé gido duc va dao tao vé viéc huong dén t6 chiec day hoc, két thic ndm
hoc va twén sinh trong thoi gian dich Covid-19 tai cdc co so GDDH;

Cén cir Quyét dinh s6 1099/0P- BKHDT ngay 18 thang 7 ndm 2018 cua Bo
K& hoach va Déu tu vé chire ndng, nhiém vy, quyén han va co cdu té chiec ciia Hoc
vién Chinh sdach va Phat trién;

Cén cir Quyét dinh s6 504/0D-HVCSPT ngay 8 thang 8 ndm 2018 cia Hoc
vién Chinh sdch va Phat trién vé viéc ban hanh Quy ché t6 chikc va hoat dong cua
Hoc vién Chinh séch va Phdt trién;

Cén cir Quyét dinh s6 658/0P-HVCSPT ngay 12 théng 8 ndm 2020 vé viéc
ban hanh Qui dinh dao tao hé chinh qui theo hé thé'ng tin chi tai Hoc vién chinh
sdch va Phdt trién;

Céin cir Quyét dinh s6 619/0D-HVCSPT ngay 13 thang 8 ndm 2021 vé viéc
ban hanh Qui dinh dao tao hé chinh qui theo hé thong tin chi tai Hoc vién chinh
sdch va Phdt trién;

Ciin cir Quyét dinh s6 810/0P-HVCSPT ngay 13 thdng 10 ndm 2021 vé viéc
ban hanh Qui dinh t6 chirc thi truc tuyén tai Hoc vién Chinh sach va Phat trién;

Xét d@é nghi cia Gidm déc Trung tém Khéo thi va Ddm bdo chdt lwong va
Trudng phong Phong Té chirc - Hanh chinh. '

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh tb chirc thi truc tuyén

ctia Hoc vién Chinh sach va Phét trién (Quy dinh kém theo).
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Pidu 2. Quyét dinh ndy c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh s6
810/QD-HVCSPT ngay 13/10/2021 cia Giam ddc Hoc vién Chinh sich va Phat
trién.

Pidu 3. Trudng phong Tb chirc — Hanh chinh, Gidm déc Trung tdm Khao thi
va Pam béo chét lugng, Ngudi dimg dau cac don vi thuéc Hoc vién chiu tréch
nhiém thi hanh Quyét dinh nay./

Noi nhén: KT, GIAM POC
- Nhu Didu 3; " PHO GIAM POC
- Héi ddng HV (dé b/c); W g &

- Ban Giam dbc; J HQEXRN

- Piing webside cia HV; 1" | CHINH SACH VA g

- Lwu: TCHC; KT&DBCL. 4\ \PHAT-mEr’i/ /
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QUY PINH TO CHUC THI TRUC TUYEN
TAI HQC VIEN CHINH SACH VA PHAT TRIEN
(Kém theo Quyét dinh Y . /OP-HVCSPT ngady.....thdng 03 ndm 2022 cua
Gidm déc Hoc vién Chinh sdch va Phat trién)
Chwong 1: NHUNG QUY PINH CHUNG
Pidu 1. Pham vi diéu chinh va doi twong ap dung
1. Van ban nay quy dinh vé thi trye tuyen bao gdm: nhing quy dinh chung,

didu kién td chuc thi truc tuyén, quy dinh quyen han, trdch nhiém cua céan bd t6
chire thi, ngudi hoc, hoc vién du thi tryc tuyén va cac don vi lién quan.

2. Quy dinh nay 4p dung dbi véi céc hoc phan thuge chucmg trinh dao tao cua
Hoc vién trong trudong hop sinh vién, hoc vién khéng thé dén Hoc vién tai thoi
diém tb chirc thi vi Iy do bt kha khang (Sau day goi chung la ngudi hoc).

Piéu 2. Muc dich td chirc thi truc tuyén

1. Muc dich cua thi truc yen 1a hd trg hoic thay thé thi truc tiép tai Hoc
vién, gitip ngudi hoc dam bao tién d hoc tép vi cac 1y do bét kha khang, dam bao
danh gia chinh xéc, cong bing, khach quan, trung thyc, tinh bao mét, d6 an toan va
tinh hiéu qua ddng thoi hoan thanh chuong trinh ddo tao ndm hoc theo ding ké
hoach. '

2. Tb chure thi truc tuyén cling nhim phét trién ning lyc st dung cong nghé
théng tin va truyén théng trong day va hoc, thic dAy chuyén dbi sb trong nganh
Giao duyc.

Piéu 3. Piéu kién to chirc thi trre tuyén

1. Viée td chire thi true tuyén, t6 chirc hoi ddng truc tuyén phai bdo dam viée
kiém tra, ddnh gia két qua hoc tép cua ngudi hoc duge thuc hién nghiém tic, déy
du dé danh giad dugc ning lyc cia ngudi hoc va chuén du ra ctia hoc phan. Panh
gia chinh x4c, cong bang, khich quan, trung thuc, tinh bao mét, d¢ an toan va hi¢u
qua.

2. Pam bao cac diéu kién vé ha ting k¥ thuat, Internet, thiét bi két nbi va doi
ngii can bo, giang vién dap Umg yéu cdu td chuc thi truc tuyén, td chirc hoi dong
truc tuyén

3. Hoc vién t4 churc thi truc tuyén trén co s& urng dung hé théng quan ly hoc
truc tuyen LMS (Learning Management System) tai cong thong tin dién tir dao tao
truc tuyén http:/Ims.apd.edu.vn/ va Zoom Cloud Meetings (Zoom), Google Meet
hoic cic phin mém td chirc thi chuyén dung. Tuy thudc vao ndi dung, thoi lugng
va sb lugng ngudi hoc tham gia ma giang vién cé thé str dung thém céc céng cu hd
tro phi hop véi timg diéu kién cu thé (Skype for Business, Google Classroom,
Livestreams, Microsoft Teams, Hangouts Meet, Google Duo, Office365...).

4. Hé théng @ thi pht hop véi yéu cdu chuén dau ra cia timg hoc phan, phu
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hop vdi hinh thie thi truc tuyén, dap g yéu ciu vé kiém tra, danh gia theo quy
dinh cua Hoc vién.

5. Ngudi hoc c6 thiét bj c6 két ndi internet @ truy cap hé thng va lam bai
(may tinh ban, laptop, tablet hodc smartphone, but, gidy nhap...). May tinh/dién
thoai cé sir dung camera va am thanh.

Chwong 2: HINH THUC THI VA PE THI

Piéu 4. Hinh thirc thi

?in cr vao chuong trinh dao tao, hoc phé.n phu trach, cac Khoa/Vién/B$ mén
c6 thé lua chon mdt trong cac hinh thirc thi sau:

1. Hinh thirc thi ty luén.

2. Hinh thtrc thi tric nghiém hoan toan.

3. Hinh thtc thi van dép.

4. Hinh thirc thi tiéu luan/bai tap lén.

5. Hinh thue thi tréc nghiém két hop véi ty luan.

6. Hinh thirc két hop tiéu luan véi vén dép, ...

Pidu 5. Ké hoach thi

’ Cin cir vao ké hoach hoc tap cua Hoc vién, Trung tdm Khao thi va Pam bao

chét luong xay dung lich thi trinh Gidm doc phé duyét. Thoi gian ban hanh trude
ngay thi dAu tién tdi thidu 02 tuan.

Dicu 6. D thi

1. Yéu céu chung: Cac Khoa/Vién/B$ médn xdy dung va thim dinh dé thi pha
hop véi ndi dung hoc phén di quy dinh trong chuong trinh, phu hop véi hinh thire
hoc tép va tinh hinh hién tgu Nbi dung néu cén tinh gian thi van phai dam bao chét
lugng, phi hop véi chudn déu ra va c6 tinh phén loai cao.

2. Nbi dung va cu tric dé thi.

2.1. D8i v6i céc hoc phan da xay dung ngén hang cdu hoi (NHCH) thi:

Khoa/Vién/Bd mén cé thé sir dung hé théng NHCH c6 sén (c6 thé 1am méi bd dé
va dap 4n cho phu hgp véi hinh thitc hoc tap truc tuyén).

2.2. Péi véi cac hoc phan chua xiy dung NHCH thi: Thuc hién theo ding
quy ché dao tao va quy dinh xdy dung NHCH thi cta Hoc vién. Riéng dbi véi hmh
thirc 1am bai tiéu luén/bai tap 16n giao cho nguoi hoc cin c6 su khac nhau vé dir

liéu dé tranh tinh trang sao chép.
‘ 3. Thoi gian thi.

3.1. Hinh thic thi ty ludn/Hinh thirc thi két hop tu luén véi tric nghiém: Thuc
hién theo dung quy ché dao tao cua Hoc vién.

3.2. Hinh thirc thi tric nghiém hoan toan: Déi véi hoc phén 2 tin chi thoi gian
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thi 12 45 phut; ddi véi cac hoc phén tir 3 tin chi tré 1én thoi gian thi 12 60 phut.

3.3. Hinh thirc lam bai tiéu luin/bai tdp lén: thoi gian lam bai tdi da khong
qua 07 ngay ké tir ngdy giao chu dé cho ngudi hoc.

3.4. Hinh thirc thi van dap: Tdi da 5 phut/1 ngudi hoc.

4. Hinh thirc nop @& thi.

4.1. Cach thirc ndp:

- Toan bo dé thi/B6 NHCH/B6 céu hoi thi vén dap kém theo dap an tuong
ung khi giri vé Trung tam Khao thi va Dam bao chét lugng phai c6 chit ky xac
nhan d3 dugc thim dinh cia Khoa/Vign/B mén va du'cc gui theo mdt trong 2 hinh
thic: (1) Gui truc tiép ban cung hodc (2) giri ban mém c6 chir ky dién tir vé Trung
tam Khao thi va Dam bao chat luqng

- Pbi véi cac hinh thirc thi tric nghiém hoan toan, tu luén, tric nghlem két
hop voi tu luén va tiéu luan/ bai tip 16n: Cac I(hoa/V ién/B§ moén ndp vé Trung
tam Khéo thi va Pam bao chat lugng 01 bd ban mem soan thao trén Microsoft
Ofﬁce Word (dé tai 1én phan mém thi truc tuyén) gdbm chu tric d2 thi, bang thong
ké sb luong cau hoi thi, bd cau hoi thi cé ddp 4n ¢4 ma hoa theo tirng hinh thire thi
(theo huéng din ma héa).

4.2. Yéu ciu:

- Céc Khoa/Vién/Bo mén guri dé thi theo mdt dia chi email duy nhit ma
Trung tdm Khao thi va Pam bao chét luong thong béo dé dam bao tinh bao mét
clia dé thi.

, - Trén ban Chu tric d& thi, giang vién ghi rd dé duoc st dung hodc khong

duoc sir dung tai liéu. Péi véi dé duge sir dung tai liéu, gidng vién théng ké cu thé
céc tai liéu ngudi hoc duge sir dung trong qué trinh 1am bai thi: tai ligu ban cimg,
tra ciru trén mang,... va théng ké céc img dung ngudi hoc duge sir dung trong qua
trinh 1am bai thi: Excel, Word, file anh,...

Chwong 3: QUY TRINH COI THI

Piéu 7. Yéu cau chung

1. Cé4n bd coi thi (CBCT) la can bd, giang vién co hitu hodc la giang vién
thmh giang cua Hoc vién. C6 k¥ ndng sur dung cong nghé thong tin va céc phan
mem tmg dung mdt cach thanh thao va tham gia day du cac budi tap huén cong téc
td chure thi ciia Hoc vién té chirc.

2. CBCT/héi thi phai c6 mét trudce ca thi 10 phut dé ding nhép vao hé thong
thi truc tuyén theo quy dinh ciia Hoc vién dé chuén bi cho cong tac thi.

3. Mbi phong thi yéu cau phai c¢6 01 may tinh ¢ camera va micro dé giam sat‘

qua trinh thi cia ngudi hoc (trlr céc hoc phan thi theo hinh thirc tiéu luan/bai tap
16m).
4. Mbi phong thi s& sir dung 01 account zoom cé bén quyén thuc hién chic

r N
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néng coi thi truc tuyén (tric nghiém/ty luin) va hoi thi (vin dap) két hop véi hé
théng LMS/Google Meet hién c6 clia Hoc vién hoic sir dung phin mém thi chuyén
dung.

5. Mbi ca thi phai b tri it nhat 01 can b k¥ thuat dién, can bd k¥ thuat may
tinh @& truc ky thuat (1 can bd k¥ thuat phu trach t6i da khéng qua 3 phong thi)
giai quyét cac van dé mady tinh phét sinh trong qua trinh dy thi, hd trg thu bai/tai
bai lam ciia ngudi hoc 1én hé thdng thi truc tuyén, hd trg tong hop phén ghi 4m/ghi
hinh cta mai phong thi aé phuc vu cong tac hau kiém, thanh tra, kiém tra cla cac
co quan chirc nang co lién quan.

6. CBCT phai thyc hién ding trach nhiém theo quy dinh Dao tao cia Hoc
vién va chi cho phép ngudi hoc cé tén trong danh sach du thi theo dung ca thi,
phong thi. Cac truong hop déc biét phét sinh trong qua trinh thi phai c6 y kién cia
Chu tich hoi ddng thi/can bd phu trach cong tac t chirc thi,

Piéu 8. Coi thi vin dip

1. CBCT dbng thdi ciing 12 giang vién tham gia héi thi truc tiép trén tmg dung’
Zoom/Google Meet diém danh, kiém tra théng tin ngudi hoc, cap nhat dé thi, yéu
céu ngudi hoc chd & phong chd héi thi.

2. CBCT bét dau ghi 4m, ghi hinh budi phong vén sau d6 goi ngudi hoc dau
tién béc tham cdu hoéi va duge phép chuén bi cu tra 16i trong khoang 5 phut, trong
thoi gian chuén bj ngudi hoc phéi bt camera @& CBCT quan sit. CBCT ghi ma dé
vao danh sach nguoi hoc du thi.

3. Hét thoi gian chudn bj, CBCT goi ngudi hoc vao tra 15 c4u hoi, dong thai
goi ngudi hoc tiép theo. Quy trinh nay duoc 13p lai cho dén ngudi hoc cubi cing
cua phong cho thi, ca thi.

4. Sau khi két thiuc phong vn, CBCT céng bd diém va yéu cau ngudi hoc
dang xuét khoi phong thi va tam dimg viéc ghi 4m ghi hinh.

5. Toan bd dir liéu ghi am, ghi hinh, danh sach diém ctia ngudi hoc (c6 chit ky
cia CBCT) déu dugc hwu trir va ndp vé Trung tdm Khao thi va Dam béo chét
lugng

Piéu 9. Coi thi 1am bai tiéu luin/bai tip 16m

1. Glang vién giang day hoc phan huéng din cho nguoi hoc ding nhap vao hé
théng dé tai dé bai, théng bao thdi gian 1am bai va ndp bai thi 1én hé théng.

2. Ngum hoc ndp bai tiéu luan/bai tép 16n bing file PDF tai dudng 11nk truy
céap thi phan mém thi truc tuyén: https:/thitructuyen.apd.edu.vn//, tén file t1eu luan
va bai thi khéng hién thi cac théng tin ca nhan nhu: MSV, ‘ho tén ngudi hoc, s6 béo
danh ctia mon thi do.

3. S6 lucmg nop bai clia ngudi hoc s& dugc Trung tim Khao thi va Dam bao
chét luong phdi hop véi Trung tdm Cong nghé théng tin, Thu vién va Truyén
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théng kiém tra va chét danh séch sau khi hét thoi han ngp bai.

Piéu 10. Coi thi tric nghiém hoan toan, ty luén, tr ludn két hop véi tric
nghiém

1. Trong thoi glan 05 phut trude khi tinh gio lam ba1 CBCT phai yéu cdu
nguoi hoc doc k¥ 2, kiém tra sai s6t d& thi va kip thoi béo vé giang vién truc dé aé
giai dap.

2. CBCT khéng dugc roi vi tri trong subt qué trinh ngum hoc lam bai, kip
thoi phat hién va théng béo véi Hoi ddng thi tryc tuyén cic van dé gian 1an trong
qua trinh thi.

3. CBCT sé tham gia coi thi tai phan mém thi tnrc tuyén cia Hoc vién. Toan
bd qua trinh thi cia ngudi hoc s& du'qc ghi hinh va kiém so4t trén hé thong Trudce
khi ca thi két thic 5 phut, CBCT nhic nhd ngudi hoc chuan bi ndp dan baJ lam
(461 v6i phén thi ty luan) dé tranh bj 16i nghén mang lac cubi ca thl/gap vén dé ve
k¥ thuat hodc khong kip ndp bai do thdi gian thi ket thiic phin mém thi tryc tuyén
khong nhéan bai ndp.

Chwong 4: CHAM THI

Piéu 11. T chirc chAm thi két thiic hoc phin

1. P6i v6i hinh thirc thi tu luan, phin tu ludn cta hinh thic thi trdc nghiém
két hop véi tyr ludn va hinh thic thi tiéu luin/bai tap 16n.

- Sau ca thi, Trung tim Khéo thi va Pam bao chét lugng s& chiu trach nhiém
mi héa (tao phéch) toan b bai thi ctia ngudi hoc theo timg hoc phén va phin
quyén chém thi cho c4n b chédm thi theo phan céng ctia Khoa/Vién/B$ mén.

- Viéc cham thi s& t8 chirc chdm 02 vong doc lap, néu co6 su chénh léch diém
giira 02 can bd cham thi thi:

+ D&i véi nhimg bai thi 1éch dudi 1,0 diém thi hai can bo chim thi s& théng
nhét lai diém cubi cing.

+ Trudng hop 02 can bd chém thi khong théng nhét dugc diém cudi ciing trén
va nhimg bai thi 1éch tir 1,0 diém trd 1én thi Khoa/Vién/ Bd mén s& thanh 13p to
cham thi 4 chém lai bai thi d6.

- Thoi gian chim thi: Thuc hién theo quy dinh, néu qua thoi han chém thi, cén
bd chim thi chua chdm hodc chdm mudn phdn mém s& tu ngét quyén chdm thi.

ThUl glan chim thi tinh tir khi Trung tdm Khéo thi va Pam bao chét luong phan
quyén chidm cho giang vién, cy thé:

+ Di véi nhitng hoc phén c6 s6 lugng bai thi dudi 100: 3 ngay lam viéc.

+ Déi véi nhitng hoc phan c6 s6 bai thi tir 100 d&n 300: 5 ngay lam viéc.

+ Di véi nhitng hoc phén c6 s6 luong bai thi trén 300: 7 ngay lam viéc.

- Két thiic chdm thi: Sau khi chim thi xong can bd chim thi s& xuét bang diém
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theo phach c6 day du chir ky cia 02 can b chim thi va té trudng to cham thi sau
dé gm vé Trung tdm Khao thi va Dam bao chét lugng, cach thirc ndp gidng nhu
ndp dé thi.

2. Péi véi hinh thirc thi tric nghiém hoan toan: Phin mém s& ty chdm ngay
sau khi nguoi hoc ndp bai.

Piéu 12. Cong bd két qua

Sau khi cong tac chém thi hoc phén duoc hoan tét, can bd trung tdm Khao thi
va Pam bao chét lugng s& trich xuét dit liéu goc tir phan mém thi truc tuyén sau d6
chuyén vé Khoa/Vién/Bo mén phu trach hoc phan.

Khoa/Vién/B8 mén c6 trach nhiém nhép diém thi két thic hoc phan 1én hé
théng phin mém quén ly do tao dé cong b cho ngudi hoc biét két qua thi.

Piéu 13. Xem xét lai bai thi

1. Trong vong 03 ngay sau khi biét diém thi trén hé théng phan mém quan 1y
dao tao, ngudi hoc c6 thé nop/gm email don xem xét lai bai thi va 1¢ phi cho bd
phén mét cura. Déi véi cac hoc phan thi van dép ngay sau khi biét két qua thi ngudi
hoc c6 thé thuc hién viéc xem xét lai két qua truc tiép véi can bd hai thi.

2. Trung tdm Khao thi va Dam bao chét lugng c6 trach nhiém phéi hop véi
cac Khoa/V ién/Bo mon va Trung tdm Cong nghé thong tin, Thu vién va Truyen
théng tb chirc kidm tra diém, dbi chiéu diém trén phin mém t§ chirc thi truc tuyen
theo ding qui trinh chdm thi va tra két qua cho bd phin mét cira dé cong bd diém
cho nguoi hoc.

Chwong V: TRACH NHIEM TRONG TO CHUC THI TRUC TUYEN

Diéu 14. Trach nhiém ciia don vi td chire thi trire tuyén

1. Céc don vi td chirc thi truc tuyén gdm Trung tim Khéo thi & PBCL va
Trung tim Céng nghé théng tin, Thu vién va Truyén théng.

2. Phéi horp x4y dung ndi dung tap huén va tap huan cho cén bd, gidng vién
va ngudi hoc vé cong tac thi truc tuyen

3. Céc don vi tb chirc thi truc tuyén phdi hop ra soat cho cac hmh thire thi truc
tuyén trén hé théng Room, LMS, Google Meet hoic céc phan mém thi chuyén
dung. Tao cac phong thi, phong chim thi va huong dan chi tiét cho can bd, giang
vién va ngudi hoc cach thirc ding nhap dbi v6i mbi hinh thirc thi. Chuén b céc
thiét bi chuyén dung phuc vu céng tac luu trit trong va sau khi két thic ky thi phuc
vu qua trinh héu kidm, thanh tra, kiém tra clia c4c co quan chirc néng c6 lién quan.

4. Phéi hop thuc hién céc nhiém cung cép, xi Iy céc théng tin khi thanh tra,
kiém tra, phic khao, x4c minh bai thi. '

5. Phéi hop véi céc don vi lién quan giai quyét vuéng mac khi phat sinh.

6. Thuc hién chirc ndng nhiém vu d& quy dinh cua don vi.
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7. Trung tam Khao thi & PBCL va Trung tim Céng nghé thong tin, Thu vién
va Truyén thong ra soat, kiém tra cac truomg hop ngudi hoc gap 16i k¥ thuét trong
qué trinh tham gia thi d8 xét va t chuc thi lai cho ngudi hoc ¢6 1y do hop ly.

Piéu 15. Cac Khoa/Vién/B§ mon

1. Ping ky hinh thic thi tryc tuyén qua Trung tdm Khao thi va Dam bao chit
lugng va quan triét can bg, gidng vién cua don vi minh thuc hién ding theo céac
quy dinh quy ché hién hanh.

2. Péi véi khoa quan ly nguoi hoc

2.1 Lam tét cong tic tuyén truyén, thuc hién mua thi nghiém tic, dam bao
ding quy ché.

2.2. Thong béo tdi ngudi hoc hinh thirc thi va cach thic thyc hién cho ngudi
hoc biét dé tham gia thi truc tuyén day du.

2.3. Lap Danh sach nguodi hoc khéng du diéu kién trang thiét bi cho viéc
thuc hién thi tryc tuyen va giri vé Trung tim Khao thi va Pam bao chét luong
trudc ky thi truc tuyen 03 ngay lam viéc dé Trung tdm Khao thi va Pam bao chét
lwong tng hop va dé xuét cac phuong 4n xir ly.

Piéu 16. Cac don vi chimg niing khic

Tham gia tdp huin diy du cong tac tb chirc thi khi ¢6 yéu ciu va thyc hién
theo diing chirc niing nhiém vu cua don vi.

Pidu 17. Trich nhiém ciia ngudi hoc thi tryc tuyén

1. Diéu kién chung

1.1. Theo ddi lich thi cu thé theo thong bdo ciia Hoc vién. Poc k¥ ndi dung
lich thi: ID phong thi, ngay gid, hinh thic thi va danh myc Email ndp bai, phuc
khao theo qui dinh.

1.2. Chuén bj thiét bj c6 két ndi internet dé truy cép hé théng thi online cia
Hoc vién va lam bai thi nhu: may tinh ban, laptop, tablet hodc smartphone, but,
gidy nhap.... M4y tinh/dién thoai c6 sir dung dugc &m thanh va camera.

1.4. Nguoi hoc b4t budc phai upload anh vao hé théng thi truc tuyén méi
duoc tham gia du thi.

1.5. Truéc gid thi 10 phit, nguei hoc dang nhép phan mém thi truc tuyén theo
ID duoc d3 dugc Hoc vién cung cép. Str dung dding va chiju trach nhiém bao mat
ma ID phong thi 43 duoc cép truy cép vao hé théng t6 chirc thi.

1.6. Xuét trinh thé ngudi hoc hodc chimg minh nhén dén khi dugc yéu chu.

1.7. Trang phuc tham gia thi phai d&m bao lich sy, ding qui dinh.

1.8. Phai chuén bi vi tri thi noi yén tinh (han ché t6i da ngudi qua lai trong khi
thi néu khong cin thiét), c6 di 4nh sang d¢ CBCT dé quan sit qua
camqra/webcam. th 6 cau hoi, thic méc ngudi hoc phai néi véi CBCT tai phong
thi dé dugc huéng dan va khéng dugc roi khéi vi tri quan sat cua camera.
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1.9. C6 dudng truyén intemnet (mang c6 ddy, mang khong day hoic mang 4G)
6n dinh dé& tham gia thi. Trong trudng hop ngudi hoc khéng du cac diéu kién dam
bao thi cin bo ngay cho khoa quan ly ngudi hoc téng hop dé béo céo Ban Gidm
dbc théng qua Trung tim Khao thi va Dam bao chit lugng trudc it nhét 03 ngay
thi.

1.10. Cac ndi quy khac thuc hién theo ding quy ché ddo tao hién hanh ctia
Hoc vién.

2. Céch thirc ndp bai thi

- D6i v6i hinh thic thi tiéu luan/bai tap 16m: Bai tiéu lusn yéu ciu danh may
trén khd gidy A4, 45 dai tir 5 dén 20 trang tuy theo ni dung cta timg hoc phén;.
Ngum hoc ndp bai tleu luén/ bai tip 16n bing file PDF tai dudng 11nk truy cép thi
phan mém thi tryc tuyén: https:/thitructuyen.apd.edu.vn/, tén file tiéu luan va bai
thi khong hién thi c4c thong tin c4 nhan nhu: MSV, ho tén ngudi hoc, s6 béo danh
cia mon thi d6

- Déi v&i hinh thirc thi tw ludn/ cau hdi phan ty luan trong bai thi tr lun ket
hop véi tric nghiém:

+ Ngum hoc trinh bai thi tai cira sb phan tra 101 cia cau hoéi thl trong bai thi
khong hién thi c4c thong tin c4 nhan nhu: MSV, ho tén ngudi hoc, s6 bao danh cta
mon thi do.

+ Nguoi hoc ¢ thé lam bai trén tmg dung khac nhu: Microsoft word, exel..
(d6i véi nhimg hoc phan cho phép) hodc V1et tay (d6i véi nhimg hoc phan c6 céc
cong thuc dic b1et) sau d6 chup bai (ngay ngin, rd nét, dat yéu ciu d& nhin) va tién
hanh ndp bai bang file pdf, file anh dinh kém file vao phén tra 161 cla céu hoéi thi,
tén file va ndi dung bai thi khong hién thi cac théng tin c& nhan nhu: MSV, ho tén
ngudi hoc, s6 bao danh ciia mén thi do.

- Khi két thuc thoi gian ca thi, phin mém thi truc tuyén s& tu dong déng lai, vi
vay ngudi hoc chi y nén tién hanh dinh kém file bai thi (theo bai hodc theo timg
cau hoi cia bai thi) trudce khi ca thi két thic 5 phut dé tranh 18i nghén mang lic
cudi ca thi. Trong trudong hop truc tric k¥ thuét trong qué trinh dinh kem file dé
noép bai thi thl kip thoi bao can b k§ thuat hd trg, tranh trudng hop két thiic ca thi
nguoi hoc van chua dinh kém dugc file bai lam.

- Péi vcn c4c mén thi duoc sir dung tai liéu: Ngudi hoc cha )’f khong sao chép,
cét, dan viét cac ky tu dic biét trong bai thl/phan thi ciia minh dé tranh trudng hop
phan mém nhan biét ky tur dac biét s€ khong hién thi toan b bai thi/ ma hoa bai thi
ctia ngudi hoc din dén giang vién khong thé doc va chim phan bai 1am cua nguoi
hoc dugc.

3. Péi véi hinh thirc thi vAn dap: Nguoi hoc phai dam bao c6 mit khi dugc
yéu céu vao phong hoi thi (phong thi truc tuyén). Ngoai cdu hoi chinh, gidng vién
hoi thi c6 thé hoi thém céc cau hoi phu.
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4. i v6i hinh thirc thi tric nghiém hoan toan: ngudi hoc ¢6 the 1am tuén tu
timg ciu theo d4nh s trén man hinh hojc bim véo céc ciu theo s thir ty d& xem
lai, c6 thé dat co bao chu 'y dé xem lai nhimg céu con chura chic chin.

5. Nhimg diéu ngudi hoc khéng dugc lam.

Ngudi hoc duy thi tuyét d6i khéng st dl,mg bét ky chuong trinh, cdng cu hay
hinh thite ndo khéc dé can thiép vao hé théng thi; khong sao chup va phét tdn ndi
dung @8 thi cho bén thir ba (c4 nhan, td chirc, mang x3 hoi). Moi vi pham khi bj
phét hién, tity theo mirc d§ cé thé bj xir Iy theo quy dinh.

Chwong 6: CAC SU CO VA CACH XU LY

Diéu 19. Cic sy ¢d thudng gip

1. L3i micro (L5i khong nhin dugc &m thanh tir nguei khéc, ngudi khac
khéng nghe thdy minh néi).

2. L3i camera dién thogi/webcam may tinh.

3. L8i mang c6 ddy/mang wifi/mang 4G.

4. Ding nhép Zoom ding ma ID nhung khdng vao dugc 16p.

5. Ding nhap LMS nhung khéng ghi danh vao dugc 16p, khéng diém danh.

6. Mt dién cuc bd.

6. Céc sy cb khac.

Piéu 20. Cich xir Iy

1. Khi gip céc sy cb vé k¥ thut, ngudi hoc phai bédo ngay cho CBCT tai
phong thi @& CBCT béo b phén k§ thuét hd trg xir Iy.

2. Trong truong hop mét dién cuc bd hoic gip cic sy cb k¥ thuat ma da bao
v6i cén b k§ thust hd tro nhung vén khéng khic phuc dugc thi ngudi hoc sé:

- Giti don theo mAu vé Trung tim Khao thi v Pam bao chét lwong d& Hoi
d6ng thi xem xe‘r, xir ly duge bao luu ket qua hoc tép hoac thuc hu;n thi lai ngay
sau khi ky thi két thic hoic thi tryc tiép & céc ky thi ké tiép (Néu ngudi hoc du
diédu kién duoc thi lai).

- Ngudi hqc da gm email bj 16i ki' thuét va dwoc Hoi dong thi xem xét, tb
chitc cho thi lai néu chip nhan diém thi l4n 1 thi phai gm email phan héi vé Trung
tdm khao thi va Dam bao chét lugng trudc thoi gian dién ra thi lai 02 ngay. Trong
trudmg hop khong c6 phan hoi va khong tham gia gla thi thi ngudi hoc d6 s& phai
hoc lai: hoc phan do.

Chwong 7: XU LY VI PHAM

Piéu 21. Xir Iy cdn bd, gidng vién vi pham quy ché.

CBCT c6 hanh vi vi pham qui ché (bi phat hién trong khi lam nhiém vy hoc
sau khi ky thi két thiic), néu cé di bing chimg, tity theo mirc ¢ vi pham s& xir Iy
theo quy dinh cia Hoc vién.
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Diéu 22. Xir Iy ngudi hoc vi pham qui ché

1. Trong qué trinh 1am bai ngudi hoc khong ndp bai hoic gip sy ¢6 ma khéng
bao cho CBCT kip thdi din dén khéng ndp dugc bai thi ngudi hoc d6 phai nhén
diém 0 va phai hoc lai & hoc phén dé.

2. C4c vi pham khic xir ly theo ding céc quy dinh hién hanh cia Hoc vién va
cia phép luit.

Chwong 8: TO CHUC THU'C HIEN

Pidu 23. Qui dinh ndy gdm 8 chuong va 24 didu. Trén co s& chic ning nhiém
vu ciia minh va cin ¢ vao quy dinh trén, cdc don vi, c4 nhén, ngudi hoc ¢é trach
" nhiém phdi hop trién khai thuc hién tét céng tac td chirc thi truc tuyén tai Hoe -
vién. :
Pitu 24. Trong qué trinh thyc hién, cin bd sung, sira d6i cho phi hop véi tinh
hinh nhiém vu méi, don vi, cc c4 nhan phan 4nh vé Trung tdm Khéo thi va Dam
béo chét lugng d tdng hop trinh Gism déc Hoc vién xem x&t, quyét dinh./.




